EMPLOYMENT CONTRACT 
( Herald School Sung-Buk ) 

This Employment Agreement has been made by and between Herald School and our location is at Dongsomun3ga-9, Sungbukgu, Seoul, Korea (hereinafter called Employer) and ____________________________ a citizen of _____________________________ whose address is _________________________________ (hereinafter called Employee). 

The Employer wishes to engage the service of the employee for him / her to work as an English teacher at the Employer's school from       to       for one(1) year and the employee agrees to work under the terms and conditions of this Contract. 
1. Schedule 

     The number of regular teaching hours will be 30 hours(1 hour=60 minutes) per 

  week, Monday through Friday.  Class preparation time is not included in 30 hours. 

  Classes and teaching schedules will be organized and will be flexible in accordance 

  with the needs and situations of the school and children. No regular schedule of work 

  hours can be guaranteed to the Employee.  

2. Pay/Overtime 

     The Employer agrees to pay the Employee a basic salary of 2,100,000 Korean 

  Won per month. The salary will be paid to the Employee on the 10th of the next 

  month regularly. As for the overtime teaching 30 hours per week, the Employee will 

  be paid fifteen thousand Korean won (￦ 15,000) per hours.  Payment made for 

  assigned teaching periods is inclusive of payment for preparation and administrative 

  duties connected with those assigned classes such as attending the staff meeting and 

  training workshops, evaluation children levels and other similar participation scheduled by the Employer to assist the Employee's professional development. In the first month of working, if the duration doesn’t fulfill a month, the salary will be paid by cash on the first payday (10th of the next month) with counting by days. 
3. Severance Payment 

     The Employee will be given a bonus of 2,100,000 Korean Won(equivalent to a 

  monthly payment) as Severance Payment for completing one year contract period. 

  This amount will be paid at the time of, and is dependent on, the completion of the 

  full contract term. 

4. Air Ticket
An economy class air ticket will be given to the Employee for the travel from the 
point of departure, the nearest international airport from the employee's home excluding domestic traveling, to the airport near Seoul.  A return air ticket for the same route as coming to Korea will be provided to the Employee upon completion of the full contract period.   In the event that the Employee continues employment under a subsequent employment agreement with the Employer, the return air ticket will be provided at the time of completion of the subsequent contract period(s). 

      When the Employee resigns within 6 months from his/her arrival in Korea 

  because of the Employee's faults, the Employee shall reimburse the Employer the 

  airfare paid at the time of arrival in Korea and recruiting fee along with the related 

  document charges. When the Employee resigns after 6 months from the Employee's 

  arrival in Korea and not completed 1 year contract, the Employer shall not give the 

  Employee a returning ticket to his/her home country, but if Employee a overseas  Korean Employer will not pay returning ticket. 

 5. Housing 

     The Employer will provide non-shared, single accommodation to the employee. 

     Furnishings provided by the Employer include: A bed, a kitchen table and chairs, a 

  two-burner gas range, a refrigerator, a wardrobe, a telephone, a television, and a 

  washing machine.  Selection of such an apartment will be made by the Employer. 

     The cost of monthly service, utility, and telephone charges for accommodation 

  arranged by Employee will be paid by the Employee. 

     If Employee has to change house or Apartment, please agree with Employer, 

  just in case. 

6. Medical Insurance 

     The Employer agrees to provide medical insurance and social security insurance for the Employee with half of the insurance premium. Dental Insurance is not included in the Contract.  Pre-existing conditions occurring with the Employee before arrival in Korea are not valid. 

7. Accident Compensation 

     In the event that the Employee sustains injuries from an accident or mishap which 

  occurs outside the course of normal work duties, the Employee understands and 

  agrees that the Employer will have no responsibility for, nor obligation to pay, medical and hospital costs which are in excess of those covered by medical insurance. 

8. Teaching Materials 

     The Employee will be given materials to teach to the class.   The employee may 

  be expected to work alone without a Korean English teacher's assistance. 

9. Holidays / Sick days / Lateness / Absence 

   Holidays: During the school year, there are national holidays(about 12-15 days).   

  Employee will not be required to be at place of employment on National Holidays as 

  detailed in a yearly calendar provided before the commencement of the year.  

  Vacation: The Employee will receive on ten(10) vacation days during the contract 

  year. (including the school vacation days) Vacations can only be taken as scheduled by the Employer. Vacation periods are detailed in a yearly calendar provided before the commencement of the year. 

     The employer will allow the teachers 3 paid-sick days a year.   In case of 

  exceeding 3 days of illness, the Employer will deduct a day’s pay (and give it to the 

  co-teacher who substitutes for the absentee) every day the Employee is absent from 

  work.  In case of illness, the Employee must notify the Employer at least five hours 

  before class time of illness in order to ensure adequate time to find a substitute or 

  make alternate arrangements for the class as needed.  In this case, the Employee 

  should show the doctor's note of illness.  

     When any teacher is absent from work without giving a call in advance, which is 

  unacceptable, he or she should pay to the co-teacher who has substitute and will 

  receive a notice from the Employer.   The Employer has the right to dismiss the 

  teacher from work if he or she does not fulfill his or her obligation properly. 

