 E2  Employment Contract 
7's English

EMPLOYMENT CONTRACT FOR EMPLOYEE 

The following contract is an employment agreement between                       to be referred to as Employee and  7's English  to be referred to as Institute or Employer. 

I.  Period of Employment 
Employee will be employed by Institute for the following period.  
 From                  To                 .
II.  Schedule 

 The regular working hour will be from 2:00pm to 9:00pm, Monday through Friday. Employee's regular teaching hours shall not exceed thirty (30) hours per week. Each teaching hour in excess of 30 teaching hours a week is considered as overtime. The Overtime pay will be 20,000 won per teaching hour. The regular working hour in special seasons like January or August could be changed from 9:00am to 5:00pm as the same amount of working hours. Class and teaching are scheduled in accordance with the needs of Institute; however, reasonable efforts will be made to accommodate Employee's requests. Employee may not accept any work, not assigned by Institute.
III.  Pay 

 Employer agrees to pay Employee monthly salary in the amount of ￦ 2,200,000         (won),
It will be paid in South Korean Won, over the course of twelve (12) months in the following manner: 
 A.  ￦ 2,200,000 (won) per month for twelve(12) months : Pay day is next month (    7    )
B. Bonus/Severance Payment (￦ 2,200,000  ): Employee will be given one-month additional  salary at the time of completion of the contract period. This amount, ￦ 2,200,000   will be paid at the ending day of the contract period. 
C. Korean income tax will be deduced from the salary according to Korean Tax Law.
IV.  Airfare 
Employer agrees to provide Employee with an economy class round trip ticket. The airfare for Employee's flight, actual purchasing price, to Korea shall be loaned by Employer based on an economy class airfare to Incheon International Airport, Korea. In case of the termination of this contract within six (6) months, including renewals, regardless of course or ground therefore, Employee shall immediately pay back Employer the above-mentioned loan. After the completion of the contract, Employee shall be provided with a return ticket.


V.  Accommodations - Housing
Employer shall provide Employee with housing selected by Employer, Employee with the marked one of the following options.

[ v ]  Single furnished housing
  
[  ]  Shared furnished housing
  
[  ]  Housing Allowance

Employer is responsible for the payment of the regular rent to landlord, but Employer is not responsible for paying his/her share of the monthly service and utilities such as Internet, telephone, gas, water, electricity, and management expenses. Any and all fees, charges, costs, taxes, expenses, etc. incurred in using the housing shall be borne by Employee.
If Employer provides housing to Employee, Employer may provide, appliances and furniture such as a bed, a closet, a gas range, a refrigerator, a washing machine, a microwave, a TV set, and etc. Employee shall not request or demand any other appliances or furniture than those provided by Employer.
VI.  Insurance 

  A medical and accident insurance plan from an insurance company or Korean government will be offered to Employee. Employer agrees to pay 50% of the monthly premium. Employee is responsible for the other 50%, and Employee's portion of the monthly premium is made through the deduction from salary each month. Dental and pre-existing conditions are not included. 

VII.  Employee's duties 
Employee will observe employer’s company rules and abide by Korean pertinent laws and respect its customs and traditions. Employee as an English teacher will direct and guide the students in the class of Institute curriculum, and as such, class preparation is required. Employee will be provided with the books and teaching materials necessary to conduct the class. Employee is expected to conduct the class without assistance.
Employee will set a good positive example at all times. Employee will follow the class schedule and will not dismiss/cancel/start classes, late without the approval of the director. Employee should be good health and will submit proof of his/her health condition check up before or upon arrival, based on Company's request.
Employee will take the training course twice a year with no payment. And the schedule will be among weekdays. 
VIII. Holidays/annual leave/tardiness notification procedures: 

A. Holidays: There are 13～15 Korean holidays per year. Employee is not required to work on these days. 

B. Annual leave: Employee is permitted ten working days of paid leave [vacation] per year, which is organized by Institute, not to be taken consecutively. Saturdays, Sundays and National Holidays are not considered as part of the vacation period.
C. Unpaid leave: Unpaid leave is permitted only under extreme and unusual circumstance. Extreme and unusual circumstance includes, but not limited to, death or serious illness of self or immediate family member. Upon presentation of proper notice and proof to Employer, Employee may be granted up to six days of unpaid leave. 
D. Sick leave: Employee is permitted up to three days of paid sick leave per year. Unused sick leave may not be taken as annual leave. In order to be eligible for paid sick leave, when Employee is unable to work due to illness, he or she shall notify Employer, with an accompanying proof of illness from a physician, at least a half an hour prior to the commencement of the working time. If Employee fails to notify Employer with proper of illness, Employer has the right to deduct one day's pay for every day Employee is absent from work. 

E. Tardiness: If Employee is more than 10 minutes late without notification, one hour of pay may be deducted.
IX. Release from contract 

Both parties have the right to make the contract null and void under one of the following circumstances: 

A. The health of Employee is such that it is deemed impossible for Employee to continue work.

B.  Blatant misconduct by Employee either professionally or otherwise.
C.  Employee or dependants violate Korean law.
D.  In the event of war, civil strife, or other disturbances or matters that are deemed by either Employee's government or Korean government as being unusual and of adequate reason for leaving the country, provided that official document from respective embassies presented. 

E. Employee will not be allowed to teach private lessons outside of the place of employment without permission of Employer. Such action may be grounds for immediate dismissal.

Notification Requirement: Employer may annul the contract by giving a minimum of one-month advance notice in writing. In the case of Employer seeking annulment, reasonable and adequate grounds must be provided in order for the contract to be dissolved. Reasonable and adequate grounds for annulment includes, but not limited to, persistent blatant and gross misconduct, working under the influence of intoxicants, continual absence and/or tardiness for work. If Employee desires arbitration, a mutually agreed upon third party must be provided to settle the matter.  Employee may seek annulment in cases where Employer does not complete the terms as they are required to complete according to the contract.
X. Legal action 

If there is a dispute between the parties involved in this contract, parties agree to the final judgment of a Korean civil court, or Korean civil law, whatever the final decision may be. If at anytime Employee leaves Institute without giving prior notice and without going through the appropriate procedures, Employer has the right to pursue legal actions, for damages and attorney fees, against Employee. If Employee has left Korea altogether, Employer has the right to pursue legal actions outside of Korea. 

In witness thereof, we hereby sign this contract this             ,            
Name of Employer: 
________Mrs. Lee Sang Min_______________________
Employer's Signature:
_______________________________________________
Name of Institute: 
________7’s English    _________________________
Name of Employee: 
_______________________________________________
Passport No.: 
_______________________________________________
             Employee's Signature: 
_______________________________________________
Employer's Signature _______________________________
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Employee's Signature _______________________________

