GLOBAL LANGUAGE INSTITUTE
Employment Agreement 

Yongdeungpo Global
TEL:  (02) 2636-8282  FAX: (02) 2636 -8199 
글로벌 어학원 고용계약서

This employment agreement has been made this                          by and between GLOBAL LANGUAGE INSTITUTE (hereinafter referred to as "employer"): a corporation organized and existing under the laws of the Republic of Korea, and having it's principal office at 25 Chung-Sol Bldg 2F, Yongdeungpo-dong 6ga, Yongdeungpo-gu, Seoul, South Korea  and                      (hereinafter referred to as "employee") whose domicile is at: 
                                                                  . 

이 고용계약서는 -----------(년월일)에 서울시 영등포구 영등포동 6가 81번지 청솔빌딩 2~3층에 위치하며 현행 대한민국 법률 하에 조직된 글로벌어학원과 _______________ 의 사이에서 이루어진 것이다. 

Ⅰ.     EMPLOYMENT OF EMPLOYEE 

Employer hereby employs employee to teach the English language in the form and manner and under the terms and conditions set forth here in this agreement. 

1. 종업원채용 

여기서 고용주라 함은 이 계약서 상의 조건으로 영어를 가르치는 피고용원을 채용하는 자이다.

Ⅱ.     PLACE OF EMPLOYMENT 

    Employee will be employed to teach the English language at Global Language Institute (hereinafter referred to as "place of employment") 

11. 고용장소

피고용주는 글로벌어학원에서 영어를 가르치게 된다.

Ⅲ.     DUTIES OF EMPLOYEE 
고용된 강사의 책무

1. 1. During the term of this agreement, employee will accept, obey and strictly comply with the instruction, supervision, and discipline of the place of employment Institute Manager, These duties will include administrative duties related to the employee's classroom duties, attendance at scheduled staff meetings and workshops, and any other duties that are assigned by their Institute Manager. 

2. 이 고용 기간 중에 피고용인은 어학원 채용장소에서의 교육, 감독 및 훈련을 받아들이고 용인하고 엄격히 따라야 한다. 책무에는 직원회의 및 강습회참석과 학원측 관리자가 지정하는 다른 임무가 포함된다.

2. During the term of this agreement, the employee will be required to perform work assigned him/her by their Institute Manager for 120 hours per month. 

2. 이 계약 기간 중에   피고용인은 월 120시간 부과된 업무를 이행하여야 한다.

3. In addition to the aforesaid 120 hours of classroom assignments each month, the Institute Manager can request employee to perform any classroom duties in excess of 120 hours per month (hereinafter referred to as "overtime"). Only classroom contract hours in excess of 120 hours per month and approved by the Institute Manager are considered overtime, at a rate of 18,000 won per hour. Attendance at scheduled staff meetings and workshops is not considered overtime, nor is oral testing during the first and last weeks of every session. Employee will not receive any compensation for attendance at meetings, workshops or oral testing. 
3. 상기 120시간외에도 학원관리자는 시간 이외의 수업임무를 수행할 것을 요구할 수 있으며(시간외 근무: 오버타임으로 칭한다) 시간당 18,000원의 수당을 지급한다. 직원회의나 강습회 참석은 시간외 근무로 간주하지 아니한다.  매 수강기간 중 첫 주 및 마지막 주의 구두 테스트도 역시 잔업으로 간주되지 않는다. 피고용인은 회의, 강습회, 구두테스트에 대해서는 별도의 보수를 받지 아니한다. 

4. Employee understands and agrees that at all times during the term of this agreement, employee will strictly adhere to and obey all laws, regulations, provisions, instructions and guidance from the Government of Korea or any local government or officials there of. 
피고용인(강사)은 이 계약기간

중에는 항상 학원 내 모든 규칙과 규범을 준수하며 대한민국 또는 지방정부로부터 받은 안내사항이나 지시를 따라야 한다. 

5. Employee shall not partake in any activities that may damages the reputation of GLOBAL including making sexual advances towards, or enter into relationships with students of GLOBAL Violations of this amendment will be grounds for immediate dismissal. 

