BANDI ENGLISH SCHOOL
ONE-YEAR EMPLOYMENT AGREEMENT FOR ENGLISH LANGUAGE INSTRUCTOR
This employment agreement has been made on                          
by and between  Jin-hee Jeong   , Director of Bandi English School being located at  1053-5 Hwanggol Youngtong Youngtong gu Suwon, Korea and                               
a citizen of            whose address is                                      .
EMPLOYER AND EMPLOYEE AGREE AS FOLLOWS
The employee accepts employment from the employer to teach the English Language under the terms and conditions set forth here in this agreement for a period of twelve full and consecutive months.

Employment commences the next working any after arrival in Korea and finishes at the end of the last teaching day covered under this agreement.

I. DUTIES OF EMPLOYEE
i. Work schedule: The employee’s work schedule is assigned by the school director.
The employee will be expected to work:

-Monday to Friday, 9:00 A.M. ~ 6:00 P.M.

-Saturday, in some cases, as specified by the school director, for overtime pay.

-On special events such as a Christmas event, concert, graduation or an entrance ceremony-there will be up to four these events per year.  They will be held on Saturday, during the regular school hours, but will not be considered as over time work as it is not specifically ‘teaching’.  The employee will also be expected to help in the planning and running of approximately 2 overnight camps during the year.  S/he may be required to stay overnight at the camp and if so will be paid 100,000 KRW each time.  Camps will not be classed as overtime.
All Korean public holidays will be observed.

ii. Teaching Hours: The employee will have up to 30 hours of teaching per week.  If the teaching hours of a month period exceed 30 hours the employee will be paid overtime pay (For the purposes of this contract, a month refer to a calendar month.)
iii. Class preparation
The preparation time you spend for each of your classes is the most valuable time you will spend during your working day.  Run off copies ahead of time; calculate what supplies you will need ahead of time.  Take your class textbooks home before hand to familiarize yourself with what will be taught.  Doing so might give additional ideas of how to present the text material.  Supplemental materials can often add humor and fun to a dull lesson.  By adding extras, you will complement the skeletal plan presented in the text.  Be in class on time and do not release your students ahead of time.  Teachers who are not punctual make it difficult for other staff members and damage the reputation of the school.  Keep the pace of our class brisk.  This means that when you enter your class, you should be ready to get down to business and so should your students.  You are, after all, the professional who is responsible for what happens in the classroom.  Teachers must arrive for work not later than 10 minutes before the start of their first class.

iv. Regular Duties: During the term of this agreement the employee is required to teach and carry out the required administrative duties connected with the classes as assigned by the school director.
These duties include preparing lessons and most class materials, photo copying class materials, student placement interviews, phone teaching, parent participation lesson, writing reports, supervision of the children at lesson time and at play, preparation for special events and other work related to the school.
The employee agrees to attend meetings and workshops are to inform employees of matters relating to their duties and the school’s operation or to assist in the employee’s professional development.  No payment will be made for attending such meetings or workshops.

v. Staff meeting: Staff meetings will be scheduled at the discretion of the Director.  Attendance is required.  Staff meetings will allow time for discussion of topics of current concern within the program such as new policies, procedures, methods of training, instruction, curriculum and other matters as needed.  Staff is encouraged to help work out practical solutions to problems at these meetings.

vi. Behavior: The employee should respect the rules and standards of conduct of the school whether written, verbal, or tacit, and obey the laws, regulations, instructions and ordinances of the local and national governments.

The employee should set good positives example at all times and follow the school schedule and not cancel any class without the approval of the director.

The employee should not:

    -conduct class under the influence of alcohol, tobacco or illegal drugs

    -make sexual advances with students or other school staff 

    -borrow or lend funds to students or conduct sales.

    Any teaching or employment other than at the above address shall not

be permitted in accordance with Korean law.

Non-compliance may result in discipline including fines and deportation.

vii. Work Policies: At all times during the term of this agreement, the employee will directly adhere to and obey all the rules and regulations that have been, or may hereafter be established by the employer for the conduct of employees at the place of employment.
viii. Illness & Absences
Absences for minor illness such as headaches, stomachaches, and colds, should be avoided.  Nor should social events, such as visits by in-laws, relatives and friends result in workplace absences.  Acceptable absences should be limited only to those illnesses that are incapacitating, i.e. ones that might cause you to miss several days of work.  (Call supervisor for unavoidable absences as much in advance as possible, but no later that two days before your planned absence.)  Please plan your schedules so that no outside events interfere with your work place obligations.
ix. Dress code: The employee must wear tidy, neat clothing to work.

