Employment Contract for Native English Instructor
The following contract is an employment agreement between the two parties, Employer ________________________________ and the Employee ________________________________.
The employee shall agree to the articles below and make a contract in a mutual agreement and consent.

Article 1: Period of employment

Employee's period of employment will commence April 12th, 2010 and terminate April 11th, 2011. If employee's entry day in Korea according to Korean immigration official is not the same as the written above, the period of employment will begin on the first day of work and end on the last day of work.

Article 2: Place of employment
Employee original work place will be at the discretion of the employer. Any change in the place of employment will be done through mutual agreement and consent.

Article 3: Hours of employment

1) Employee's regular working hours are every 2 through 8, 6 hours a day, 30 hours a week and any hours exceeding the said amount will be considered as overtime hours. If employee does not agree to work overtime employer shall not force employee to do so.
2) Employee’s teaching hours shall not exceed 280 minutes a day. If the employee needs to be asked to teach extra hours, it should be done within the employee’s regular working hours and with the consent of the employee. The extra teaching mentioned herein should not exceed 80 minutes a day. 
Article 4: Duties
The employee will follow all regulations and rules that are under the control of president of the Hakwon in order to perform employee's duties smoothly during the period of employment:

1) The employee will keep regularly scheduled class time including staff meeting, attending workshops, and adequate preparation for class. 

2) While the employee is working for the employer he or she will comply with all laws, regulations and rules in the territory and Republic of South Korea and will not be involved in any illegal activities that might damage the reputation of employer.

3) In case of disagreement with employer, both parties will try to resolve the problem based on understanding of different cultures and customs
4) If the employee is absent due to unexpected sickness, accidents or other special circumstances, employee is required to give notice to employer at the first possible opportunity.

Article 5: Employer's Duties

The employer will provide the employee with full support during the period of employment and respect the employee's dignity and do its best to maintain the relationship harmoniously with the employee.

1) In the event that the employee requests teaching materials the employee will support the employee with utmost efforts and the employee will be paid as stated in this contract. 

2) The employee acknowledges that there are differences in cultures and customs between two parties. The employer will help the employee to settle in a new residential and working circumstance and also responsible for assisting the employee in times of difficulty such as sickness or accidents.

3) The employer will not infringe on employee's privacy. In the event that the employee fails to maintain the employer's reputation during the period of employment the employer reserves the right to discipline to employee.

4) In case of disputes, the employer will do his/her best to resolve the problem.

Article 6: Wages

1) The basic wages for regular hours of employment will be \2,300,000 per month and will be paid to the employee on the 25th of each month by the employer.
2) Housing allowance will be \300,000 and paid each month with basic salary.
3) In addition to monthly salary, a bonus will be given monthly to the employee for any additional student taught exceeding the number of 50 students. This bonus will be at the rate of 30,000 per extra student and will be renewal each month as long as the student has continued registration. 
4) If the employee completes his/her period of contract, the employer will pay an additional one month basic salary as bonus to the employee. If the employee does not complete his/her contract the bonus will not be given to the employee.

5) All payments will be made in Korean won.

Article 7: Paid vacation and sick leave

1) The employee is entitled 6 paid vacation during the period of contract. 

It is split into summer 3 days and winter 3 days according to the annual schedule of the employer. Days in which the employee does not regularly work (i, e Saturday, Sunday, and Public holidays) are not to be considered as part of the paid vacation period.

2) With exception of entitled paid vacation, If the employee fail to attend class, the employer will deduct an amount of money according to hourly rate from the employee's basic wage. 

Article 8: Income tax, The national pension and Health Insurance

1) Income tax will be deducted from the basic wages of the employee at a rate of 3-6% in accordance with Korean Tax Laws.  The employee is obligated to provide the employee with the receipts. 
2) The national pension contribution (approx. 9% of which Employer pays for the half, refundable for the US and Canadian citizens at the end of Contract term) and the national health scheme (approx. 5% of which Employer pays for the half) as required under Korean law shall be withheld each month from Employee’s salary. The employer will deduct money for health insurance and the national pension from the employee's basic wages and provide the employee with the receipts.

Article 9: Dismissal

The employer may dismiss the employee from the employment under the following conditions.

1) The employee or his/her any member of supporting family violate the laws of Republic of South Korea

2) Teaching classes while under the influence of drugs or alcohol

3) Owing to mental and physical diseases, unable to perform employee's duties

4) Continuous failure to keep regularly scheduled classes and absences more than 3 times

5) Frequent arguing with colleagues, students, their parents, and staff at Hakwon

6) Fail to carry out articles in this contract on purpose

The employer will notice dismissal to the employee in written form, with the exception of Article 11 1)2)3), the employer should give warning before he or she dismiss the employee. The employer has the right to dismiss the employee if the employee doesn't make any efforts to resolve the problems. The employer may dismiss the employee immediately on the occurrence of any of the Article 11 1)2)3).

Article 10: Modification and Termination of contract

1) In a case of modification or termination of the contract, it may be caused 2 months prior notice after a mutual agreement of the both parties.

2) The employee may require termination of contract to the employer if the employer does not follow this contract as stated herein or the employee is assaulted in a verbal, physical, or mental manner by the employer.

3) If the modification or termination of the contract is not mutually agreed on it shall not maintain the validity and enforceability. 

Article 11: Miscellaneous provisions 

1) This English language version of the contract is controlling for all purposes to both parties. 

2) All disputes occurred with matters not stated in herein; both parties shall make efforts to settle disputes in accordance with mutual understanding. 
This employment contract will be made 3 copies. The employer will keep 2 copies and the employee keeps a copy.
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