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TEACHING AGREEMENT
TEACHING AGREEMENT
* APPOINTMENT/QUALIFICATION
A. The Institute agrees the teacher to teach Fulford Program during the period stipulated herein. 

B. The term of this agreement includes the orientation and training period, twelve (12) full and consecutive teaching sessions, and all scheduled vacations and holidays that fall between or during the teaching sessions.
C. The teacher understands that he/she should be a qualified/licensed teacher by the government of one of following countries (United States, Canada, United Kingdom, Ireland, Australia, New Zealand, and South Africa) to teach Fulford Program and will teach the students with the trained teacher’s professionalism.

I. PARTIES AND BACKGROUND  

A. This Agreement is made on        ,201  by and between Fulford Wonderland Language Institute, with its head office at 4th Floor, O-Seong Plaza, Junggye-Dong, Nowon-Gu, Seoul, Korea (hereinafter referred to as the "Institute"), and                   , a citizen of               , holding passport number _______________ (hereinafter referred to as the "Teacher").  

B. The Institute desires the teaching services of the Teacher and the Teacher has agreed to provide such services under the terms and conditions set forth in this Teaching Agreement.

II. PERIOD OF AGREEMENT
A. The period of this Agreement is approximately one year, beginning on the first date of teaching and finishing on the last teaching day of the teacher's twelfth teaching session.  The first teaching date is ____________________.

B. The terms of this Agreement include twelve (12) full and consecutive teaching sessions and all scheduled vacations and holidays that fall between and during teaching sessions.  

III. WORKING CONDITIONS
The Teacher's work shall consist primarily of the following:

A. English as a foreign language instruction in any and all phases of the Institute's classes and programs.  
B. The Teacher understands that most of the Institute's students are in preschool and elementary school.

C. Curriculum design and implementation.

D. Development of educational programs and materials.

E. Out-of-class activities for and with students, including field trips.

F. Grading and evaluation of students, including checking homework.
G. Student counseling.

H. Attendance at staff meetings and workshops.

I. Other class-related activities.

IV. DUTIES AND OBLIGATIONS OF THE TEACHER
A. During the term of this Agreement, the Teacher shall cooperate and comply with the rules and principles of the Institute, the instructions of the academic supervisor, and shall carry out such, including the teaching program related to the Teacher's classes.  

B. At all times males will wear neckties, and females will wear dresses or dressy pantsuits (unless otherwise instructed).

C. The Teacher shall come to the Institute at least thirty minutes prior to the start of both morning and afternoon classes for class preparation.

D. The Teacher shall complete the tasks agreed to with the Institute.

E. The Teacher is required to attend all staff meetings, workshops, and teacher training courses ("TTC") provided by the main office.  If absence is unavoidable due to illness or medical emergency, the Teacher shall give prior notice to the Institute or academic supervisor and provide a doctor's note upon returning to work.  Absent days are unpaid.
F. The Teacher may be required by the Institute to give brief presentations at staff meetings about educational topics directly related to the Institute's mission.  The Institute will notify the Teacher in advance of the staff meeting in order that the Teacher may have sufficient time to prepare.  

G. The Teacher shall behave in a professional manner during class and when socializing with students or students' families after class.

H. The Teacher shall not be absent from the Institute without the Institute's permission and is required to give prior notice of at least two days.

I. If the Teacher is more than ten (10) minutes late without prior notice, one class hour (forty (40) minutes) rate of payment may be deducted from the Teacher's pay.

J. The Teacher shall respect the Korean people's moral standards, customs, culture, and sensitivities.  

K. The Teacher shall not sexually harass students in his or her charge.  

L. The Teacher shall not jeopardize the physical safety or health of any student.

M. The Teacher shall not engage in any form of physical or corporal punishment.  

N. The Teacher shall not bring into the institute any weapon, tool, or other object unrelated to teaching which is either in fact physically dangerous, or likely to be perceived as threatening, harmful or dangerous by students or staff.  

