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EMPLOYMENT CONTRACT

GEOS Korea, Ltd (Party A) wishes to engage the service of the Teacher                   (Party B)
as an English teacher. The two parties, in a spirit of friendly cooperation, agree to sign this contract and pledge to fulfill conscientiously all the obligations stipulated in it.

1. CONTRACT PERIOD

 Pending the issuance of an E2 visa from Korean Immigration, the “Employee” will work for the “Employer” for a period not exceeding one year, in accordance with the E2 visa requirements.  

The period of employment will begin on               and end on                
2. PLACE OF EMPLOYMENT

GEOS Korea, Ltd shall employ the Employee as an Instructor of English to work at the following address; GEOS Korea, Ltd, 185-1, K&FC building 7th Fl, Gumi-dong, Bundang-gu, Seongnam-si, Gyeonggi-do.

* The Employee will not be expected to work outside the place of employment except with:

a. written approval from the Korean Immigration Official

b. approval from the “Employer.”

3. TEACHING HOURS

1) The number of regular teaching hours will be 120 hours per month.(N.B; This is the actual number of teaching hours and class preparation time and break time are not included).

2) In the event that the actual number of teaching hours scheduled for any particular month is below 120 hours, the Employee will be required to perform GEOS Korea-related work such as editing, creating dialogues, interviewing, etc to meet the guaranteed hour for that month or the following month.

3) Class will be held from Monday to Friday.

4) Occasionally if asked by the manager, the Employee agrees to take some training to make his class better.

5) Classes and teaching will be scheduled in accordance with the needs of Party A.

The Employee’s monthly teaching schedules will fall somewhere between 6:30am~12:40 and 7:00pm~10:00pm, based upon the guaranteed hour per month.
The Employee is entitled to taking specified breaks during working hours for a meal and rest (the “Break”) at such time as shall be the schedule specified by GEOS Korea. In arranging the Employee’s monthly teaching schedule, GEOS Korea shall make every effort to arrange classes so that the break shall fall in the middle of the Employee’s working day.

4. JOB DESCRIPTION

Party B will work for Party A as an English instructor. The duties of

Party B will be as follows;

1) Completing tasks agreed on schedule and guaranteeing the quality of work.

2) Preparing daily lessons for the classes beforehand.

3) Teaching any classes assigned to Party B by Party A.

4) Interacting and listening to students on a daily basis.

5) Implementing curriculum given by the school to teach classes.

6) Identifying and using other resources to more effectively teach

the curriculum.

7) Evaluating and developing the existing curriculum.

8) Evaluating and implementing new curriculum and teaching

 methodologies.

9) Attending and participating in regular staff meeting.

10)  Attending ongoing training sessions as they occur on his/her own

        time without compensation when proper notice has been given.

11)  Interviewing and conducting level tests for placement of students.

  12)  Accepting other duties requested by the manager of the school

5. SALARY

1) Party B’s monthly salary will be guaranteed  2,200,000  won (Korean currency), which can be converted into foreign currency monthly.

  2) Pay period begins on the first working day of each month and ends on the last day of the month.

  3) For every hour worked over  120  per month, the Employee will receive overtime payment.

  4) Overtime rate for each hour will be   19,000  won.
5) On completion of 1 year contract, Party B will receive the amount of one-month salary as severance pay. If Party B leaves the school voluntarily at any time during the contract, no severance will be paid.

6) Party B will receive payment on the 15th of each month for the services rendered from the first till the last working day of the previous month.

6. AIRFARE

  Party A pay to Party B a round-trip airfare to South Korea. Party B must purchase the lowest available economy class air ticket to Korea.

On his/her first payday, Party B will be reimbursed for the ticket, up to the equivalent of 1/2 of the round-trip ticket price from the point of departure to Korea. Upon successful completion of the contract, Party B will receive the remaining balance of the round-trip airfare. The total amount of airfare that Party B will receive will be based on the cost of the cheapest available round-trip ticket from point of departure to Korea at the time of arrival in Korea.

7. ACCOMMODATION

1) Party A agrees to provide Party B with accommodation and Party A is fully responsible for the payment of rent.

2) Party A will provide a fully-furnished single studio.

3) Party B will be responsible for all living costs to include telephone and other utilities.

4) 100,000 won will be deducted from Party B’s salary each month for three months beginning the second month of the Party B’s contract (2nd, 3rd  and 4th). This total of 300,000 won will be used to pay for dry-cleaning, cleaning and any unpaid utility bills that Party B might have at the time of his/her departure from GEOS Korea. Any money left over from this deposit after all bills have been paid will be remitted to Party B within six weeks after the end of his/her contract.

