Canada International School (CIS)
EMPLOYMENT AGREEMENT

(Revised on the 21st June, 2010)

Between

The Canada International School - with its principal office at Shingokdong 493-1, Uijongbu city, Kyungkido, South Korea - represented by Mrs. Kim Mi Jin (hereinafter referred to as the "Employer")

And
  Melissa Frances Silva  , a citizen of America, whose passport number is                      

(Herein after referred to as the “Employee” or “Teacher”). 

General condition: The Employee and the Employer have different cultural backgrounds, so we both parties should check all the conditions before signing the contract. No oral or implied conditions will be considered as a valid part of this contract, until such time it is put in writing and signed by both parties.
CLAUSE 1 (APPOINTMENT)
a. The Employer agrees to employ the Employee as an instructor of the school during the period stipulated herein.
b. The Employee agrees to accept the employment and work at full capacity for the school.
c. The Employee agrees to teach pre-kindergarten or kindergarten, BC curriculum program and ESL program.
d. The Employee agrees to accept any class assigned by the school director.
CLAUSE 2 (EQUAL IDENTITIES & WORKLOAD)

a. The Employer and the Employee are individuals of equal value and respectability coming together to respectfully exchange their services. 

b. The Employee agrees to work for the school between the hours of 9:50 a.m. and 7:20 p.m. Monday through Friday up to the contract requirements. The employee’s working schedule depends on which class he/she teaches. 

c. The amount of teaching time is 32.5 hours per week. (average 6.5 hours a day)

d.  The school class schedule is attached to the back of the contract. (See Appendix A)

e.  A month is considered as the first day of the month until the last day of the month. (i.e.: March 1st-31st)   

f. The Employee teaches pre-kindergarten or Kindergarten and two sessions (BC and ESL) of afternoon class a day.

g. Class preparation time doesn’t count as teaching time.

CLAUSE 3 (PERIOD OF EMPLOYMENT)

a. The total Agreement term is approximately one year, commencing from the first date :

  09,03,2010   of teaching in Korea and to the last teaching day  09,02,2011  of the contract.                                                     (month/day/year)
b. If the Employee arrives earlier or later than the starting date above, the period of the contract is approximately one year, commencing from the first date of teaching after arriving at the school in Korea. 
e.g.) If the Employee who arrives at the school on 25th, Feb, 2010 starts teaching on 1st, March, 2010, the period of the contract is from 1st, March, 2010 to 28th, Feb, 2011. 
c. The Employee agrees to discontinue his/her residence in Korea under the visa status arranged and sponsored by the Employer and leave from the status within five days of termination of this contract.
d. The Employee has to vacate his/her residence one day after termination of this contract. The Employee has until 1 p.m. the following day to remove his/her belongs.
CLAUSE4 (THE EMPLOYEES DUTIES) 

The teachers’ responsibilities include the following: 

a. Teach the assigned classes.
b. Follow the advice and direction of the Principal and Vice-principal.
c. Develop supplemental materials as necessary.
d. Teachers must be prepared and arrive at the school at least 15 minutes prior to class time.

e. Assigned classes may and can be changed without a notice, also should follow the direction. The Employee is required to teach all classes.
f. Teachers may be required to do overtime work depending on the schedule.

g. Attendance at teachers meetings, workshops and parents meetings is obligatory.
h. Attend workshops as scheduled in the annual calendar. Some workshops may fall on a Saturday.
i. Attend the annual “Family Gym Day". This event will be on a Sunday.

j. Attend the “Summer Camp". This is Friday overnight after class, and return on Saturday afternoon.
k. Please note that the following events are considered as part of the regular teaching time and the teacher doesn't receive extra payment for them because they are included in the monthly salary: workshops, teacher’s meeting, parents’ meeting, field trips, Gym Day and Summer Camp.
l. Other teaching related duties as assigned.
m. The preparation time, students' evaluation and staff meetings are not considered as teaching time. Teaching time is considered to be time spent instructing in the classroom.
n. The Employee as a teacher should keep his/ her students' records such as attendance, evaluation, test forms, test results, conference meeting records, ESL classes' program or supplements etc.

