EMPLOYMENT CONTRACT


DEPARTMENT: The Choral Language Institute

POSITION: Choral Language Institute Language Trainer
This Employment Contract is between the following parties:
	EMPLOYER
	EMPLOYEE

	, The Choral Language Institute,  Korea 
(Hereafter referred to as the Employer).
	                        P.S.No.                               

(Hereafter referred to as the Employee).


I. TERM OF CONTRACT

1.1 This contract will be valid for a 12-month period beginning              , 2008 and ending                    , 2009. 
1.2 Though a completion of 12-month period, the employee agrees that he/she will regard the last day of the semester as an exact last day of this contract. 
1.3 One semester is for 3months. And the schedule is set by Employer is changeable 
II. RESPONSIBILITIES OF THE EMPLOYEE
1.1 During the term of this contract, the employee is required to prepare for, teach, and carry out all required administrative duties connected with classes assigned by the Employer.

1.2  The Employee will be available for work from Monday through Friday between the hours of 02:00 pm and 9:30 pm - the minimum teaching requirement of 123 classes per month, 50 minutes per class.
1.3 The Employee agrees to work according to an assigned schedule and adhere to and obey all of the regulations and rules set by Employer.

1.4 The Employer has the right to direct the Employee to substitute for an absent instructor.
1.5 In the event that the Employee must miss a scheduled class or is late for a scheduled class, the Employee must inform the school in writing, at least 12 hours in advance to allow the school to make necessary arrangements for classes to be covered.
1.6  In the event that the Employer finds it impossible to provide a substitute instructor to cover a class, the missed class must be made up within a week.  

1.7 The Employee is responsible for conducting professional English language tutorials and fulfilling administrative responsibilities set out by the Employer in an appropriately professional manner.
1.8 The Employee is responsible for keeping their appearance and attitude professional at all times. - Male teachers are required to wear a dress shirt, tie, dress pants and shoes that can be polished.  Male teachers must also keep facial hair properly groomed.  
1.9 The Employee is required to attend orientation and training before starting employment. The Employee is required to attend re-training, all meetings and workshops when required by the Employer or the Korean Education Office during week days with no extra pay.
1.10 The Employee will work for Choral Language Institute exclusively; any private teaching or any other work without written legal authorization from both the Korean Immigration Department and Choral Language Institute is illegal.


 
III. SERVICES PROVIDED BY THE EMPLOYERPAYMENT

1.1 The Employer will pay the Employee a Monthly Salary of W   2.200.000        (gross) in exchange for the standard 7.5 scheduled hours of work per day over the workable weekdays per month. (Monday through Friday). 

.
1.1.1 Payment made for assigned classes is inclusive of payment for preparation and administrative duties connected with those assigned classes
1.1.2 Total classes taught in excess of the minimum requirement is calculated each week as overtime payment –(the minimum teaching requirement of 28 classes per week, 50 minutes per class.)
Overtime payment for regular classes and for irregular lessons like one on one lessons that are set by the school is made at the rate of 18,000 won per class. When an Employee is absent from scheduled teaching duties salary will be deducted accordingly.
1.2 Pay may be raised after evaluations.

1.3 The money due to the Employee for one full month of work is paid on the 15th of the following month.

1.4 Tax and other deductions will be made in accordance with Korean National Law

and will be deducted monthly.(income tax : 3.3%) 

2.0. HOUSING 

2.1 As a benefit of this Employment Contract the Employer will provide single housing for the Employee. (If the Employee so desires).  When the Employee doesn’t want, he/she can be provided W400.000 as a housing allowance. 
2.1.1 The Employer will provide certain furniture items for the housing.
- a single bed, a dining table and chairs , TV, a hanger, (for female -a dresser)
2.1.2 The Employee is responsible for paying all utilities and monthly maintenance fees associated with the housing.

2.1.3 The Employee must pay the repair/replacement cost of any damage, alterations or lost items associated with the housing.

2.2 Housing is part of the Employment Contract between the said Employee and Employer. Accordingly, housing will cease to be provided on the same day the said Employee’s employment with the Choral Language Institute. 
        3.0. FLIGHT TICKET 

3.1. If the Employee is hired outside of Korea, The Employer will provide for the Employee an economy class airline ticket from their closest international airport to Korea. Or the Employer will reimburse the Employee for up to W700,000 of an airline ticket to Korea.
3.2. An official receipt and flight ticket stubs are mandatory for reimbursement. 

3.3. The Employer will reimburse the Employee after completing the first month     the contractual period. 

3.4 On the completion of the full contract period the Employee will receive a return ticket from Korea to the port of departure or cash equivalents to the price of the ticket(up to W700,000 of an airline ticket).
3.5 In the case the employee continues employment under subsequent employment agreement with the employer or to stay in Korea for other employment, the return ticket can be exchanged for cash equivalents to the price of the ticket (up to W700,000 of an airline ticket).
3.6 In the case where the employee is living in Korea and is hired by the Employer, a round trip ticket to the nearest international Korean Consulate ( Fukuoka in Japan – The choice of the school )for visa issuance will be provided. 

3.6.1 In case when the employee can’t get the E-2 visa by the employee’s any reason or disqualification, all the fee for visa issuance will be reimbursed to the Employer.


4.0. TEMPORARY LODGINGS.

4.1. If the Employer deems it necessary the Employer will provide lodgings for the Employee’s stay in Seoul during the training and orientation period.

