Employment Agreement         
Kliford School

#415, Sungwon Plaza, 628 Taejun-dong, Kwangju-city, Kyunggi-do,Seoul Korea

________________________________

This EMPLOYMENT AGREEMENT has been made by and between Kliford School (hereafter referred to as "Employer") and ___________, a citizen of (hereafter referred to as "Teacher") the USA.

I. EMPLOYMENT OF TEACHER

1. Within the parameters of Korean Labor Law, Employer hereby employs Teacher to teach ESL classes under the terms and conditions set forth here in this Agreement.

2. Within the parameters of Korean Labor Law, Teacher hereby accepts employment from Employer to teach ESL under the terms and conditions set forth here in this Agreement.
II. QUALIFICATIONS

Teacher must be judged qualified to teach and be able to submit all the necessary   documents required by the hiring procedure of the Institute.
III. PLACE OF EMPLOYMENT

1.
Place of Employment will be Kwangju City, Kyunggi-Do, South Korea.
2.
Teacher may be required or requested to teach outside and apart from the place of employment. 
IV. DUTIES OF TEACHER

1. During the term of this Agreement, Teacher will accept, obey, and strictly comply with the instructions, supervision, training and discipline of the Academic Supervisor. These duties will include instruction in any and all phases of the instructional program, administrative duties related to the classroom duties, lesson planning, attendance at scheduled staff meetings and workshops and any other duties as may be assigned by the Academic Supervisor.  The Academic Supervisor is responsible for establishing the environment necessary for work and lecture. 
2. Any time worked over 120 hours per month is deemed overtime. Only classroom contact hours in excess of over 120 hours per month approved by the Academic Supervisor are considered overtime. Attendance at scheduled staff meetings, counseling for feedback, lesson planning and workshop are not considered overtime or teaching hours.
3. Teacher will teach from Monday to Friday.   
4. Teacher must inform Academic Supervisor of any necessary changes in classroom or hours.

5. In the event that Teacher must miss classes or be late with a reason which Employer acceptable, Teacher must inform Employer at least 12 hours in advance to allow Employer to arrange substitutes. 

 6. Teacher should submit lesson plans to the Academic Supervisor regularly.
 7. Teacher is not allowed to perform ESL instruction outside the designated classroom without prior approval from Employer.
 8. Teacher must not make public information that the Teacher obtains at the institute while working or after resigning. 
 9. Teacher shall not accept any outside employment whatsoever, without specific         written permission from Employer.
 10. When performing ESL instruction, Teacher must wear professional clothing: namely, dresses or dress pants for women, ties and dress shirts for men. The clothes must be clean and express dignity of the Teacher. Jeans, ripped pants, revealing clothes and slippers are not allowed. 
 11. At all times during the term of this Agreement, Teacher will directly adhere to and obey all the rules and regulations that have been, or may hereafter be established by Employer for the conduct of Teacher or generally for the conduct of instructors at the Place of Employment.
 12. At all times during the term of this Agreement, Teacher understands and agrees that Teacher will strictly adhere to and obey all laws, regulations, provisions, instructions and guidance from the Government of Korea or any local government of officials.
13. Teacher will be present at the place of employment and available to perform regular or special duties as specified herein above.  

14. For marketing purposes, the teacher’s profile (including name) may be placed on a brochure or Internet, etc.

15. Teacher is required to come to school 30 minutes prior to the first scheduled class.

V. COMPENSATION AND OTHER TREATMENT OF TEACHER
  1. Salary 
a) Employer will pay Teacher 2.2 Million Korean won as compensation for all services rendered. Payment for employment will be calculated every month and be made in Korean won. This salary will be paid on the _7 day of every month. The Teacher’s salary begins upon first workday after arrival at school, excluding a one day training period. Korean income tax and/or National Pension plan will be deducted from the Teacher’s salary. Teacher’s salary determines the actual amount to be deducted as per Korean won.

b) The basic monthly salary is 2.2 million won teaching from 2:30 ~ 9:00 PM teaching elementary to middle school students. 7 ~ 7:30 PM (dinner break). Additional salary of 20,000 won per hour will be added to the Teacher’s monthly salary if the Teacher agrees to teach for maximum 2 hours a day from 10:30 AM ~ 1:20 PM teaching kindergarten students. Currently, working hour for kindergarten is 2 hours a day, 4 hours a week (2days a week), 16hours a month, so Teacher would get 320,000 won a month of additional income. Total income would be 2,520,000 Korea won (2,200,000 plus 320,000). The kindergarten schedule can be flexible.


Monthly teaching hours to be 120 hours (1 hour is 60 minutes) and each class consist of 60 minutes. The following is a teaching plan and it is subject to change by the school.

      a)The monthly workload is 120 units, 1 unit=60 minute class for morning classes, b)The Employee agrees to work for the school between the hours of 9:30 a.m. and 9:00 p.m. Monday through Friday up to the contract requirements of 100 units per month. (Breaks / Planning time will be given)
      2. Overtime
           If the Employer requires the Teacher to work in excess of 100 hours per month such overtime or extra hours shall be paid for, in addition to the monthly salary, at the rate of 20,000 Korean won per hour during Monday – Friday.   

3. Holidays

      Holidays are about 15 days. Teacher will receive 10 days paid holidays and agrees to take his/her holidays according to the schedule of the school. Teacher will observe holidays as prescribed in a yearly calendar by Korean law. 
4. Housing
Furnished single housing will be provided by the employer. Teacher is required to pay the cost of monthly service, utility and telephone charges, for the accommodation provided. Employer will deduct the last month’s charges from the teacher's last month salary.