o. During the period of the contract, the Employer could take pictures or videotape the Employee teaching classes or related jobs. The employer asks permission to employee prior to take pictures or videotape. These pictures or video taping would be used for the institutes of school’s guides, school’s web site, brochures or pamphlets.
p. The Employee agrees to inform the employer of all travel arrangement regarding dates and flight to ensure timely return to work when he/she leaves Korea during the contract.
q. All materials developed by the Employee while working for the school will belong to the school.
r. The Employee has to be in the classroom by 9:50 am to prepare for the class.
s. As soon as the Employee arrives at the school, he/she has to clock in. If the employee doesn’t clock in he/she will be regarded as absent.
t. The Employee has to participate in the staff meeting which holds every once a week at 9:30am. (Staff meeting schedule is fixed by the principal.)
CLAUSE 5 (SALARY AND WAGE)

a. The Employer agrees to pay the Employee a monthly salary of   2,000,000  won   paid in Korean currency.
b. The Employer agrees to pay the Employee an amount of   100,000  won  per month in recognition of the teacher’s certificate held by the Employee.
c. The Employer agrees to pay the Employee an amount of   100,000  won  per month in recognition of the Employee’s work experience.
d. The Employer agrees to pay the Employee an amount of   100,000  won  per month in recognition of the recruiter’s recommendation.
e. Salary and the recognition bonus are paid on the fifth (5th) day of each month. If the 5th is on a National Holiday, Saturday, or Sunday, the Employee will be paid on the following business day.
f. Article 5-b, c, d will be considered as a bonus and will not be included in calculation of Employee’s severance pay.
g. Teaching hours that exceed the contracted hours are remunerated at 25,000 Won per ESL/BC class (80 minutes).
h. The Severance pay (Bonus) is   2,000,000  won will be issued upon completion of this contract.
i. The employee should provide his/her Korean bank account number in the bank that is arranged by the school. Then the school will direct deposit the employee’s monthly salary into his/her account.
CLAUSE 6 (TAX AND INSURANCE)
a. The Employee is required by law to participate in the Korean Pension Plan and the payment will be shared half and half with the Employer and the Employee. The lump-sum refund of the pension plan will be paid to the Employee when the Employee’s contract period is finished and he/she leaves Korea. (it depends upon the official agreement between the government and the Employee’s Country)

b. The employee will be registered for the standard Korean Pension Plan and Medical Insurance Plan. In principle, these plans are effective since the date the employee has been received his/her alien registration card. Regarding to the Korean Pension Plan, the first and last months of the employee's contract period are not counted. No amount is deducted from the employee's salary for pension for those two months. Regarding Medical Insurance, coverage begins from the second month of the employee's contract period. No amount is deducted from the employee's salary for Medical Insurance for the first month. 
e.g.) The Employer’s and the Employee’s portions of Korean national insurance expense is as followed.                       (Based on the salary 2,500,000 won)

	
	Employer
	Employee

	National Pension
	114,300 won
	114,300 won

	Medical Insurance
	57,790 won
	57,790 won

	Employment Insurance
	11,250 won
	11,250 won

	Industrial Disaster Insurance
	The Employer pays gross Industrial Disaster Insurance.


* In case teacher’s salary or government policy is changed, the insurance expense will be changed as well. 

c. The Employer pays for Income tax and residential tax instead of the Employee. As the Employer pays all the taxes of the Employee, there is no the year-end tax refund.
* Based on the Employee’s salary, the income tax rate is approximately 3.3% of his/her gross income and the residential tax rate is 10% of the income tax. 
CLAUSE 7 (TRANSPORTATION)

a. The one year contract comes with a round trip airfare.
b. The Employer is to provide the Employee with an economy class ticket from the nearest international airport to Korea. Upon completion of this one-year contract, the Employee will be provided with a return ticket to the point of original departure, international airport to employee's nearest home.

c. School will not provide cash instead of a plane ticket. On being hired, the school will provide the teacher a one-way ticket from any country to Korea. On the completion of a 1 year contract, the school will provide the teacher with a one-way ticket to a city of his/her choosing. The value of that ticket will not exceed the value of a ticket to the teacher’s home country, at the time of purchasing the ticket. If the destination is more expensive, the teacher will pay the difference.
d. In case of the Employee leaving the school before the end of the contract, the school will not pay for a return ticket.
e. If the Employee leaves the school before completion of contract, the cost of the airfare to Korea must be reimbursed to the school. The price of the ticket paid by the school will be deducted from the Employees last month’s payment.
f. If the Employee resigns for a second year and works continuously, the employee will be provided a return ticket to the point of original departure at the end of the second year. If the Employee resigns for a second year or more and incomplete the contract year, the employee will not provided a return ticket by school.

