EMPLOYMENT CONTRACT

        This contract is made and entered on      of        , 2007 by and between American School located in Cheongju City, Korea (hereinafter called the “Employer") and        as an English Teacher (hereinafter called the "Employee". Both parties agree as follows.
1. Employment of Employee 

     The Employer would like to hire the Employee as an English teacher. The employee agrees to work for the Employer as an English teacher in Cheongju City, Korea.

2. Period of Employment 

    The period of this contract is one year beginning from the date of the employee's first working day at the institute, in Korea.

3. Conditions of Employment 

  The employee's job description shall consist primarily of the followings.
A. EFL instructor in any and all phrases of the Employer's program in classes that range from the preschool age to junior high school level.

B. Curriculum design and implementation

C. Development of educational program and materials

D. Field activities for and or with students

E. Grading and evaluation of students

F. Student counseling or evaluation

G. Attendance at teachers meetings and workshops

H. Other related activities

I. Proofreading school documents

 The Employer owns the rights to all teaching materials produced by the Employee.

 Either the Employer or the Supervisor appointed by the Employer, has the right to observe all teaching and teaching material used by the Employee.

4. Work Schedule

   The number of teaching hours will be 30 hours per week. 

5. Salary, over time, Severance Payment, and Tax

A. Salary will be 2,100,000 won per month. This salary will be paid on the 5th, 15th, or 25th day of the following month, depending on when the teacher arrives.
B. Overtime rate is 18,000 won per an hour (one hour is 60 minutes), for each hour that exceeds teaching hours per week. 

   Attendance at scheduled staff meeting, workshops(which is mandatory - no pay) cannot be considered as overtime.

C. Employee will be given an additional equivalent of one month’s salary, upon completion of his/her contract period, as a severance payment.

D. The income tax rate will be 5% in accordance with the Korean Tax Code.  The income tax (Salary, Overtime, and Bonus) shall be deducted from the salary of the Employee each month.

6. DUTIES OF TEACHERS 

   The following policies have been established to assist instructors in the expected performance of their duties. The Employer will have the right to dismiss the employee for clear and frequent neglect of duties under this agreement.

A. The Employer shall request the resignation of the Employee, if the Employee is found to be guilty of gross misconduct in the execution of his teaching duties. If this gross misconduct brings a negative effect to the classes, the Employer may break the annual contract, dismiss the Employee and shall be free from any legal responsibility. However, prior written notice is required to ensure that the Employee is given adequate opportunity to correct his/her misconduct.

B. Professional dress and grooming in the work place are essential to maintaining the desired reputation of the institute. The Employer shall establish guidelines for professional dress.

C. All instructors must behave in a professional manner during class and when socializing with students outside of class. Instructors should be aware of the cultural background of Korean students and their expectation of teachers.

D. Instructors are required to attend all staff meetings on Monday or any staff meetings as requested by the Director. If an instructor must be absent, he/she must inform the Director or Assistant prior to the meeting.

E. Instructors are required to interview new students as required and evaluate their placement level.

F. The Employee shall not be absent unless they give the director enough time to find someone who can teach the classes. They must also have a medical document, called “Chindanseo” in Korean that the director can accept. When the Employee is absent with enough time for the director to find a replacement teacher and the reasonable documents, the Employer may deduct 15,000 won per one class for being absent up to 12 classes or 2 working days off within a year. This also applies if the Employee is more than 10 minutes late for a class session without prior notification.

However, if the Employee is absent for a personal reason without any official documents that the director can accept and is absent without prior notification, the Employer may deduct 40,000 won per one class for being absent or late.

In addition, After the employer has already used 3 paid sick days and 12 classes or 2 working days off on the conditions of 18,000 deduction, if the employee takes more classes or days off,  each class will be deduced as the amount of money, 25,000 won up to 5 extra days or 30 hours off within a year with the reasonable document that the employer can accept. However, if the employee takes more than either 10 days off or 60 classes off including paid sick days and unpaid classes off within one year total , the contract between the employer and the employee will be automatically terminated.

In this case of contract’s termination, the employer shall be free from any legal responsibility and the employer is not responsible for providing a return ticket to the employee and will not pay severance payment.

G. The Employee will be sanctioned by the Director if they make sexual advances towards students or if questionable inter-personal relationships with individual students develops upon which they would be terminated from employments.

H. The Employee shall prepare teaching materials for each class beforehand and will be honest and diligent in teaching students in all classes. The Employer agrees to furnish all curricula, textbooks, and other materials.

I. If many of the Employee's students complain about the classes, or if the students’ enrollment falls below the accepted average for the third consecutive month, the Employee will be required to attend teacher training or other teacher classes as requested by the director.

7. Housing

    The Employer will provide rent-free housing for the Employee. The Employer shall provide furnished living accommodations, either two or three-bedrooms (which is shared by two or three teachers with private bedroom for each teacher and a shared kitchen and western-style bathroom with hot water, and household furnishings),  or the employee can stay in a furnished house like a type of single studio alone. Meals are not provided. Employee pays his building maintenance fee   every month that includes water, public electric, up-down drain, and refuse. Cable TV and ADSL will be optionally paid if he or she applies for them. Employee pays telephone charges, gas charges and electric charges every month according to each bill. When the employee finishes or quits his / her contract, the employee will be charged for outstanding bills that are based on his / her average charge.

