EWAS Songpa School

Terms and Conditions of Employment Agreement for Full-Time Instructors

This Employment Agreement is effective by and between EWAS Songpa School (hereinafter referred to as “Employer”) and __________________ a citizen of _______ whose permanent address is _________________________________________________

(hereinafter referred to as “Employee”).

The Employee has been selected and approved by the Employer to teach at EWAS Songpa School, the Employer and the Employee, in consideration of the mutual promises and covenants contained herein, agree as follows;

1.  TERM OF AGREEMENT 

1.1. This agreement will commence, June,1st 2009 and end May, 31st , 2010.
1.2. The working visa issued by the exclusive agreement between the Employer and the Employee becomes invalid right after termination of agreement.

1.3. This agreement may be renewed by mutual consent two months prior to its expiration. Without new agreement between the Employer and the Employee two months before the expiration, the Employee shall be automatically dismissed from employment when the contract expires.

1.4. If the Employee or Employer wishes to terminate the employment contract prior to the agreed date of expiration, the Employee has to pay a fine of the equivalent of the round trip airfare which the Employer has provided as compensation for the inconvenience which early termination causes both the students and the school. 

2. PLACE OF EMPLOYMENT

Determination of working place will follow the Employer’s decision.

3. DUTIES OF THE EMPLOYEE

Exception)

1) There are two vacations during the year: summer and winter vacation               Teachers should follow the school’s vacation calendar. 

2) Christmas Presentation is held on Saturday in December. All the teachers should attend.

3.1. During the term of this agreement, the Employee will accept, obey and comply with the instructions, supervision, training and discipline of the Director of the Language Institute. These duties will include instruction for regular classes, administrative duties related to the Employee’s classes, student placement testing, attendance at scheduled instructors’ meetings and workshops and extra curricular duties (such as Bus classes, Lunch-time table classes, Field trip etc. would be included) as may be assigned by the Director. The Director is to set standards of performance for the Employee and is empowered to take reasonable steps necessary for assuring that those standards are met.

3.2. During the term of this agreement, the Employee is required to perform the work assigned to him/her by the Director for 120 teaching hours and 180 staying hours including teaching hours for each four- week session.  Work days are from Monday to Friday.  (But when we need make up classes or event, teachers have to come on Saturday.  It will be 3~4times a year.) 
3.3. If employee is more than 15 minutes late without notification, 1 hour of pay may be deducted.
3.4. The Employee must not cancel classes arbitrarily. If cancellation of classes is unavoidable, the Employee must consult with the Director in advance. In case of sickness, unexpected accidents, and bereavement, the Employee has to take steps stated in 4.5. and 4.6. of this agreement. (If the Employee canceled the classes arbitrarily, the equivalent amount of overtime payment (\18,000) will be taken off from the pay check for each canceled classes.)
3.5. If the Employee is late with the reasonable reasons after obtaining a permit from Institute before 24 hours, 20,000Won will be deducted per class of which they are late.

However, if the Employee is late more than 10 minutes without notification before          24 hours, 40,000Won(20,000×2) will be deducted per class.                       
3.6. The Employee is not allowed to work for any other organization during the term of 

employment.

3.6 At all times during the term of this agreement, the Employee is to perform his/her work according to the curriculum and the teaching methods that have been established by the Employer.

3.7 The Employee understands and agrees that at all times during the term of this agreement, the Employee is to follow all the provisions of laws and regulations of the Government of Korea and any local government authorities thereof.

4 SALARY AND OTHER BENEFITS FOR THE EMPLOYEE

4.1 Salary

The Employee will be paid the total of ______________ Korean won per month.  However, the Korean income tax and national contribution as required under Korean law will be withheld each month from the Employee’s salary. The Employee’s salary will be paid on the 25th of the each month. If this day falls on a national holiday, Saturday, or Sunday, the salary will be paid on the previous business day. However, in the last month of the contract term, the monthly salary is to be paid on the last business day of the month.

4.2. Security Deposit 

The Employee agrees that the Employer may withhold from the Employee’s Salary a security deposit to cover unpaid monthly utility and phone charges or penalty payment for Employee’s default on contract agreement. 200,000 won will be deducted from the Employee’s monthly salary during the first 3 calendar months of employment with the employer. Employee will be paid the security deposit after reimbursing unpaid utility and phone charges or penalty payment when he or she leaves Korea after completes the contract. 

4.3 . Severance Payment

On the condition that this contract is completely satisfied and that employment lasts for one year, a special allowance of a month salary will be paid to the Employee by the Employer. The severance payment which is also subject to Korean income, resident, and other taxes will be paid when the contract is completed.

4.4. Overtime Payment

Work exceeding the required amount as described in 3.2. will be considered overtime. Overtime pay will be calculated on an hourly basis and will be paid \18,000.

4.5. Sick Leave

Provided that the Employee submits medical certification from the hospital designated by the Employer, the Employee is allowed a maximum of 3 paid sick days per year. In the event of a serious illness or accident, the Employee is allowed another 5 day unpaid leave. If the Employee is still incapable of fulfilling duties after that period, the Employee’s contract will be regarded as terminated.

4.6. Bereavement Leave

If any of the employee’s immediate family dies during the term of the contract, the Employee may request 7days of Bereavement Leave to attend the funeral.

4.7. Medical Insurance

The Employee is to be covered by the medical insurance law. 50% of the insurance premium will be paid by monthly deduction from the Employee’s salary.

4.8. Housing

The Employee will be provided with furnished housing by the employer. Any and all fees, charges, costs, taxes, expenses, etc. incurred in using the housing will be borne by the employee.  In case the Employee would not like housing provided, he/she may request a monthly allowance of 300,000 won instead.

4.9. Airfare

The Employer will provide plane tickets to and from Korea. 
In case, if employee can’t complete 1 year contract, the employee has to reimburse his/her plane tickets. 

5. DISMISSAL

5.1 The Employer has the right to dismiss the Employee for negligence of duties, misconduct, or unwillingness or inability to meet conditions of employment as set forth in this agreement. Prior to such dismissal, the Employee will be given 30 days notice. However, illegal activities or other misconduct which has jeopardized any students or staff members of the Employer, or which damages the reputation of the Employer, will be the cause for immediate dismissal without warning or time for remedy.

5.2 The Employer has the right to dismiss the Employee for providing false information in related application documents.

5.3 In addition to the above two reasons, if the employer decide that there is any reason to dismiss the employee, the employer can dismiss the employee without 30 days notice.
6. GUARANTEES

The Employee guarantees that all facts provided by him/her in the Employee’s resume, diplomas, certificates, or any other documents are true and correct.

7. INDEMNIFICATION CLAUSE

The Employer shall not be responsible for any damages caused by the misconduct or negligence of the Employee.

8. GOVERNING LANGUAGE & COURT OF LAW

This agreement was drawn up and will be executed in the Korean language, and the Korean version of this agreement will govern and prevail over translations thereof. This agreement will be interpreted according to the internal (domestic) laws of the Republic of Korea. The court of the Republic of Korea will have jurisdiction in regard to any disputes or claims arising out of, or in connection with this agreement. 

The undersigned agree to observe the terms stated above. In case the above terms are violated, the contract may be dissolved.

This contract is signed in duplicate in English for each party’s perusal and keeping.  

Employee’s full name (print): 
Employee’s signature:
__________________________________________

Employer’s full name (print):  
Employer’s signature:
__________________________________________

Date:
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