8. MEDICAL INSURANCE 

  Party A agrees to support medical insurance. Party A pays fifty percent of medical insurance premiums for Party B and the other fifty percent should be paid by Party B. Party B’s insurance premium will be deducted from his/her monthly salary. Dental and pre-existing conditions(diseases) are not covered from the insurance.

9. DEDUCTIONS / TAX
1) South Korean income taxes will be withheld automatically from Party B’s monthly salary. They are deducted monthly as required by law.

2) Party B will be required to file an annual tax return each taxable year employed at GEOS Korea with the local tax office.

3) Any taxes owed to any foreign government are the responsibility of Party B. Party A does not involve itself in foreign tax law.

4) Party B is required by law to participate in the Korean pension plan.  4.5% will be deducted from the instructor’s salary and put into the pension plan. Party A will contribute 4.5% to the fund, for a total of 9%. This amount of money (9%) will be returned to Party B when Party B’s contract is finished and he/she leaves Korea. (It depends upon the official agreement between Korea and Party B’s Country.) 

10. Party A’s OBLIGATIONS

1) Party A shall introduce to Party B the Party A’s work system and regulations concerning administration of foreign experts.

2) Party A shall conduct direction, supervision and evaluation of Party B’s work.

3) Party A shall provide Party B necessary working and living conditions.

4) Party A shall provide co-workers by Party A’s necessity.

5) Party A shall provide all curricula, textbooks and other teaching materials.

11. Party B’s OBLIGATIONS

1) Party B shall observe Party A’s work system and regulations concerning administration of foreign experts and shall accept Party A’s arrangement, direction, supervision and evaluation in regard to his/her work.

2) Without Party A’s consent, Party B shall not render service elsewhere or hold concurrently any post unrelated to the work agreed on with Party A.

3) Party B shall complete the task agreed on schedule and guarantee the quality of work.

4) Professional dress and grooming at work are essential to maintaining the desired reputation to the institute. Party A shall establish general guidelines for this.

5) Party B shall be expected to prepare daily topics for the class beforehand.

6) Party B can be required to attend all staff meetings. If Party B must be absent, he/she shall inform Party A prior to the meeting.

7) Party B must behave in a professional manner during class or when socializing with students after class.

8) Party B can be required to interview new students and evaluate their placement levels.

9) If Party B should be absent due to illness, he/she is required to contact the school prior to the beginning of the class or classes that will be missed according to the following schedule:

A. Notification for 6:30 a.m. classes must be given by 6:00 a.m. of the day missed.

B. Notification for other classes must be given at least two hours prior to class time.

10) Party B shall not be absent without Party A’s permission 2 days in advance notice.

11) Party B shall respect the Korean people’s moral standards and customs.

12) Party B shall not intend to sexually harass the students in his/her charge.

12. REVISION, CANCELLATION AND TERMINATION OF THE CONTRACT
1) Both parties will abide by the contract and will refrain from revising, canceling, or terminating the contract without mutual consent.

2) The contract can be revised, terminated or canceled with mutual consent. Before both parties have reached an agreement, the contract should be strictly observed.

3) Both parties hereby agree to give eight (8) weeks’ notice and a written explanation pending resignation or premature termination of employment and dismissal.

4) If Party B terminates this contract early, he/she will be responsible for paying Party A back for all the costs incurred by the employer to bring the teacher to Korea. Party B will pay back the cost of the airfare if he/she terminates this contract before finishing the year.

5) Party A has the right to cancel the contract with a written notice to Party B under the following conditions;

a. Violation of the laws of the Republic of South Korea

b. Teaching classes while under the influence of drugs or alcohol.
c. Being late for work or class on a repeated basis.
d. Repeated failures to follow the duties as specified in this contract                                                                                                                   
e. Absence from work without valid reason.

f. Participation in any type of criminal activity that corrupts public morals.

g. Any occurrence of inappropriate or detrimental behavior between the “Employee” and anyone else related to the BCM GEOS Center, including students and other employees.

h. Any public behavior that results in damage to the reputation to the BCM GEOS Center.

i. Any serious negligence or gross misconduct in connection with or affecting the business of  “Employer”. 

j. Party B does not fulfill the contract or does not fulfill contract obligations according to the terms stipulated, and fails to amend after Party A has pointed it out.

k. According to the doctor’s diagnosis, Party B cannot resume normal work after a continued 1-week sick leave.

l. If many of Party B’s students keep on complaining about class or if an unacceptable drop of number of student’s enrollment for the 3 consecutive months occurs because of Party B’s improper teaching skills.