g. The Employee hired in-country will be offered a round-trip airfare to Japan. However, in case the Employee fails to complete the contract, the Employee shall pay the actual amount of airfare and visa fee back to the school.
CLAUSE 8 (ORIENTATION PERIOD)

a. Upon arrival in Korea, the Employee may be allowed two or three days for adjustment and preparation for school before beginning the regular classes, depending on the situation.
b. During the orientation period the Employee should be inside the school learning about the school system.
c. During the orientation/observation phase the Employee will be paid 30,000Won a day.

CLAUSE 9 (VACATION)

a. The Employee will be given Christmas vacation and summer vacation. 

b. The Employer will allow 5 working days paid vacation as the Christmas holidays.

c. The summer vacation also includes 5 working days paid vacation.

d. The Employee will be given all Korean holidays. (Election days excluded.)

e. The vacation date is noticed at the end of this contract.(appendix D)
CLAUSE 10 (SICK LEAVE) 

a. During the period of the contract the Employee will be allowed to have three days (19.5 hrs) off when they are sick, without any deduction. When the Employee is absent from the school, he/she has to notify principal or vice-principal of his/her absence on the phone.(The Employee can make a personal call to the cell phone after 8:00am, or call the school after 9:00am, notification through text message or e-mail will not be allowed)
b. When the Employee uses sick days, a doctor’s diagnosis and prognosis; they should indicate the Employee’s illness which proves that he/she can not fulfill the work, are required.
c. If the Employee did not use sick days which were given, the school will calculate the unused sick days and will return the amount at the end of contract.
i.e.) A number of unused sick days  x  monthly salary  x  1/20
d. Even after using three sick days, the Employee is required to hand in the doctor’s diagnosis when he/she is absent. If the Employee is absent from the school with proper doctor’s diagnosis, one twentieth of his/her monthly salary will be deducted per day from his/her salary. However, if the Employee fails to hand in proper doctor’s diagnosis, 200,000 won will be deducted per day from his/her salary.
e. In the case of the Employee’s absence because of his/her personal reason (ex, travel, excessive drinking, etc) or illness without proper doctor’s diagnosis, the Employee will not be allowed to use paid sick days and 200,000 won will be deducted from his/her salary.
f. After using all three sick days, if the Employee misses a part of the working time (ex. morning time, or afternoon time, etc) the payment will be deducted for any additional time off and deduction will be calculated on the number of absent hours- 25,000won/60mins.
CLAUSE 11 (ACCOMMODATIONS)

a. The School will provide the Employee with an accommodation.

b. If the Employer has his/her own house, the school provides the housing allowance.
c. The housing allowance includes all the living expenses and transportation of the Employer.

d. The School will provide  300,000 won per month for the housing allowance. 

CLAUSE 12 (DISMISSAL OR VOLUNTARY RESIGNATION)
12.1 The Employer reserves the right to dismiss the Employee for the following reasons:
a. Neglect of the duties stipulated in this agreement
b. Frequent absences from work
c. Has received three warning letters
d. The inability to perform the duties stipulated in this agreement
e. The Employee engages in criminal conduct or in misconduct.
f. Tutoring a private class outside the school
12.2

a. In the case that the Employee engages in criminal offense or misconduct, or has received more than THREE warning letters, the Employer has the right to dismiss the employee immediately without giving him/her notice.

b. The Employer agrees to give THIRTY days notice prior to dismissal if the reason for dismissal does not apply to the section 12.2.a.
c. If the Employee wants to terminate the contract before its maturity, he/she may do so only if he/she submits a NINETY days advance notice in writing to the Employer in order for the Employer to have enough time to find and hire a new teacher.
d. If the employee complies with the section 12.2.c, the Employee must leave the school earlier if the new teacher’s arrival time is before the completion of those ninety days.
e. If the Employee complies with the section 12.2.c, and wishes to leave, the Employer agrees to give the Employee a ‘Letter of Release’ upon written request.
f. Warning letter conditions are attached to the back of the contract.