피고용인은 학생들과의 사적(성적), 기타 관계 등으로 인하여 글로벌의 명성에 흠을 내는 어떤 활동에 참여하여서는 안 된다. 이 경우 즉시 해고 원인이 될 수 있다. 

Ⅳ.     COMPENSATION AND OTHER MONETARY AGREEMENTS 

급여 및 기타 금전상의 계약 

 1. SALARY 

Employer will receive as compensation for all services rendered the total monthly salary of 2.3 million won for each month. Payment of the aforesaid salary will be made in won on the 5th day of every month. Payment for part of a month of employment (at commencement and termination) will be calculated on the number of days worked. Payment of the aforesaid salary will be made in won on the 5th day of every month. Korean income taxes of approximately 4% will be withheld. In the event of the specific paid day falling on a holiday, the salary will be paid the following day. All salary payments will be accompanied by an itemized list of salary deductions.    
1. 월급

첫 두 달까지 월급은 2,300,000원이며 셋째 달부터 2,300,000원으로 해서 정해진 날짜(5일)에 지급된다. 1개월을 다 못 채울 경우 일수로 계산하여 지급한다. 한국 화폐 단위인 원으로 지불되며 약 4퍼센트가 세금으로 공제된다. 

2. PAID VACATION DAYS 

2. Employee will receive 10 paid vacation days during the contract year. But the employee can’t use 10 days in a row (at a time) during the month. Vacations must be scheduled with and approved by Institute Manager and at least thirty days in advance only after the initial 3 months of the contract period. At least one native speaker must be available to teach at all times. Employee must also prepare lesson plans to be used by the substitute teacher. Unused paid vacation days are not paid by a money equivalent, and can not be extended in to a second year contract. 
3. 유급휴가일수

계약년도에 10일간의 유료휴가를 지급한다. 그러나 10일을 한꺼번에 1개월 내에 모두 사용하지 못한다. 휴가는 미리 어학원 측의 사전승인을 받아야 하고, 계약기간 중 처음 석 달이 경과한 다음에야 가능하며 최소한 30일전에 통보가 이루어져야 한다. 외국인 강사 중 최소한 한명은 수업에 임하여야 하며, 대체강사가 강의할 수 있도록 수업계획을 미리 준비해야 한다. 다 쓰지 못한 휴가기간은 돈으로 환산지급 되지 아니하며 다음 해에 사용할 수 없다.

3.  EMPLOYER-SUPPLIED HOUSING    ( ∨ )yes    (  )no 

    Employer will select and provide furnished living accommodations for employee. The accommodations may be in a studio, an apartment, a house, or an official. Depending on availability, employee may live alone, or share living quarters with two or more people. Shared living space will include a private bedroom per employee, and kitchen and bath space will be shared. Selection of living accommodations will be made by employer and employee. 

The cost of monthly services, utilities, and telephone charges are the sole responsibility of the employee and/or all residents. 

고용주는 피고용주를 위하여 가구 딸린 주거시설을 제공한다. 숙박시설은 원룸, 아파트, 단독주택이 될 수 있다. 사정에 따라서 혼자 또는 두 명 이상의 사람들이 시설을 공유할 수 있다. 수도, 전기, 전화 등 공과금은 고용인이 부담한다.

4.  TRANSPORTATION 

    Employer will reimburse employee for an economy class ticket from the point of hire, for passage on a regularly scheduled airline to Korea. Reimbursement will be paid at the time of the employee's first monthly aggregate salary payment. In the event employee completes the full contract period without incident, employer will provide an economy class ticket, for passage on a regularly scheduled airline, to the point of hire from Korea. In the event that the employee continues employment under 

a subsequent employment agreement with employer, the return airfare will be provided at the time of completion of the subsequent contract period(s). 

   If employee is currently in Korea: a round-trip economy class ticket to Osaka, airport taxes, and the processing fee at the Korean consulate. In the event the contract is satisfactorily completed, an economy class ticket will be provided to the employee's home country. 