O. The Teacher must follow the Institute's teaching guidelines.

V. SALARY AND OVERTIME
A. Salary is based on class hours and teaching hours. Teaching hours are sixty (60) minutes in length.  Class hours are forty (40) minutes in length.) 
B. A monthly salary of      million won  will be guaranteed for       teaching hours (      classes ) per monthly session.
C. If the Teacher’s total teaching hours in any particular monthly session fall below one hundred ten (110), then the Institute or the academic supervisor may require the Teacher to perform additional work, to fulfill the minimum working hours. 
D. Salary will be paid on the fifteenth (15th) of the following month.  If the fifteenth falls on a weekend or holiday, then the Institute shall pay salary to the Teacher on the next working day.

E. Each teaching hour over the guaranteed hours is considered overtime.  The overtime payment is           won per forty (40) minute class.  The regular performance of other obligations and duties set forth in this Agreement is not a basis for overtime pay.
F. At the Institute's sole discretion, and based on its evaluation of the Teacher's performance, the Institute may increase salary in a subsequent teaching agreement.

VI. WORKING DAYS AND HOURS
A. Working days are Monday through Friday.  

B. The Teacher's working hours shall be adjusted by the Institute or by the academic supervisor according to the monthly schedule.  During the term of this Agreement, the teacher is required to cooperate closely and well with the Institute and the academic supervisor.  The Teacher will work cooperatively with the Institute and the supervisor with regard to overtime.

VII. AIRFARE
A. The Institute will pay the cost of an economy class air ticket from the major international airport closest to the Teacher’s point of departure, to Incheon International Airport.
B. If the Agreement is for a full year, or if a six-month Agreement is extended to a full year, then the entire cost of a round-trip ticket to and from Korea will be paid by the Institute.

C. If the Teacher does not complete at least six monthly sessions, then the initial flight cost to Korea will be deducted from his or her last payment.  If the Teacher does not finish a full year (twelve monthly sessions), then the Institute will not pay for the cost of a return flight.  

D. The Institute and the Teacher agree that the primary purpose of providing airfare is not to give compensation, but to provide transport for teachers coming to and leaving the Institute from outside of Korea.  The Institute will not pay airfare or any equivalent when it is not necessary for the international transportation of the Teacher.

E. If the Institute and the Teacher mutually agree to renewals of this Agreement, airfare will be provided for a return ticket only at the end of the last, complete agreement between the Institute and the Teacher.

F. After the completion of this Agreement, if the Teacher extends or alters his or her current visa in order to work elsewhere in Korea, then the Institute may, at its discretion, provide 200,000 won to the Teacher for relocation expenses.  The Institute will not provide relocation expenses in the event the current visa is not extended or altered.
VIII. TAXES
A. Income tax (currently three (3) percent), residential tax (currently three tenths (0.3) of one percent), and other taxes and expenses will be deducted from the Teacher's salary as required by Korean law.

B. If tax rates change during the term of this Agreement, deductions will be adjusted accordingly.

IX. ORIENTATION
A. Upon arrival in Korea, the Teacher will be given a three-day orientation period to adjust to and to prepare for school prior to beginning teaching his or her classes.  Orientation will normally be three weekdays, but, if necessary due to unusual time constraints, orientation may include weekend days or holidays.  

B. During the orientation period, the teacher is required to be at the Institute learning about the school system and making lesson plans.  
C. The rate of payment for the orientation period will be 30,000 won per day and will be paid on the payday of the following month.

X. VACATIONS AND HOLIDAYS
The Teacher shall not be required to work on national holidays and vacation days that are indicated on the yearly academic calendar of Wonderland, including two annual vacations, Chuseok, Christmas, etc.

XI. ACCOMMODATION
A. The Institute will provide the Teacher with a furnished one-room apartment within commuting distance of the Institute.
B. Furnishings provided by the Institute include a refrigerator, washing machine, telephone, two-burner gas plate, chairs, microwave, kitchen table, and kitchenware,  bowls, forks, spoons, a knife, cups, glasses, one pot, one frying pan, a television, bed, bottom sheet, blanket, and pillow. 

C. The Teacher may purchase additional furnishings for the apartment, but shall not remove any of the furnishings provided by the Institute.  If the Teacher chooses to remove and replace any of the furnishings provided by the Institute at the Teacher's own cost, then the new furnishings shall belong to the Institute.  The Teacher may not replace the Institute's furnishings with furnishings of lesser quality or lesser value.     

