Toplus 

ENGLISH INSTRUCTOR 
EMPLOYMENT CONTRACT 
CONTRACTUAL PERIOD OF TWELVE (12) MONTHS 

This contract (agreement) is between two parties. 
1. Julia Louise Christine Jerving  (herein after Employee) and 
2. Toplus (herein after Employer ) 

Employee is hired by Employer as an instructor for the following period: 
From   of Sept. 1 in 2009 to  of Aug.31 in 2010

- The parties agree to carry out the terms of employment as set forth herein. 
- Employee and Employer are expected to comply with the following conditions as per contract clauses. 
- The teacher is not permitted to work outside the institute.

CONTRACT CLAUSES 1-9


1. SCHEDULE
. The school opens at 2:20pm and closes at 10:15pm. In between these hours you will be expected to teach an average of 6 hours, total classes are calculated on a weekly basis. All teachers must be at the school by 1:50pm, however should you have classes which begin before this time you must be at the school a minimum of 30 minutes before the starting time of your first class.
2. PAY 
Employer agrees to pay Employee a basic minimum monthly salary of 2,300,000 won for a period of 12 months and in addition a bonus payment of one month's salary upon completion of said contract. 

2-1. PAYMENT METHOD

Monthly pay period begins on the first day of the contractual period and is paid on the last day of the month. On the last day of the contract term, the Monthly salary is paid and includes the contract completion bonus (one month's salary see section 2-2). Over time rate for each hour worked over and above the contracted number is won 13,000 per class(40 minutes). 

2-2 BONUS PAYMENT. 

Employee is paid an additional one / twelfth of annual salary. This amount will be paid at time of, and is dependent on, completion of the full contract term. 


3. AIRFARE 
Employer agrees to provide Employee a one - way ticket to Korea. However, Employee agrees to reimburse Employer the cost of the said fare should Employee fail to complete the full contract term. During the first month of teaching, the institute will retain 600,000 won deposit for expenses incurred. On completion of the full contract this money will be reimbursed.
4. ACCOMMODATION 
Employer agrees to provide accommodation for Employee. Employee is not responsible for rental payments or security bond deposits associated with accommodation. Accommodation may be provided in one of the following manners: 

1 -A private room in an apartment shared with other teacher(s). 
2 - A private apartment.  
3 - A private room with a Korean family (home stay). 
4- A private hotel (including laundry reimbursement). 

Employer agrees to provide basic household furnishings for Employee. Employer agrees to provide adequate accommodation and living conditions. Basic amenities include a bed, access to a Kitchen, cooking utensils, hot water for bathing, and a western style toilet. The basic amenities include a television with cable connection, a gas cooker, a refrigerator and a washing machine. The management expenses (gas/electricity/water/telephone accounts) are the responsibility of Employee. The maintenance of the amenities is the responsibility of the employer. Should substantial damage to the amenities be observed the employer reserves the right to retain part of the security deposit to cover such costs.

5. MEDICAL INSURANCE 
Employer agrees to provide basic medical insurance for Employee. Insurance pays of any treatment charges, not to include medical conditions present prior to arrival in Korea, all employees are hired as being in good health with no chronic conditions. The premium for the insurance is divided between the employer and the employee on a 50/50 basis and will vary according to the age of the employee.

6. JOB DESCRIPTION 
6-1. English teacher / Instructor. 
Employee, as an English teacher, will direct and guide the students in conversational English and as such, minimal class preparation is required. Employee will be provided with the necessary books and teaching materials to conduct classes, Employee is usually expected to conduct the class without assistance. Employees are expected to conduct themselves in an adult manner at all times and take responsibility for their actions.

6-2. Native English Speaker Employee, as a native English speaker, will instruct the students in pronunciation exercises. Employee will be provided with the necessary material to conduct such exercises.

6-3.The employee is expected to attend all staff meetings as required by the employer and further to attend such functions as may be arranged by the school for the enjoyment of the pupils on an ad hoc basis with no requirement for the payment of overtime on the part of the employer. Such functions are normally limited to one meeting per month and four outings per year.
6-4 The employee is expected to familiarize himself/herself with Korean traditional customs in as much as they effect the working environment and the harmonious relations between Korean and Foreign teachers. A close relationship must be formed with the Homeroom teacher, the Korean teacher who is responsible for all communication with the parents, and in all things such instructions as are given by the Homeroom teachers must be followed.