   Return airfare is provided only on the basis that employee does not arrange other contract agreements with any other Korean company or institute immediately upon expiration of contract agreements with this employer. Should employee do so, the new employer is responsible for all travel or transportation costs associated with commencing employment with that company or institute. 

4. 교통수단 

고용주는 한국 행 일반석 비행기요금을 변상한다. 그 시점은 첫 번째 월급 지급일이 된다. 피고용주가 대과 없이 계약기간을 종료했을 경우 귀국 비행기요금을 지급한다. 

피고용인이 현재 한국에 체류할 경우 오사카행 왕복 일반석 항공료와 한국영사관에서의 처리수속비용을 지불한다. 

5. HEALTH INSURANCE 

   Employee will be covered by medical benefits under the Korean Medical Union, a government health organization, the cost of this coverage (50% of the premium) shall be borne by employee in person. 

5. 건강보험  

피고용인은 건강보험공단보험에 가입되며 보험료의 50퍼센트를 개인이 부담한다.

Ⅴ. EMPLOYEE’S TERMINATION OF CONTRACT
고용계약기간만료
1. If, for any reason, the employee chooses to terminate the contract before the full completion of the contract period, he/she will forfeit his severance pay and will be wholly responsible for any utilities remaining for the duration of housing lease. Furthermore, the employer will withhold from the employee’s last months pay the amount equivalent to the agent’s fee, if any, previously provided to the employee.  
1. 어떤 이유로 해서든지 피고용인은 계약기간만료 도래전에 계약을 종결시킨다면 퇴직수당을 받지 못하며 주택임대기간 중 남아있는 각종공과금에 대한 납부책임이 있다. 또한 부동산 중개수수료 등을 마지막 달 월급에서 미리 공제한다. 

2. If, for any reason, the employee chooses to terminate the contract before six initial months of the term of the contract, the employer will withhold from last month’s pay the amount equivalent to airfare previously provided the employee and the recruiter’s fee, if applicable. 
3. 피고용인이 여하한 이유에서든지 6개월이 안되어 계약을 만료시킬 때는 마지막달 월급에서 이미 지급된 항공운임 과 채용 의뢰수수료 등을 미리 공제한다. 

VI. EMPLOYER’S RENEWAL OF CONTRACT
고용주의 계약갱신

1. The employer reserves the option to renew the contract, if the employee agrees to the renewal. 
1. 고용주는 피고용인이 계약갱신에 동의하면 갱신을 선택할 수 있다.

2. The employer will give the employee a 45-day notice before renewal or non-renewal of the employee’s current contract.
고용주는 갱신 45 일 전에 통보하여야 한다.

VII. EMPLOYER’S TERMINATION OF THE EMPLOYEE 

고용주의 해고

1. The employer retains the right to dismiss the employee if, for any reason during the period of the contract, the employee is unable to discharge the responsibilities or meet the conditions as described in the above agreement.
1. 고용주는 계약서에 명기된 조건을 충족시키지 못 할 경우 피고용인을 해고시킬 수 있다.

2. The employer retains the right to dismiss the employee if the quality of his work is unsatisfactory by the institute at any time during the period of the contract.
2. 피고용인의 업무성적이 불량할 경우 해고할 권리가 있다.

3. The employer retains the right to dismiss the employee if detrimental to the overall positive atmosphere of the workplace.  
3. 근무지의 근무환경을 해칠 경우 해고할 수 있다.

4. The employer will give the employee at least a 2-week notice before the termination of the contract. 

4. 해고 전 최소한 14일전까지 피고용인에게 통보하여야 한다. 

5. Teaching students privately; i.e.-teaching students off the employer’s property, is illegal in Korea and will result in the immediate termination of the contract.   

5. 개인과외는 불법이므로 즉시 해고의 사유가 된다.

6. Use of illegal drugs, alcohol intoxication during work hours, criminal activity or corruption of public morals will result in the immediate termination of the contract. No notice will be given.
6. 불법약품의 사용, 근무 중 음주 상태이거나, 범죄행위를 저질렀을 경우 즉시 해고 된다. 이 경우 사전통지를 하지 않는다.