D. Upon completion of this Agreement, the Teacher must remove all furnishings not belonging to the Institute.  Government disposal fees and any other costs associated with the removal of such furnishings shall be borne solely by the Teacher.  If a subsequent teacher being moved into the apartment wishes to keep the furnishings for his or her own use, then the costs of removal will be borne either by the roommate or by the new teacher, upon the completion of his or her agreement.    

E. Selection of the apartment will be made by the Institute.

F. The cost of monthly utilities, including Internet, cable television, telephone charges, and a common maintenance fee shared between building residents, will be paid by the Teacher.

G. The teacher is not required to pay a deposit of three hundred thousand (300,000) won each month for three months for the second year agreement.
H. The Institute will keep the first year deposit in the even that any utility, telephone, cleaning or other charges associated with the apartment remain unpaid at the completion of this Agreement and the Teacher’s departure from the apartment.  If no charges remain unpaid at that time, or if the unpaid charges do not exceed the amount of the deposit, then the whole deposit or any remaining amount will be returned two months after the completion of this Teaching Agreement. 
XII. SEVERANCE PAYMENT
A. If the Teaching Agreement is for six months, then Institute will not give any severance payment or bonus.  If the Teacher chooses to complete a full year, then a full severance payment of     million won  will be paid after the successful completion of a full year.
B. If the Teaching Agreement is for one year, the Institute will pay      million won to the Teacher after the successful completion of the Agreement.  If the Teacher fails to complete a whole year, then no severance or bonus will be paid.  
XIII. DISMISSAL AND VOLUNTARY RESIGNATION
A. The Institute is entitled to immediately dismiss the Teacher if the Teacher fails to perform or otherwise neglects his or her duties under this contract, including, but not limited to, frequent absence from classes without the prior approval of the academic supervisor or the Institute, the issuance of a warning letter two times, the clear inability to perform the duties stated under this Teaching Agreement, or the violation of Korean laws.  

B. If the Teacher resigns before the completion of the period of this Agreement, at least forty (40) days prior notice is required by the Institute, for the purpose of hiring another teacher. 

C. The Teacher is not allowed to tutor or teach private lessons.  Korean law prohibits private tutoring or teaching.  Any form of private tutoring or teaching will result in immediate dismissal, and Institute will not provide either severance payment or a return ticket.

D. The Teacher is not allowed to work for any other organization.  Korean law prohibits full-time instructors from working at two or more institutions at the same time.  Any form of employment at another organization will result in immediate dismissal, and Institute will not provide either severance payment or a return ticket.

E. Without the Institute's consent, the Teacher shall not render any other services elsewhere or hold concurrently any post unrelated to the work agreed to with the Institute.

F. If the Teacher resigns voluntarily before the completion of the Agreement, but provides the Institute with prior notice and finishes a monthly session, then Institute will pay the Teacher all earned compensation except the housing deposit.  

XIV. OWNERSHIP OF MATERIALS PRODUCED
A.  The Institute will own, and have all past, present, and future rights to use, any in-class supplements, homework supplements, any printable and/or publishable material, other teaching material or intellectual property produced by the Teacher under supervision of the Institute.  
B. This Agreement will not apply under the following circumstances: 


1. Where no equipment, supplies, facilities or confidential information of the Institute was used.


2. Where development was entirely on the Teacher's own time.


3. Where the work product does not result from any work performed by the Teacher for the Institute.

XV. CONFIDENTIAL INFORMATION
A. In any position the Teacher may hold, as a result of the Teacher's relationship with the Institute, the Teacher may make use of, acquire, or add to information about certain matters which are confidential and the exclusive property of the Institute, including, but not limited to, student and employee information, information pertaining to curriculum and programs, and current or potential business interests of the Institute.  

B. The Teacher will ensure and protect the confidentiality of such information.  This obligation will continue for a period of five (5) years from the date of the expiration or termination, as the case may be, of this Agreement. 

XVI. GOVERNING LAW 

It is the intention of the parties to this Teaching Agreement that this Agreement, performance of this Agreement, and all other suits and legal proceedings under this Agreement, be construed solely in accordance with and pursuant to the laws of the Republic of Korea.

XVII. FULL KNOWLEDGE
The Teacher agrees that he or she has read the entirety of this Teaching Agreement and has taken independent advice upon it.  

President _____________________           Teacher   ____________________

Date _________________________           Date _________________________
Teacher's Initials _____

