Letter of Agreement

The Yeongdeungpo SLP Institute (hereafter “The Institute”) under the license of SLP, (Corp) Sogang University and 
_____________ (hereafter “the Teacher”) agree to a contract for regular full-time English teaching as follows:
TEACHER OBLIGATIONS

A.  Supervision

The teacher will work closely with academic supervisor and other colleagues in the planning, observation, and review of instruction.

As a member of the Institute, the teacher will contribute to the cumulative experience, wisdom, and resources of a team dedicated to developing, implementing, and evaluating a comprehensive program for teaching English to Koreans.

B.  Behavior

The teacher should respect the rules and standards of conduct of the Institute (written, verbal and tacit) and obey the laws, regulations, instructions, and ordinances of the national and local governments.

Any teaching or employment other than at the above address shall not be permitted, in accordance with Korean Law. Non-compliance may result in discipline including fines and deportation.

C.  Workload 

The Teacher will have at least 21  80-minute classes per teaching week. The Teacher is expected to devote no less than 2.5 hours a day at the Institute for lesson planning, student evaluations, teachers’ meeting, consultation with parents, and supervision of play. Upgrading one’s professional knowledge and skills is without additional pay. The workweek will follow the yearly academic calendar issued by SLP, (Corp) Sogang Univ. Staff meetings will be scheduled at the discretion of the Institute Director. Attendance is required. Staff meetings will allow time for discussion of topics of current concern within the program such as new policies, procedures, method of training, instruction, curriculum, and other matters as needed. Staffs are encouraged to help work out practical solutions to problems at these meetings.

The preparation and attendance for special events such as Field Day, Halloween Party, Speech contest, Program presentation, etc. demands the teacher to stay in school on the occasional weekend day and the request for the attendance is at the sole discretion of the institute.

D. Overtime

Over time teaching is paid beyond 21  80-min classes(28hours) and beyond the regular working hours. Overtime is not calculated on holidays, sick days, or emergency leave days, or lunch time(preschool teacher). The assignment of overtime above the regular 21 classes and less than 24 classes is at the sole discretion of the Institute. The over time rate is 30,000 won per one 80 min class.

E.Work Schedule
The workweek runs from Monday through Friday in monthly periods. The teacher’s schedule will be assigned by the Institute Director.
 If the teacher has preschool morning classes, his regular working hours are
 1. 9:00 ~ 6:00 (Mon,Wed, Fri)  9:00 ~ 6:20 (Tue,Thur)
 this schedule might be changed when the new semester starts.
 Also, the preschool teacher must have lunch with students. SLP provides teachers with a Korean lunch instead of overtime pay (SLP pays for the teacher’s lunch).
2. 9:00~7:10(MWF) / 9:00 ~ 4:10(TTh)
 If the teacher has the classes beyond the regular working hours(TTh),he has to follow the schedule. That is over time teaching. Also, the preschool teacher must have lunch with students. SLP provides teachers with a Korean lunch instead of overtime pay (SLP pays for the teacher’s lunch).
 If the teacher has afternoon classes, his regular working hours are 

3. 1:00 ~ 9:20 (MWF) / 12:30 ~ 8:00pm(TTh).
 The teacher will be expected in the institute by 9:00 am, 1:00 pm, Monday through Friday, according to Section C. Additionally, the teacher is required to take special morning classes during the summer or winter vacation programs. The assignment of the special classes is at the sole discretion of the Institute.

The schedules might be changed by the Institute Director.Also this schedule might be changed when the new semester starts.
F. Special Research Projects

Any part of the teacher workload converted to research and development work or phone teaching by the institute will be remunerated according to Section D.

G. Period of Contract

Although pay starts the day the Teacher starts Teacher Training Program, the effective date of this contract is the first teaching day not training in the Institute. The total period of this agreement is approximately one year, commencing from the first day of the session and finishing on the last teaching day of the teacher’s 12th teaching session. A delay in the Teacher’s arrival at the Institute, or in the opening of a new Institute may call for a re-negotiation of the contract period.
The period of this contract shall be one (1) year


From:  2010

To:    2010/
H. Termination of the contract by the institute

The Institute reserves the right to terminate this agreement without notice for as serious causes as follows: 
   -Violation of the school principles or official agreement
   - Intentional negligence in teaching causing serious complaints

   - Disgraceful behavior or speech as a teacher

   - Frequent arguments with colleagues or managers

   - Other reasons of the management
I. Early Termination of this Contract 
a.
In the event that an unusual number of students or parents complain about the Instructor’s classes, or 
if there is a noticeable decline in enrollment that can be reasonably attributed to the Instructor’s 
teaching methods, the Instructor will be formally notified of such. S/he will be afforded a 30-day 
period in which to remedy the situation. During this period, the Institute may require the Instructor to 
observe other Instructors’ classes and/or alter his/her teaching methods. If, at the end of this 30-day 
period, the situation has not improved, the Institute may terminate the Instructor’s employment. In 
this case, The Institute will be the sole judge of such improvement or lack thereof. 