7. In case of termination for any reason, the employee is required to sign a notice of termination and accompany a Global Language Institute staff member to the Immigration Office to notify the Immigration Office of the termination.  
 7. 계약이 만료가 될 경우 피고용인은 만료통지서에 서명을 한 후 글로벌 어학원 직원을 대동하고 이민국에 함께 가서 계약만료사실을 통보한다.

VIII. OWNERSHIP OF PATENTS AND/OR COPYRIGHTS

1. The employer will own all past, present, and future patents and/or copyrights for any inventions and any printable and/or publishable material produced by an employee of Global Language Institute under the direct supervision of Global Language Institute during the term of the agreement.
1. 계약기간 중 어학원의 직접감독하에 생산된 출판용 자료와 발명품들에 대한 저작권은 고용주가 소유한다. 
VIII. GOOD FAITH
The employer and the employee will act in good faith toward each other. The employer will not dismiss the employee without what reasonably is considered good cause and the employee will do their utmost to satisfactorily fulfill all the responsibilities and meet all the conditions as described in the above agreement.
VIII, 신뢰
상호간에 신뢰하면서 행동하며, 계약조건을 충족시키는 한 고용주는 해고를 하지 않는다.
XI. FULL KNOWLEDGE
계약조건 숙지

1. The employee agrees that they have read the entirety of this Employment Agreement and taken independent advice upon it. 
1. 피고용주는 고용계약서를 충분히 읽었고 또한 이에 동의한다.
2. This  agreement contains the entire agreement of the parties. No other agreement statement or promise made on or before the effective date of this agreement will be binding on the parties.
2. 이 계약서에는 양측의 합의가 명시되어 있으며, 다른 계약서는 유효하지 않다.
1. GOVERNING LANGUAGE 
언어 
    This agreement has been drawn up and has been executed in the English language and the English language text of this agreement will govern and prevail over any translation thereof. 
1. 이 계약서는 영어로 작성되었으며, 영어가 다른 언어(한국어)번역보다 우선한다.

.

XII. GOVERNING LAW AND JURISDICTION 
                           재판권
    This agreement will be interpreted according to the internal (domestic) laws of the Republic of Korea. A competent court in the Republic of Korea will have jurisdiction in regard to any dispute or claim arising out of, or in connection with this agreement. Employer and employee have executed this agreement on the date indicated below. Intending to be legally bound hereto, and IN WITNESS WHEREOF, employer and employee have appended their signatures. 

이 계약서는 대한민국 법률에 따르며, 관할 재판권은 대한민국에 있다. 

XIII. PERIOD OF EMPLOYMENT   고용기간
   The period of employment under this contract is from _______________ to  ________________________ beginning and ending in the Republic of Korea. In the event the instructor's actual arrival on the job does not take place on the commencement date above, the contract period shall be one full year from the actual arrival date, less 2 days to prepare for departure. 

이 계약서상의 고용기간은 _________________________________(기간) 일까지이다. 계약기간개시일 2일전에는 도착하여야 한다.

XIV. SEVERANCE PAY CLAUSE 
퇴직수당조항
Employee will receive the severance pay at the expiration of the contract period. The repayment will be paid on the last pay day. The severance pay is equal to regular one month salary. But no severance pay is offered for less than a year contract. (An amount of 200,000 could be deducted from the last pay as an utility bond. This will be refunded 20days after the end of the contract minus the payment of the contract minus the payment of any out standing utility bills.) 
피고용인은 계약기간만료가 되면 퇴직수당을 받는데, 한달 치 정규 월급액에 해당한다. 그러나, 1년이 못되어 퇴직할 경우 지급되지 아니한다.  (200,000원은 공공요금납부보증을 위한 것으로서 마지막 달 월급에서 공제될 수 있다. 이 금액은 계약기간 20일이 지나면 환불 된다.)

Employer: __________________ (인)     Employee:   ______________________  
Employer’s name                     Employee’s name & Signature

Date:                     (서명날짜)                Date: 
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