Pyeong Taek Language Institute

EMPLOYMENT AGREEMENT FOR TEACHER

FIRST YEAR CONTRACT

This EMPLOYMENT AGREEMENT has been made this        , 2009 between _Child U Jangdang Campus  being represented by  Sunhye  Lee   (Samantha Lee) established under the laws of South Korea at Child U Jangdang Campus (301 Kumkang plaza, 609-1 Ichung-dong, Pyeongtaek-si, Gyeonggi-do, Korea 459-030), Republic of Korea (hereinafter referred to as the "Employer") and           ,  a citizen of the _U.S.A   whose passport number is                       (hereinafter referred to as the "Teacher") under the terms and conditions set forth below.

 Further, this Employment Agreement represents a firm offer of employment, valid for 24 hours from the time of transmittal to Employee. 

Both parties agree on the following terms and conditions:

CLAUSE 1 (APPOINTMENT)

a. The employer agrees to employ the teacher during the period stipulated herein. 

b. The teacher agrees to accept the employment and will work in his/her full capacity for the school.

CLAUSE 2 (EQUAL IDENTITIES & WORKLOAD)

a. The employer and teacher are equal individuals of equal value and respectability coming together respectfully to exchange their services. 

b. The service of the employee is to offer certain agreed-upon 120 hours a month in the humane way he/she agreed upon here or hereafter. The employer will return the employee’s energy and efforts with material and service support such as proper housing, salary, etc. as mutually agreed upon here. 

c. The total working days per month are approximately 20 days, which must be guaranteed for 5 day class students (Monday through Friday). Some months will be varied from 18 to 22 working days considering national holidays and weekends. Therefore the starting day of each month session varies according to the calendar of the school. The total working days must be 240 days a year. 

CLAUSE 3 (PERIOD OF EMPLOYMENT)

a. The total Agreement term is approximately one year, commencing from the first day of teaching session. The starting date is                   .  

b. The teacher agrees to discontinue his/her residence in Korea under the visa status arranged and sponsored by the employer and leave from the status within three days after the termination of this contract.  

CLAUSE 4 (THE TEACHER’S RESPONSIBILITIES AND DUTIES)

a. During the terms of this Agreement, the teacher must cooperate and comply with the instructions and disciplines of the school. Assisting the Supervisor he/she must carry out assignments as directed by the employer. The Supervisor will be responsible for establishing and communicating the Standards of Performance as related to the above mentioned duties.  

b. The teacher must have adequately prepared for the classes in advance. 

c. At all times during the term of this contract, teachers must maintain a clean and neat appearance. While suits and ties are not mandatory, a professional appearance is desirable.  

d. In case the teacher is absent from the class, and thus unable to teach the class, even with a sudden notice, the employer will determine the situation and consider it as a sick day or a non-sick day. 

e. In case there will be less than 6 hours of teaching scheduled a day, the school may assign material developing classes.  The material developing hours will be counted same as teaching hours which in total shall be 6 hours a day or less.  If the combination of material developing and teaching exceeds 120 hours a month, the overtime rate will be applied to the exceeding hours.  The material development time is different from class prep for the teacher’s own class.

f. The teacher’s work will include the followings:

1. Teaching the English language (Target students’ ages:7 to 15)

2. Development of educational programs and materials

3. Curriculum design and implementation 

4. Indoor and outdoor classroom activities for/with students

5. Grading, evaluation, and assessment of students

6. Providing students with individualized care

7. Attending teacher’s meetings, workshops and parents’ meetings

8. Shuttle bus greeting, Phone testing, and others. 

Session telephone testing to selected classes (mainly Elementary and 5-day classes) for 3-5 minutes per call. On the phone testing day, the school will provide dinner if the teacher works evenings while telephone testing. 

9. Other related activities

CLAUSE 5 (WORKING HOURS)

a. During the term of this Agreement, the teacher should work in proper manner and under good cooperation with the Supervisor from Monday through Friday.

b. The teacher will be required to attend some special events throughout the year (Workshops, graduation ceremony, outdoor activities, teacher’s training course, etc.) which may fall on Saturday or Sunday. Teachers will not receive additional compensation for these days. 

c. The employer cannot guarantee the teacher’s requested teaching schedule.    

CLAUSE 6 (SALARY AND OVERTIME RATE)

a. The employer agrees to pay the teacher salary of _2,200,000_ won for 120 teaching hours (one hour base) per month. 

b. Each teaching hour exceeding the 120 working hours (one hour base) is considered as overtime. The payment for the overtime will be 20,000 won per class (60 minutes of teaching time). 

c. Attendance at scheduled staff meetings and workshops, along with preparation for classes is mandatory and not considered as overtime.

d. The payday is on the 15th of the month following the month worked.

CLAUSE 7 (TAX)

Income taxes (apx. 3.5%) shall be deducted from salary according to the Korean tax law.

Korean Pension contributions shall be made 50/50 by Employer and Employee. These contributions are 4.5% of salary. (Pension contributions can be fully withdrawn at end of contract for Employees from tax treaty nations, including the USA and Canada.)
CLAUSE 8 (TRANSPORTATION)

a. The one year contract comes with a round trip airfare. 

b. The employer is to provide the teacher with an economy class ticket. 

c. If the teacher leaves the school before his/her contract period ends, the school will not pay for his/her return ticket. 

d. If the teacher leaves the school prior to completing six (6) months period of this contract for any reason, the teacher must reimburse the school the cost of the ticket paid by the school or the school may deduct the equivalent amount from the teacher’s last month’s payment.  