g. In the case that the Employee fails to complete this contract, the Employee will be charged certain amount of money as a penalty to compensate all the loss caused from the Employee. (Expenses to hire new teacher, airfare, administrative fee, etc.)
CLAUSE 13 (GOVERNING LAW AND JURISDICTION) 

a. The teachers should follow every condition written on this contract and the happenings that are not stated on the contract have to be followed by the Korean custom.
b. His Agreement is governed by the law of the Republic of Korea.
c. Photocopies of this Agreement will be considered as valid as the signed original.
d. No oral or implied conditions will be considered a valid part of this contract until such it is put in writing and signed by both parties.
e. This agreement has been modified on                 and is made final and firm unless any material modification or amendment to this agreement is executed with the full knowledge and consent of the undersigned and incorporated into this agreement.

CLAUSE 14 (IMPLIED CONDITIONS) 
a.  If the Employee has agreed or requested upon certain conditions with a recruiter or administrator, these should put in writing and signed by both parties.

b.  No other oral implied conditions would be considered as a valid part of this contract.
CLAUSE 15 (COVENANTS)
a.  I have read and fully understand the conditions of employment.
b.  I am satisfied with this contract and I agree to follow these policies.
c.  Contracts are private agreements therefore I won’t discuss or share with any other teaching staff about this contract and I won’t compare this to the third parties’ one and raise a question in argument.

d.  In the case of switch of Principal, the contract will be carry-over to the new principal. The Employee should not required additional renewal of this contract to the new principal during the terms of validity.

               Employer                   Employee                    Date
Appendix  A
School class schedule_ Uijongbu
Pre- Kindergarten, Kindergarten and Pro-Kindergarten

9:50-12:00    1st & 2nd period     

12:00-13:00    Lunch time 



13:00-14:40    3rd period

(20 minutes break)

Elementary

15:00-16:20    ESL program / BC curriculum 

(10 minutes break)

16:30-17:50    ESL program / BC curriculum 

(10 minutes break)

18:00-19:20    ESL program / BC curriculum 

(10 minutes break) 
Appendix B

(Household Inventory)

	가구류(Furniture)
	주방기기(Kitchen Utensil)
	침구류(Bedding)

	공동물품(Public items)

	품목(Item)
	수량
(Quantity)
	품목(Item)
	수량
(Quantity)
	품목(Item)
	수량
(Quantity)

	refrigerator(냉장고)
	1
	gas range (가스렌지)

or burner
	1
	

	washing machine

(세탁기)
	1
	toaster(토스터)
	1
	

	TV
	1
	table(식탁)
	1(chair 2)
	

	Telephone(전화기)
	1
	fry pan(후라이팬)
	1
	

	
	pot(냄비)
	1
	

	
	kettle(주전자)
	1
	

	
	spatula(뒤집기)
	1
	

	
	dish rack

(식기건조기)
	1
	

	
	knife(칼)
	1
	

	
	cutting board(도마)
	1
	

	
	small knife
(과도)
	1
	

	
	
	

	개인물품(Individual items)

	bed(침대)
	1
	plate(접시)
	2
	pillow(베게)
	1

	Table(책상)
	1
	small bowl(밥공기)
	1
	bed spread(침대커버)
	1

	Chair(의자)
	1
	big bowl(대접)
	1
	blanket(이불)
	1

	closet(옷장)
	1
	spoon(숟가락)
	1
	

	
	fork(포크)
	1
	

	
	knife(나이프)
	1
	

	
	cup(물컵)
	1
	

	
	
	


Appendix C
Warning Letter Conditions
A Warning letter can be issued for any of the following.

1. Verbal abuse towards children or staff members.
2. Physical misconduct directed towards children or staff members.
3. Unexplained and frequent absences from work.
4. Arriving late without notice or reason.
5. Breaking any of the stipulations agreed to by Employer and Employee in the signed contract.

Appendix D
1. The summer vacation in 2010 is from July. 28th to Aug. 3rd. 

2. The Christmas vacation in 2010 is from Dec. 25th to Jan. 2nd, 2011. 

3. The summer vacation in 2011 is from July. 27th to Aug. 2nd.
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