Lateness: The Employee must arrive at school fifteen minutes prior to the first class.
If the Employee is late to the class without notification, one hour rate of payment may be deducted. 

10. The Employee's Obligation 

  1) The Employee shall observe the Employer's work system and regulations 

     concerning administration of foreign experts and shall accept the Employer's 

     arrangement, direction, supervision and evaluation in regard to his/her work. 

  2) Without the Employer's consent, the Employee shall not render service elsewhere 

     or hold concurrently any post unrelated to the work agreed on with the Employer. 

  3) The Employee shall complete the tasks agreed on schedule and guarantee the 

     quality of work. 

  4) Professional dress and grooming in the work are essential to maintain the desired 

     reputation to the school.  The Employer shall establish general guidelines for this. 

  5) The Employee shall be expected to prepare daily topics for the class beforehand. 

  6) The Employee can be required to attend all the staff's meeting.  If the Employee 

     must be absent, he/she inform the Employer prior to the meeting. 

  7) The Employee must behave in professional manner during class or when socializing with kids/children after class. 

  8) The Employee can be required to interview new kids/children and evaluate their 

     placement level. 

  9) The Employee shall not be absent without the Employer's permission 2 days in advance notice. 

 10) The Employee shall respect the Korean people's moral standards and customs. 

 11) The Employee shall not sexually harass kids/children in his/her charge. 

 12) Any form of physical punishment can not be tolerated by the Employee. 

 13) At all times during the term of this agreement, the Employee will directly adhere 

     to and obey all the rules and regulations that have been or may hereafter be 

     established, by the Employer for the conduct of the Employee or generally for the 

     conduct of instructors at the place of employment. 

14) The Employee is required to abide by school rules and regulations stated in their contracts. 
15) The Employee is given three warnings depending on the circumstances concerning  the situation. If the Employee continues to disregard the rules stipulated in their contract, all contractual obligations will be terminated immediately.
16) All foreign teachers are required to make at least two phone calls per month and engage in conversation with their students in an attempt to improve conversation and speaking skills. Students will be designated by class and level to their respective teachers. 
11. Taxes 

     Taxes and deductions in compliance with Korean Law shall be withheld 

  automatically from the Employee's monthly salary. The deductions will be income tax, 

  residence tax, social security tax, medical insurance and so forth if any, from monthly 

  and severance payment. 

12. Relocation and Orientation Time 

     The Employee will be allowed several days from the date of arrival in Korea for 

  adjustment and school orientation before beginning teaching duties.  Computation of 

  initial pay period of the Employee will commence from the first teaching day. The 

  orientation days will be spent in the school institute preparing for classes and learning the instructional system. 

13. Renewal of Agreement 

     Upon completion of one year teaching period, both parties can renew the agreement under mutual consent. The Employee agrees to give written notification 60 days in advance of intention of renewing the contract. 

14. Termination 

     The Employer reserves the right to terminate this contract with the written notice 

  to the Employee under the following conditions. 

  1) The Employee does not fulfill the contract obligations according to the terms 

     stipulated, and fails to amend after the Employer had pointed it out. 

  2) According to the doctor's diagnosis, the Employee can not continue normal work. 

  3) Blatant misconduct by the Employee either professionally or otherwise. 

  4) The Employee or dependents violate Korean Law. 

  5) The kids or the parents complain the Employee and/or Employee's teaching 

     method in relation with the class. 

     The Employer and the Employee may terminate the contract by giving 60 days 

  advance notice in writing with proper reasons accepted by both parties. The proper 

  reasons and adequate grounds must be provided in order for the contract to be 

  dissolved. If the Employee wants to terminate the contract before the contracted date 

  without acceptable cause, the Employee will pay back the Employer all the relevant 

  expenses spent by the Employer according to the contract as stipulated herein. 

15. Arbitration 

     The two parties shall consult with each other and mediate any disputes which may 

  arise about the contract. If all attempts fail, the two parties can appeal to the 

  organization of arbitration for foreign experts affairs in Korea according to the Korean Regulations and Codes. 

16. Sympathy 

     In the event of death of an immediate family member of the employee 

  arrangements will be made to excuse the employee from work.  These days missed 

  will be paid days and will be counted as sick or vacation days. 

17. Immediate Release from Contract 

     With the exception of Section 15, both the employer and employee are immediately released from his contract in case of: Death, war accident, or natural disasters. 

18. Language of Contract 

     The language of this contract is written in English.  For convenience of the 

  employer this contract may be translated into Korean upon request and prior to 

  signing of this contract.  In the event of a dispute the English version of this contract 

  will prevail. 

     Both parties have executed this agreement on the date indicated below to be 

  effective right away.  Intending to be legally bound to, and in witness of, the 

  Employer and the Employee have appended their signatures.  This agreement will 

  automatically expire when the contract ends if not renewed otherwise. 

This contract is signed in duplicate on the _____________ day of _______________, 20___ 

in English for each party's perusal and keeping. 

The Employer's name   Cho, Hyun-Dong   Signature ________________________________ 

The Employee's name ___________________  Signature ________________________________ 