b.
The Institute reserves the right to terminate the Instructor’s employment immediately, for the Instructor’s behavior as follows:


i.
Repeated absences or tardiness without valid excuses.


ii.
Unauthorized paid teaching or other employment with any entity or individual(s) other than 

the Institute.



iii.
Use of alcohol, or any other intoxicant, which has a noticeable and negative impact upon the 

execution of the Instructor’s duties, or which has a substantially negative impact upon the 

reputation of the Institute.


iv.
Violation of the laws of the Republic of Korea (South Korea).


v.
Any behavior that threatens the physical safety or security of students or Institute staff.

c.
The Instructor agrees to give 30 days’ written notice of his/her intent to terminate this contract for 
any reason other than certified medical incapacity. 

d.  The Institute will withhold the appropriate amount from the final salary payment. These penalties are in addition to the non-payment of severance and repayment of airfare penalties stipulated elsewhere in this contract. 

TEACHER BENEFITS

A. Monthly Salary

The Institute will pay the teacher a total monthly basic salary of each month. The monthly salary is based on a calendar month, not the monthly teaching session. Korean income tax, National Pension & Medical Insurance will be withheld from the monthly salary. A pay day is on every 5th day of next month.
B. Housing

The Institute will provide each teacher a single furnished studio but the teacher should pay the maintenance charge of a studio(35,000 KRW/per month). The apartment will contain TV, refrigerator, washing machine,
 Air conditioner, wardrobes, telephone, beds & Korean style bedding, desks, chairs, dining table & chairs, and some eating & cooking utensils.

After the contract has completed, the studio/house must be restored to the initial state and be inspected 24 hours before the teacher vacates the studio/house. When it is damaged or not cleaned up the teacher must pay the fee needed to get it restored.

C. Health Insurance

The teacher will be covered by Korean National Health Insurance. According to the government guideline for teachers, the monthly insurance charge will be shared by the Institute and the teacher at a rate of 3.6% of monthly salary. Coverage will be from the date of joining to Korean Medical Institute Union, commencing approximately 3 to 4 weeks after the teacher’s arrival of Korean due to requirements of the immigration and taxation department. However, it is not mandatory for foreign teachers.
D. National Pension Plan

In accordance with Korean Law, all foreign workers employed by Korean businesses shall pay into the Korean National Pension Plan at a rate of 9% (or the ratio stipulated by the Korean National Pension Law) deducted against monthly earnings with the employer’s contribution of 4.5%.

E. Paid Sick Leave and Emergency Leave

Documented sick leave and emergency leave will be paid for a combined total of eight 80-min classes (within three workdays) a year in case of serious injuries or contagious diseases. The medical certificate should be submitted afterwards. The teacher should provide the institute with as much advance notice as possible, at least one hour ago. Unused sick leave may not be converted into any cash payment. If it is found that the hours/days of absence reported as sick leave or emergency leave were not in fact for such purposes,or if your absences are in excess of 3 days then related costs shall be subtracted from the following month's pay. The above leaves will be included in the period of medical care compensation according to the Article 78 of Korean Labor Standard Law.

F. Airfare

The Institute shall pay one way airfare between the nearest International Airport to the Teacher’s place and Seoul, Korea. The return airfare is provided. One-way airfare is provided at the end of contract. When the teacher needs to go to Japan for E-2 visa trip, the institute shall pay round-trip airfare.

In case the Teacher fails to complete the employment by his or her own fault/reason, the Teacher shall pay back to the Institute the total amount of the air ticket and the actual amount for the visa trip to Japan, in the case of an in-country hiring.
G. Teacher Training Program (TTP)

The teacher shall have a training period before starting to teach in the Institute. The training period will not exceed two weeks. During the training period, the teacher will be in the Institute for classroom observation. The teacher will receive briefings from the Academic Supervisor, and the Institute Director, fill out the observation forms and will get acquainted with institute policies including Teacher’s guideline. During the TTP time, the teacher will receive half the rate of the regular pay.

H. Vacation
In addition to the usual national holidays observed in Korea, the teacher will be given, The 9-10 days of vacation will be scheduled as per the yearly academic calendar which is decided by the SLP, (Corp) Sogang Univ: normally the vacation would be in the form of one week in the summer and one week at the end of the year. During the vacation the teacher will be paid the basic rate of payment but no overtime will be paid according to Article 47 and 48 of Korean Labor Standard Law.

I. Completion Bonus

On completion of one’s responsibilities of the full contact period, an additional month of regular salary per one year shall be paid as completion bonus. However, if the teacher fails to complete the full period of one year contract, none of the completion bonus shall be paid according to Korea Labor Standard Law. Completion bonus will be paid by bank transfer no later than one month after the teacher has left the institute. Korean tax will be withheld. Any outstanding debts incurred by the teacher will be subtracted from the completion bonus.
COMPENSATION PACKAGE

	Monthly Salary 
	2.200.000won
	

	Severance Pay
	2.200.000won
	


*Your compensation will be paid in Korean Currency.
Date:
__________________


            ___________________________

                                                                                  







      Director SLP Institute
 Date: __________________
     

    
      ___________________________
                                                                                                      Teacher SLP Institute  
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