8. Transportation 

   The Employer will purchase for the teacher an economy class ticket from the closest international airport of point of hire to Korea. After completing the one-year contract, the teacher will be provided a return ticket. In the event that the teacher willfully leaves the school before his/her contract is over, the school will not be responsible for the return ticket. If the Employee is re-contracted and wishes to return home for any reason, the Employer will provide tickets both to and from home. If, however the Employee wants to get his/her return ticket cost in cash for the employee’s personal reason, the Employer will pay 600,000 won in cash instead of providing return ticket.

9. Preparatory Period

   After arrival in Korea, teachers may be allowed a few days for adjustment and school preparation before beginning regular teaching duties. The preparatory period will be spent in the institute preparing for classes and learning the instructional system.

10. Paid Holidays

    The Employee will observe 2 school vacations per year (about 5days each) as scheduled by the School. But in case of winter vacation includes Saturday, Sunday and Korean national holidays in 5 days. School vacation is usually at Christmas and during the month of July or August, but may vary. They will also observe all Korean national holidays.
11. Paid Sick days

The school has 3 paid sick days in the year. If the Employee is to be paid, they must bring a medical certification, called “Chindanseo” in Korean that the Employer can accept. If the Employee is sick more than 3 days and they need to take extra classes or days off with the appropriate medical certification, called “Chindanseo” and the Employer will deduct 15,000 won per one class time up to either 12 classes or 2 working days off.  If the Employee does not bring appropriate documents they will lose 40,000 won per one class time for that day.

But if any employee does not use their sick days during one-year contract, after their contract is finished they will be paid 100,000 won per every single sick day.

12. Medical Insurance

    The teacher will be covered by medical benefits under the Korean Medical Insurance Union, a private health organization. The costs of this coverage will be borne half by the Employer and half by the teacher. A payment will be made through a deduction from the salary. However, this is not mandatory. It is an option, offered by the employer for the employee.

13. Dismissal
The Employer will have the right to dismiss the teacher for failure to attend to his or her assigned duties, outlined in number 6. This will also include frequent absences from the place of employment without the approval of the Academic Supervisor (Director). Prior to any dismissal, the teacher will be warned of dissatisfaction twice, by a written letter. In order to remedy the situation the teacher must improve the situation to satisfactory standards and write a formal letter of apology to the employer.

In any case of dismissal, the employer is not responsible for providing a return ticket and will not pay severance payment. In addition, the teacher who is dismissed before six months must pay back the initial airfare and airport pick up costs, otherwise the school has the right to deduct these costs from the employee’s last payment. 

14. Immediate Dismissal

     The following misconducts are grounds for immediate dismissal, without prior notification :

A. A criminal offense under Korean law that has been clearly substantiated inside or outside the place of Employment, and that would be deemed inappropriate by the Academic Institution.

B. Any action inflicting injury upon any student or another staff member.

C. If they were to give the school a bad reputation from their inappropriate behavior at work or otherwise.

D. If they gave the school’s secret information (i.e. School curriculum, Lesson plans, School management state or any School policy) including school documents to those not employed by the school.

E. If they conduct illegal teaching of non-students for a fee such as private tutoring out of the school or teaching students at other schools, without the Employer’s approval. In this case the Employee will not receive the paid plane ticket home or the severance payment at the end of the month, and will be required to pay the Employer one month’s salary. In addition to that, the Employee who is dismissed before six months must payback the initial airfare. They will also be subject to punishments for illegal working practices by the Korean Law.

15. Voluntary Resignation
     If the Employee seeks release from his/her contract due to cultural differences, homesickness or personal problems, he/she must inform the Employer within 2 months of the date when they wish to quit. The teacher must also receive a written agreement on that situation from the Employer. 

    The Employee will be required to work until a new Employee will arrive, for a maximum term of 3 months. In this case, the Employee will be required to pay the initial costs (ex-air fare, recruiting fee, etc.) that were paid for them by the school when they arrived.

    In addition, the employer will not provide a return ticket and will not pay the severance payment in term of voluntary resignation.

    In the case that the Employee finds a replacement teacher, he/she may negotiate all responsibilities relating to voluntary resignation but the Employer has the right to make a decision.

    However, should the Employer wish to terminate the contract for personal reasons, then the Employer will be required to provide airfare for the Employee. Alternatively, the Employer should give the Employee sufficient time to find another job at another institute.

16. Leaving the country or breaking the contract without Notification

    If he/she breaks the contract and returns home or elsewhere during the contract period, the Employee can take the case to an international lawyer who will demand the repayment of the initial fees. The Employer has already a candidate. These fees include the agent fee, initial airfare, airport pick-up fee, and international lawyer payment.

17. Governing Law and Jurisdiction 

     Any dispute arising in connection with this contract shall be resolved in a Korean court of law according to Korean Regulations and Codes. The parties agree to comply with all applicable laws in their performance of this Agreement.

     IN WITNESS HERE OF the parties have agreed upon the stipulations above as of the date this contract.

Employer`s Signature(고용인 서명)                      Employee`s Signature                         
Employer`s Name(고용인 성명)      서 경 범          Employee`s name                         
Date(날짜)    2007,   ,               Date                                  , 2007    
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