With the exception of Section 5) and 5) b, the "Employer" will bring the problem of attention to the "Employee" and make every attempt to resolve the situation. The "Employee" will then follow the direction of the "Employer" and make every attempt to correct the problem. However, circumstances beyond the control of the "Employee" are exempt from Section 5.

a. Party B has the right to cancel the contract under the following conditions;

(1) Party A has not provided Party B with necessary and living conditions as stipulated in the contract.

(2) Party A has not paid Party B as scheduled.

13. AFTER TERMINATION

a. In the event of termination of this Agreement for any reason, the “Employee” shall immediately return to “Employer” all books, records, manuals, documents and confidential information and all copies and notes thereof. 

b.  In the event of termination of this Agreement for any reason, the “Employee” shall vacate any residence provided by “Employer” no later than the day following the effective date of the termination of the employment. 

c. In the event of termination of this Agreement for any reasons, the “Employee” shall not disclose to any other persons, firm or corporation (other than “Employer”) any confidential information relating to “Employer” or his/her respective businesses.

In the event of the termination of the employment of the “Employee,” for any reasons, “Employer” shall terminate the visa sponsorship as a guarantor of the “Employee”.  The “Employee” acknowledges “Employer’s” sponsorship for this visa status lasts only for the period of the “Employee’s” employment by “Employer.”
14. FORMAL DISCIPLINARY PROCEDURE
  Formal disciplinary action for dealing with substandard performance or misconduct shall be in   accordance with the following procedure:

Misconduct or Substandard Work Performance
Step One:
   Verbal Warning

Issued in cases of substandard performance or misconduct.

Step Two:
   First Written Warning

Issued in cases of persistent poor performance where you have previously been verbally warned, or for repeated misconduct if sufficiently serious to warrant bypassing the verbal warning.
Step Three:    Final Written Warning

Issued when matters addressed in Step Two have not shown sufficient signs of improvement, and where matters could warrant dismissal if they persist. The Employee shall in all cases have the right to put to the Employer the Employee’s response to the warnings.

Step Four:     Dismissal


   Dismissal may follow when you have failed to comply with 

FINAL WRITTEN WARNING

15. HOLIDAYS
The “Employee” will be entitled to all national holidays without deduction in monthly base salary and is not expected to work during these holidays.  The vacation will be aligned with the vacation schedule of BCM Language Centers.  The vacation range is 10~14 days per year, the vacation days according to monthly 20 working days schedule applicable to these months where number of weekdays exceeds 20 days.  
16. SICK DAYS

The “Employee” will be entitled to 3 paid sick days if an illness or injury prevents him/her from performing the duties under this contract, provided, however, that he/she obtain Employer’s prior consent.  The “Employee” shall submit a medical doctor’s report to Employer.  In the case of the “Employee” takes a sick days without doctor’s report, the sick days will be unpaid.  The “Employee” may be asked to make up for the missing classes by the request of the “Employer” or his/her students.  In the case of the “Employee” make up for the missing classes, he/she will be paid for the classes. 

17. ARBITRATION
The two parties shall consult with each other and mediate any disputes, which may be arisen about the contract. If all attempts fail, the two parties can appeal to the organization of arbitration for foreign experts affairs in Korea according to the Korean Regulations and Codes.

18. TRANSFER OF & CHANGES TO CONTRACT
Under no circumstances can the “Employer” exchange, give, sell, or transfer this contract or the service of the “Employee” to another party or institute without the written consent of the “Employee.”
There will be no changes or additions to this contract without the written consent and approval of both parties.  Any changes made must be in writing and signed by both parties to be included in this contract.  Any changes made to this contract, whether verbal or other, without the knowledge and written consent of both parties are to be considered invalid, and as such are not a part of this contract.

19. CONFIDENTIALITY AGREEMENT
The “Employee” shall treat all matters pertaining to this contract and the affairs of BCM Educational Group as strictly confidential.  The “Employee” agrees not to disclose, receive, or communicate to any unauthorized person or institution any information regarding the BCM Educational Group or its subsidiaries which is of a confidential nature or any information which may be given to you in your capacity as an “Employee.”

This contact will go into effect on the date signed by both parties and will automatically expire when the contract ends.

I have read and agreed to the conditions of employment as an English Instructor at GEOS Korea and I agree to follow these policies fully. In signing this mutual agreement, I understand my responsibilities toward GEOS Korea and their responsibilities to me. By signing this contract, I accept the position on the basis of this contract. 

Party A’s name ;  GEOS Korea, Ltd                 Signature ;                 
Party B’s name ;  ___                             Signature ;                 
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