Letter of Contract

JungChul Language School Junior Hanam Campus
The Board of Directors of JungChul Language School Junior Hanam Campus and ____________________(the Teacher) agree to a contract for regular full-time English teaching as follows:

Schedule 
1) The Teacher will be allowed several days from the date of arrival in Korea for adjustment and school orientation before beginning regular teaching duties. Computation of initial pay period of the Teacher will commence from the first teaching day. The orientation days will be spent either in the School institute or The JungChul Language School Main Office in Seoul, preparing for classes and learning the instructional system. 

2) The number of regular teaching hours will be 100 hours a month (for example: 120 classes of 50-minute class), Monday through Friday. 
It doesn’t include times that are for class preparation, meal, staff meeting and seminar for training. 
The school usually runs from 1:30pm to 9:30pm every Monday, Wednesday and Friday, and to 8:30pm every Tuesday and Thursday except summer and winter intensive session. Classes and teaching schedules will be organized by the School and will be flexible in accordance with the special needs and situations of the school and the children.
TEACHER BENEFITS 
A. Pay/Overtime

The School agrees to pay the Teacher a regular salary - ( 2.2 ) million Korean won - per month. The salary will be paid to the Teacher on the 10th of the next month regularly. 

As for the overtime teaching beyond 120 classes per month, the Teacher will be paid nineteen- thousand Korean won per class hour (50 minutes).
The payment made for assigned teaching periods is inclusive of payment for preparation and administrative duties connected with those assigned classes, such as attending the staff meetings and training workshops, evaluating children levels and other similar participations scheduled by the School to assist the Teacher’s professional development.  

Even when the School is unable to provide the Teacher with the regular 120 classes for any particular month, the Teacher will still be paid the monthly regular salary described in this clause. 
An additional wages - 50,000 won per day, on the number of days worked - will be paid to the Teacher for his/her joining in the Orientation and the School Business Events, though the Teacher did not begin his/her regular teaching duties. 

B. Housing

 The Employer will provide the furnished housing for the Teacher with the rental at the Employer’s cost as agreed upon by both parties and stated below.

· A furnished private single apartment.

Running cost of the accommodations (including electricity, gas, water bills,  and other utility charges), other than the rental of the housing will be paid by the Teacher.
C. Air Ticket
A round-trip air ticket(economy class) will be provided to the Teacher.

When the teacher has paid for the ticket, he/she will be reimbursed for the expenses upon arrival at the working place in Korea.
 When the Teacher resigns within 6 months from his/her arrival in Korea because of the Teacher’s faults, the Teacher shall reimburse the Employer the airfare paid at the time of arrival in Korea and recruiting fee along with the related document charges.

.D. Medical Insurance

The Employer agrees to provide medical insurance for the Employee with half of the insurance premium. The insurance premium will be shared 50/50 with employer and employee. Pre-existing conditions occurring with the Teacher before arrival in Korea are not valid. 

E. National Pension Plan

In accordance with Korean Law, all foreign workers employed by Korean business shall pay into the Korean National Pension Plan.
F. Severance Payment
 The Teacher will be given a bonus of one month pay (this means severance payment) for completing one year contract period. This amount will be paid at the time of, and is dependent on, the completion of the full contract term. 

G . Holidays/Sick days

During the school year, there are national holidays (about 14 days), and 3 ~5 days of school vacation. The School will allow the teacher 5 sick days paid a year. In case of exceeding 5 days of illness, the School may deduct a day’s pay for every day the teacher is absent from work. The teacher must notify the School at least three hours before class time of illness. 
TEACHER’S OBLIGATIONS

A. Behavior

The teacher should respect the rules and standards of conduct of the School (written, verbal and tacit) and obey the laws, regulations, instructions, and ordinances of the national and local governments.

The Teacher can be required to attend all the staff’s meeting. If the Teacher must be absent, he/she informs the School prior to the meeting. 

The teacher is required to be punctual, reliable and most of all professional in representing the School.
C. Workload

The teacher will teach usually about 30 classes per week for a total of 120 classes per month.
In the event that the actual number of classes scheduled for any particular month is below 120, the teacher will be required to devote the remaining hours to related academic work.
Staff meetings and school events will be scheduled at the discretion of the school director. Attendance is required. 
D. Others 

1) Without the School’s consent, the Teacher shall not render service elsewhere or hold concurrently any post unrelated to the work agreed on with the School. 

2) Professional dress and grooming in the work are essential to maintain the desired reputation to the school. The School shall establish general guidelines for this. 

3) The Teacher shall be expected to prepare daily topics for the class beforehand. 

4) The Teacher can be required to interview new children and evaluate their placement level. 
GENERAL

A. Taxes

Taxes and deductions in compliance with Korean Law shall be withheld automatically from the Employee’s monthly salary. The deductions will be income tax, residence tax, and medical insurance (50%) and so forth if any, from monthly and severance payment. 

B. Termination of Employment
The School reserves the right to terminate this agreement for cause with written notification sixty days in advance, and for serious cause without notice. The teacher agrees to give written notification sixty days in advance of intention to terminate this agreement or of interest in renewing it.
C. Contract Period
The period of this contract will be one year, from __________ 2009 to ___________ 2010. 
If the contract ends in the middle of the month, the teacher agrees to teach until the last teaching day of that month. 
I have read and agreed to the terms and conditions of employment as an English teacher at the JungChul English School. In signing this mutual agreement, I understand fully my responsibilities at the JungChul English School and accept the position on the basis of the job description in this contract.
Teacher’s signature :                                     

Date :                            

School’s signature :                                     
Date :                            