6-5. The school is run by the Vice Director, but in all things operational when they effect teachers the operational manager is the vice director’s assistant. As a foreign teacher should you have any problems you should refer them to the foreign teachers manager first, circumventing the chain of authority is not viewed lightly in Korea.


7. HOLIDAYS/ANNUAL - LEAVE/SICK - LEAVE/TARDINESS.

7-1.Holidays. 
There are 10-12 Korean paid public holidays per year. Employee is not required to work on these days.

7-2. Annual leave. 
Employees are entitled to Ten days of paid leave for the contract period. This is normally arranged by the school as a summer vacation, taken in July and a winter vacation, taken in January. During the course of the contract the employee is not due any other paid leave and should the ten days not be used during the course of the contract, the remaining days will be paid at the end of the contract 

7-3 Unpaid leave. 
Unpaid leave is occasionally negotiable between Employee and Employer. Although limited to unusual circumstances, requests for unpaid leave are treated as a case by case basis. 




7 -4 Sick leave. 
Employee is permitted up to three (3) days of paid sick-leave per year. Unused sick-leave may not be taken as annual leave. To be eligible for paid sick-leave (when Employee is unable to attend class due to illness), he or she shall notify Employer as early as possible and should provide Employer with a doctor's certificate. If Employee fails to notify Employer with proper proof of illness, Employer has the right to deduct one day's pay for every day Employee is absent from work. 

8. RELEASE FROM CONTRACT 
(NOTIFICATION REQUREMENT 9-1) 
Both parties have the right to declare the contract null and void under one of the following circumstances: 

8-1. The health of Employee is such that it is deemed impossible for Employee to continue works or, 

8-2. Blatant misconduct by / employee, either professionally or otherwise, including but not limited to, conducting classes under the influence of intoxicants, continual absence and / or tardiness for classes or, 

8-3. Employee or dependents violate Korean law or, 

8-4. Employee does not carry out, in a responsible manner, the educational purpose of the institute or follow the instructions of Employer of the institute in good faith. 

8-5. In the event of war, civil strife, or other matters that are deemed by the Korean government as being of adequate reasons for Employee to leave the country, provided that official documents from respective embassies are presented. 

9. LEGAL ACTION 
If there is a dispute between the parties involved in this contract, the parties agree to the final judgment of a Korean civil Court or Korean Civil Law, whatever the final decision may be. If at anytime Employee leaves the institution without giving prior notice and without going through the appropriate procedures, Employer has the right to pursue legal action for damages and attorney fees against Employee. If Employee has left Korea altogether, Employer has the right to pursue legal actions outside of Korea. 

9-1. Notification Requirement 
Employer or Employee may annul the Contract by giving a minimum of two (2) months advance notice in writing. In the case of Employer seeking annulment, reasonable and adequate grounds must be provided in order for the Contract to be dissolved. Reasonable and adequate grounds for annulment area listed under clause 8. A mutually acceptable third party may be used to arbitrate the matter. We, the undersigned, agree to the clauses 1-9 as condition of employment for this English Instructor Employment Contract between the following parties: 
9-2 Employee Release
If the employee seeks release from the contract for any personal reasons then this must be communicated to the employer and for a period , not limited to but normally not more than, of one month, whilst a suitable replacement is found the employee will receive only 70% of the agreed salary. Such termination of the contract will result in the forfeiting of the security payment and the invalidation of the employer’s requirement to provide return airfare and contract bonus.


SIGNATURE OF EMPLOYER: 
Name :Gang Myeongtak
Name of institute: Toplus.
Address: 629-10 Dal-dong, Namgu, Ulsan,  Gyeongnam  Republic of Korea

SIGNATURE OF EMPLOYEE: 
Name: __________________________
Address: ________________________________
________________________________________ 
Date: ___________________________________

Toplus