CLAUSE 9 (ORIENTATION PERIOD) 

a. Upon arrival in Korea, the teacher will be guaranteed a few days for an orientation period, before being expected to begin his/her regular teaching work. 

b. The teacher will be listed on a payroll from the date of his/her arrival except for weekends and national holidays in Korea. 

c. During the orientation period the teacher is required to be at the school making lesson plans and learning about the school system. The rate of payment for the orientation period will be 20,000 won per day and will be paid on the last day of the same month. 

d. The payment rate for the orientation period shall not exceed 5 working days. And teacher’s remaining salary divided by the number of teaching days in that session, multiplied by the number of days worked after orientation.

CLAUSE 10 (MEDICAL INSURANCE)

a. The teacher will be covered by medical insurance under the Korean Medical Insurance Union, a private health organization.  

b. Half of the insurance premium will be paid by the Employer and the other half by the teacher. 

CLAUSE 11 (VACATION & HOLIDAYS) 

The teacher will be allowed to observe all Korean National Holidays.

10 days (2 work weeks) of vacation, exclusive of public holidays, will be provided, which will be scheduled on in accordance with the school calendar.
One week of vacation will be provided during the summer session, and one week during the winter session.
Employee shall be allowed 2 paid sick days per contract year.
CLAUSE 12 (ACCOMMODATIONS)

a. The school will provide the teacher with a private furnished accommodation, with a kitchen and bathroom.

b. Furnishings being provided by the employer include: A/C, television, refrigerator, washing machine, bed, wardrobe, fan, kitchen table, basic utensils, chairs, two-burner gas hot plate, and telephone.  The teacher will be expected to provide his/her own pillow, pillowcase, and sheets.

c. Selection of the apartment will be made by the employer. 

d. The cost of monthly service, utilities, and telephone charges for the accommodations will be paid by the teacher.

e. For the first three months, the Employer will withhold a deposit of 100,000 won each month, in order for the employer to pay off utility and telephone charges, etc. 

f. Any balance due the teacher after all bills have been paid will be transferred to the teacher’s account back home two months after the termination of the contract.

CLAUSE 13 (SEVERANCE PAYMENT)

Upon completion of this one-year contract, the teacher will receive one month salary of _2,200,000_ won as a severance payment in accordance with Korean Labor Laws. This payment will be made at the time of completion of the contract period and income tax will be withheld from this payment.

CLAUSE 14 (DISMISSAL OR VOLUNTARY RESIGNATION)

a. The employer reserves the right to dismiss the teacher from employment for the following causes:

1. Neglect or inability to perform his/her duties stipulated in this agreement

2. Frequent absences from work

3. Receiving two warning letters

4. Criminal behavior or misconduct

5. Teaching any private classes outside of the school 

b. The employer agrees to give the employee 20 working days notice in the event of dismissal. However, in the case of a teacher’s criminal behavior or misconduct, he/she will be dismissed from employment immediately with no warning or notice.

c. In the event the teacher resigns from employment, he/she can do so giving a 2 month notice to the employer.

d. In either case of dismissal or resignation before completing six (6) months period of the contract term, the teacher must reimburse the employer the cost of airfare.

e. In either case of dismissal for valid cause or resignation before completing the contract term, the teacher will NOT receive any severance payment in accordance with Korean Labor Laws.

f. The teacher is not allowed to teach a private class outside the school unless otherwise agreed by both parties. If the teacher teaches a private class outside the school, it would result in dismissal of the teacher, in which case the school has no obligation to pay the teacher a severance payment and the cost of his/her return ticket.

g. The teacher specifically agrees and undertakes that the teacher will not, at any time during or after the expiry of the Contract Period, use or disclose any confidential information, teaching materials, syllabi, information relating to the academic programs including time tables, workshop materials, information related to customers and students, whether verbally, in written form, or any other method, to any individual or corporate entity, for any purpose other than for the benefit of the Principal. 

CLAUSE 15 ( GOVERNING LAW, JURISDICTION, VENUE ) 

a. This Agreement is governed by the law of the Republic of Korea. 

b. This Agreement is made final and firm unless any material modification or amendment to this Agreement is executed with the full knowledge and consent of the undersigned parties and incorporated into this Agreement.

c. Any dispute arising in connection with the terms of this agreement shall be resolved purely through binding arbitration under the terms of the Korean Commercial Arbitration Board.

BINDING CONTRACT 

Upon execution by the Employee, this document represents a binding contract between Employer and Employee.  It is understood that failure to adhere to the terms of this contract, by either party, shall result in direct and consequential damages to the opposing party.  

Therefore, it is agreed that in no case shall either party cancel this contract prior to arrival of the Employee in Korea, and that upon arrival of Employee in Korea, both parties shall make a bona fide effort to fulfill the terms of this agreement. 

Should the Employer cancel this contract before arrival of Instructor in Korea, or should the Employee fail or refuse to arrive in Korea and appear for initial work, then the offending party agrees to automatic award of damages to the offended party equal to 1 month of the salary (2,300,000 won) rate of Instructor.

This contract, once transmitted by Employer to the Employee, and duly executed by the Employee, is binding with or without the signature of the Employer. However, Employer agrees to provide a signed copy of this agreement to Employee upon Employee's arrival in Korea.

   In witness thereof, we have affixed our signatures hereon.

___________________________           ________________

Employee      



Date

___________________________           ________________

Employer  



       Date


The teacher’s initials : 