5. Transportation and Travel expenses
        Employer will provide Teacher with a one way economy class ticket from the point of hire to Korea. In the event that Teacher completes the full contract, Employer will provide Teacher with another one way economy class ticket from Korea to the point of hire at the time of termination of employment. If Employer and Teacher both agree to an extension of employment, the return air ticket will be provided at the time of completion of the subsequent contract period. In the event that Teacher resides in Korea at the time of hiring, a round trip ticket from Korea to back home will not be offered.

6. Severance pay
1) Severance pay, 2.2 Million Korean Won, will be provided to the Teacher upon completion of a one year contract.
2) when the teacher leave school that must say to school 2 month before. It won’t be like this that no severance pay. 
7. Medical Insurance
.Teacher will be covered by medical benefits under the Korean Medical Union (Private Health Organization). The cost of this insurance will be paid half and half.

8.Sick Leave

a. The teacher will be allowed 3 days’ paid sick leave during the contract period. Other                          classes missed will be deducted 20,000 Korea Won from the monthly. 

b. Unused sick leave will be paid out at the end of the contract.

c. A doctor’s invoice with the diagnosis and prognosis is required. 

VI. INSTRUCTION FEE DEDUCTIONS
1.In case of an absence, the amount of 20,000 Won per hour will be deducted from the Teacher's instruction fee (a day= 20.000* 6 hours). A substitute teacher for the absent teacher will receive the instruction fees, but Employer will not regard the substitute teaching as overtime.
2.Teacher has to be punctual to classes. Three times of being late will be considered one

absence.
VII. PENALTIES

Employer may penalize Teacher when Teacher violates the contract.
The penalties are as follows:
 1. Warning
   Teacher shall be reprimanded and must submit a written apology.
2. Retraining
      Employer shall stop Teacher from teaching and retrain the Teacher when necessary.
VIII. DISMISSAL

  Employer will have the right to dismiss Teacher for clear and frequent neglect of duties under this agreement. When appropriate, prior to any such dismissal, Teacher will be warned of dissatisfaction with performance and will be afforded at least twenty days in which to remedy the same. Criminal or other conduct inside or outside the place of employment that would at the discretion of the Academic Supervisor seriously jeopardize any student or staff person, or the reputation of Employer, will cause immediate dismissal and neither warning nor time for remedy will be given.  
IX. VOLUNTARY RESIGNATION

In the event that Teacher voluntarily resigns prior to the termination of the term of this Contract:
 1. Employer will not sign the letter of release form currently required by the KOREAN IMMIGRATION OFFICE to allow the Teacher to work for another organization in Korea.
 2. Teacher shall not receive return airfare to the point of original departure.
3. Teacher shall owe the amount of the original airfare to Employer. 
  4. Employer may assess the loss done by such an act and charge such amount to Teacher.
 5. The value of any extra benefits allowed by Employer beyond the contract requirements may also be assessed as a loss.

 6. Teacher could be required to pay the cost of recruitment of a replacement teacher.  

X. TERMINATION OF CONTRACT

Employer reserves the right to terminate this contract for cause with written notification sixty days in advance and for serious cause without notice.            

Penalties stipulated in above clause X when 
  1. Teacher is found to be in breach of contract.
  2. Teacher is involved in a bad scandal that may tarnish the reputation of Employer.
  3. Other circumstances for which Teacher is responsible make it undesirable for Employer to continue employment.
  4. Unexcused absence occurs more than twice in a two month period.
  5. Employer concludes that Teacher cannot perform class activities, or lacks the qualities necessary to be an effective teacher.
  6. The documents submitted to Employer are proved to be counterfeit.

XI. EMPLOYER PROPERTY

Teacher must return the following items when the contract terminates. 
1. All the things that Employer has rented or lent to Teacher.
  2. All the money lent to Teacher.
  3. Teaching materials.
  4. Reference books owned by Employer.
  5. Any other property owned by Employer.
XII. COVENANTS

1. Teacher hereby agrees, covenants that Teacher will not undertake any teaching or employment with any people or organizations other than Employer without prior written approval. Failure to comply with this clause will cause immediate dismissal.
2. Teacher hereby agrees, covenants that at all times during the term of this agreement or subsequent to the termination of the agreement, Teacher will not use the name of Employer for business purpose.
XIII. GOVERNING LANGUAGE

This agreement has been drawn up and has been executed in the English language and the 

English language text of this agreement will govern and prevail over any translation.
XIV. MERGER CLAUSE

This agreement constitutes the entire understanding between the parties with respect to the subject matter and supersedes all previous negotiations, commitments and writings with respect. This contract nullifies and voids any previous contract between the two parties.
XV. GOVERNING LAW & JURISDICTION
This agreement will be interpreted according to the domestic laws of Korea. A competent court in Korea will have jurisdiction in regard to any dispute or claim arising out of, or in connection with, this agreement. Employer and Teacher have executed this agreement on the date indicated below. Intending to be legally bound and IN WITNESS WHEREOF, Employer and Teacher have appended their signatures.
XVI. NON-DISCLOSURE AND NO-RETURN OF DOCUMENTS

Both parties agree not to disclose any contents, agreements and all documents submitted

will not be returned to a teacher according to M.O.J(Ministry of Justice) of Republic of Korea,

internal regulation. School and recruiters are not responsible to return the documents submitted

to teacher.   

XVII. PERIOD OF EMPLOYMENT 

The period of employment under this contract is from                   beginning and ending in the Republic of Korea. In the event of teacher's actual arrival on the job does not take place on the commencement date above, the contract period will start from the actual arrival date.
Employer                            Date                        

 4th Fl, 628,Taejeon-Dong, Kwangju- city, Kyunggi-Do, South Korea

Teacher                             Date                        

Passport Number                   