Male teachers should not wear sleeveless shirts, shorts or sandals.  Female teachers should not wear halter-tops, tank-tops, short-shorts or mini-skirts.  When in doubt, dress conservatively.
A suit or other smart dress will be required for special school events.
II. COMPENSATION AND ATHER TREATMENT OF EMPLOYEE
i. Salary: The employer will pay the employee according to the maximum of 30 hours of teaching at a rate of 2,000,000 KRW per month of this agreement. Taxes and deductions in compliance with Korean Law will be withheld automatically from the employee’s monthly salary.  Korea has a sliding scale for tax on income (approx. 3.3%).  
   Overtime pay will be 15,000 KRW per hour.
ii. Severance Pay: Completion of one’s responsibilities if the full contract period, an additional month of regular salary per one year shall be paid as severance pay.  If the teacher, however, does not complete the full period of one year contract, none of the severance pay shall be paid according to Korean Labor Standard Law.  If the employee has any outstanding debts at the end of their contract they will be subtracted from the severance pay.

iii. Holidays and Vacation: The employee will be entitled to observe the Korean public holidays and receive 1 week summer, and 1 week winter (including weekends) paid vacation during the contract term according to the school.  The summer & winter vacations will be over consecutive days.

iv. Bereavement leave: The employer allows the employee to take bereavement leave in the event that a close family member dies.  In this case a close family member means a parent or sibling of the employee.  In the event that another family member dies the employee may consult with the employer as to whether time off may be taken.  When such leave is given the employee must be back at work as soon as possible.

v. Accident Compensation: In the event that the employee sustains an accident or mishap outside the course of normal work duties, the employee understands and agree that the employer will have no responsibility for, nor obligation to pay medical and hospital costs which are in excess of those covered by medical insurance.

vi. Airfare: Employer shall pay round-trip airfare (economy class) between the nearest International airport from the teacher’s place applied and a major city in Korea.  Round-trip airfare is provided only once and shall not exceed 1,600,000 KRW. 
vii. Medical insurance: The employee will be covered by medical benefits under a Korean medical insurance program.  Half the costs will be met by the employer and half by the employee.
III. Housing
i. Housing: The employer has selected and will provide single, furnished living accommodation for the employee.  The furnishings provided by the employer include a bed, desk, chair, some cooking utensils, a wardrobe, a gas stove, refrigerator, television, washing machine, air conditioner and a telephone.
ii. Utilities: The monthly housing service cost (management fee), garbage removal, electricity, water costs, cable TV, telephone charges etc for the accommodation provided by employer will be paid by the employee.  It is the responsibility of the employee to pay these costs on a regular monthly basis.
IV. DISMISSAL OR VOLUNTARY RESIGNATION
i. The employer will have the right to dismiss the employee for unwillingness or inability to meet conditions of employment as set out under this agreement, for conduct seriously jeopardizing any student or staff member or for criminal activity.
Resignation can take place if the employee perceives;

    -continuous disrespect of negligence of his/her human rights 

    -negligence of the points of this contract by the school

    -death or severe disease of a family member or severe sickness of the employee.

ii. In the event that the employee is dismissed, or in the event that the employee voluntarily resigns prior to the completions of this agreement, the employer will pay the salary due up to & including the employee’s last day of work.  No fees except for apartment utility bills or outstanding debts are to be deducted from his/her pay.  If the employee dismissed or resigned in 8 months from starting date, the employer shall deduct airfare from employee’s last payment.  All pays/accounts should be settled by the last day of the employee’s work.  Each party of this agreement has the right to terminate this contact with two months written notice.  This contract however cannot be terminated by the employee during the last two months of its period.
V. COVENANTS
i. The employee hereby agrees, covenants, and undertakes that he/she will not undertake any employment with any persons or organizations other than the employer.  To undertake such an employment is a breach of Korean Immigration Law and can have serious consequences.  The employee, after signing the agreement and receiving an E-2 visa, can only legally work for the employer.  If the employee works for any other persons or organizations without the consent of the employer and Korean Immigration Office, the employee shall pay back one month’s salary upon immediate dismissal and recompense for the cost of replacing him/her and any other losses ensued by his/her conduct.
ii. The employee understands and accepts that the rights to use, sell, distribute, or publish any original material produced by the employee during the course of the employee’s employment, and for which the employee is compensated as either regular pay, or in an agreed-upon lump sum, remain the sole property of the employer.
VI. GOVERNING LAW AND JURISDICTION
i. This agreement will be interpreted according to the internal (domestic) laws of the Republic of Korea.  A competent court in the Republic of Korea will have jurisdiction in regard to any dispute or claim arising out of or in connection with this agreement.
ii. The employer and employee have executed this agreement on the date indicated below.  Intending to be legally bound to, and in witness of, the employer and employee have appended their signatures.
Term of contract            to             
Employer

Date:                                                                      

                                                     Employee

                                                     Date:                
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