4.2. The said lodgings will be at a facility chosen by the Employer.

5.0 SEVERANCE PAY

5.1. Severance payment will be equivalent to the monthly salary based on the required, minimum classes taught per calendar month.

5.2. The Employer will pay severance at the end of the contractual period (12 months).
And this severance payment will be given at the completion of contract if all outstanding monthly service, utility and telephone charges have been paid.
5.2.1This severance payment will be given in two weeks from the last day of teaching
5.3. If the contract is terminated for any reason before the Employee has completed 12 months of employment, severance will not be paid.

6.0. VACATION 

The Employee will receive ten (10) paid vacation days, normally five working days in summer and five in winter, according to a yearly schedule provided by the employer. These days will not necessarily be consecutive.

IV. RENEWAL & TERMINATION
1.0. RENEWAL 
1.1. The Employee will give the Employer two months notice before renewal or non-renewal of this Employment Contract.
1.2.  When the Employer will accept the Employee’s renewal of the Contract, the Employer will provide W700.000 as a renewal bonus for the Employee.

1.2.1 This renewal bonus will be given with the severance payment in two weeks from the last day of teaching

1.3 The Employer reserves the right to refuse renewal of this Employment Contract. 
2.0. TERMINATION
2.1. Both parties will give at least two months notice of intention to terminate this agreement.
2.2. The Employer reserves the right to terminate this contract immediately if:
2.2.1. The Employee is unable to discharge his/her responsibilities to a reasonable standard or otherwise fails to meet the conditions of employment.
2.2.2. The Employee teaches off the Employer’s property without permission from both the Korean Immigration Department and the Choral Language Institute.
2.2.3. The Employee uses illegal drugs at any time.
2.2.4. The Employee is intoxicated during work hours.
2.2.5. The Employee participates in any type of criminal activity at any time.
2.2.6. The Employee participates in any type of corruption of public morals at any time.
2.3. If this contract is terminated before the completion of 12 months:


2.3.1. The Employee will not qualify for benefits such as severance pay,   flight ticket reimbursement, cash equivalents to the price of the return ticket, the Choral Language Institute housing .

2.3.2. The Employee is not entitled to stay in the Employer's housing, as it is part of the Employment Contract and will cease to be provided after the last day of Employment. Therefore, once the Employee has ceased Employment, he/she must immediately move out of the Employer's housing.

2.3.3. The Employee must pay all outstanding Utility fees and bills for the repair/replacement of damage/alterations/lost items associated with the Choral Language Institute housing .
2.3.4. The Employee must return all material associated with their employment with the Choral Language Institute. These include the Choral Language Institute books, name tag, etc. 
2.3.5. Though at least a minimum of two months notice, in the event that the employee is dismissed, or voluntarily resigns, the employee agrees that he/she will regard the last day of the semester as a termination day. 

2.3.6. One semester is for 3months. And the schedule is set by Employer is changeable 
2.3.7. In case of dismissal and voluntary resignation within 3 months, the Employee is responsible for the cost of air ticket to Korea and recruiting fee that the Employer paid for the Employee. The amount will be deducted from the Employee’s last salary.
2.3.8. In case of dismissal and voluntary resignation within 6 months, the Employee is responsible for the cost of air ticket to Korea that the Employer paid for the Employee. The amount will be deducted from the Employee’s last salary.
2.4. Within 3-days the Employee is required to sign a Notice of Termination and accompany the Employer to the Korean Immigration Office to notify the Korean Immigration Office of the termination: At this point the Choral Language Institute no longer sponsors the Employee’s visa and the Employee’s legal status within the Republic of Korea is withdrawn.
V. OWNERSHIP OF PATENTS AND/OR COPYRIGHTS
The Employer will own all present and future patents and/or copyrights for any inventions, printable and/or publishable material produced by an Employee of the Choral Language Institute at any time during the standard 7.5 hour the Choral Language Institute work day or outside the standard 7.5 hour work day if said inventions/material are created at the behest of the Choral Language Institute. 
VI. VENUE FOR DISPUTES BETWEEN EMPLOYER AND EMPLOYEE
The appropriate laws of the Republic of Korea will govern this agreement.

VII. GOOD FAITH
The Employer and the Employee will act in good faith toward each other. The Employer and the Employee will do their utmost to satisfactorily fulfill all the responsibilities and meet all the conditions described in the above agreement.

VIII. MISCELLANEOUS

1.0. DAY TO DAY ADMINISTRATION 

1.1 The Employee has read and agrees to follow the Policies & Procedures of the Choral Language Institute.
1.2 The Employee understands that the P&P is a guide for the administration of this contract and is subject to change.

1.3 The Employee understands that if he/she is absent from work at the Choral Language Institute with no explanation for more than two 7.5hour workdays in total, the Employment Contract and all connected benefits including the Choral Language Institute housing will be terminated.

2.0. BACKGROUND CHECK

2.1. The Employee gives the Employer permission to conduct a strictly confidential educational background check for the purpose of verifying information the Employee has provided the Employer.
3.0. MUTUAL UNDERSTANDING OF CONTRACT

3.1. The Employee understands that no other verbal agreement, statement or promise made on or before the effective date of this agreement will be binding on the parties.
3.2. The Employee agrees that they have read the entirety of this Employment Agreement and taken independent advice upon it.
I the undersigned Employee have read and understand all of the above statements and agree to comply with the above of my own free will.

         Employee: _____________________________      Date: ______________________

      Employer: ______________________________     Date: ______________________

