Employment Contract
This Employment contract is made by between Kkumori  Play School and Richelyn for one year employment from 3rd March of 2010 to 2nd March of 2011.
1. Schedule
Attendance at scheduled staff meetings and workshops (which is mandatory - no pay) cannot be considered as Overtime. Salaries are paid once a month on the 30th or by the end of the month.
In the event that the employer cannot provide employee with basic teaching hours, the employer will still pay the employee the above-mentioned basic salary per month.  In such a case, however, the employee may be required to make English interviews with students who wish to enroll or perform other administrative duties in place of teaching hours. Employee will be asked to stay in the school from 9:00 am to 05:00 from Monday through Friday including the class hours -to prepare classes, interview students, attend teacher’s meetings which will not be consider as over time.

2. Pay / Overtime
2-1The employer agrees to pay the Employee a basic salary 2.4M won(KRW)per month. 2-2The salary will be regularly paid every month to the Employee on 3rd in a month (Depending on your starting date) 
2-3 As for the overtime teaching  beyond that working hours because of the classes, The Employee will be paid 20,000 Won(KRW) per hour.
2-4 Overtime work except emergency should be informed to employee at least 7days in advance and employee is to be positive to take it.


3. Air Ticket
3-1Economy class air ticket from the nearest international airport of the employee in his or her home country to Korea will be provided to the Employee.
 3-2 A returning air ticket will be provided to the Employee upon completing of the full contract period
 3-3 In the event that the Employee continues employment under a subsequent employment agreement with the employer, the return air ticket will be provided at the time of completion of the subsequent contract period.
 3-4 In any case , If the employee leaves the school before six (6) months, the employee must payback the initial airfare or the employer may deduct the amount of airfare from the teacher's last payment
3-5 If the Employee resigns after 6 months from the Employee's arrival in Korea and not completed 1 year contract, the employer shall not give the Employee a returning ticket to home country
4. Housing and others
a. Rent-free Accommodations: The employer will provide the employee with a rent-free apartment or studio depending on the situation at hand with a kitchen, a bathroom. The employer will make every effort to accommodate the employee with an apartment within walking distance of the Institute.

b. Items included with Accommodations: All the following items are rented, free of charge, to the employee by the employer during the contract period: necessary items for the studio.

c. Utility costs: Utility costs (water, gas, electricity, cable TV monthly service charges, and maintenance fees cost) of the rent-free accommodations will be paid by employee. 

d. Cable TV connection with English T.V. channels can be installed for the employee’s convenience. All bills incurred by each employee individually, will be paid each month on the receipt of the utility bills and photocopies of said bills.

e. Security Deposit: For the first three months, the Employer will collect 100,000 won per month deposit for utilities and phone charges even if the teacher pays these charges each month.  This deposit will be refunded 3 day after the completion of this contract.

5. Teaching Materials
The Employee will be given materials to teach to the class. And very little preparation time may be given. The Employee may be expected to work alone without a Korean English teacher's assistance.
6. Duties of the employee

The employee shall cooperate, comply with the instruction, training and cooperation of the director and shall carry out such assignments as directed by the director.
a. EFL(English as a foreign language) instruction in any and all phases of the institutes program to classes that range from preschool and all ages.

b. Curriculum design and implementation - Teaching plans & reports

c. Development of educational program and materials

d. Out-of-classroom activities for/with students

e. Students evaluation (to interview new students and evaluate their placement level)

f. Attendance at teachers' meetings/ workshops.

g. shall not sexually harass students in his/her charge.

h. Any form of physical punishment will not be tolerated from the Employee.

i. The employee shall give the students homework in every class which are well prepared and organized

j. Check the student’s working with pen and their book.
k. Evaluate the students performance(ex : Quiz, Mid-Term, Final-Term, Book Report) at the end of each semester and report to findings to the director of studies in writing.

l. Use educational words to the students(ex : not use – stupid or silly)

7. Health Coverage
Employee will be covered by medical benefits under the Korean Medical Insurance Unions, Government Health Organization or Medical insurance company. The costs of this coverage will be borne half by employer and half by employee. Payment will be made by monthly deduction from employee's salary. Dental Insurance is not included in the Contract.  Pre-existing conditions occurring with the Employee before arrival in Korea are not valid.

As in any other Korean institutes, in the event that the employee gets injured from an accident or a mishap that occurs outside the course of normal work duties which are duly prescribed by employer's institute policy or regulations, the employer shall not be legally obliged to pay to the employee any hospital and medical costs being in excess of those covered by medical insurance which the employer highly advises the employee to obtain. However, it is the moral responsibility of the employer to help and take good care of the employee in the event such accident or a mishap takes place.
8. Pension

The Employee and the Institute will make regular contributions to the Employee’s pension fund, as stipulated by the rules and regulations of Korean National Pension Corporation. If eligible, the Employee will receive a reimbursement of all contributions made by him/herself and the Institute upon departure from Korea.
9. Holidays / Sick days / Lateness / Absence
9-1 The Employee may use 7-working days as paid vacation per year. No more than three consecutive working days may be taken at once.
9-2 The Employee may use up to 2 paid sick days per year with the doctor’s note and after the 2 sick days have been used, it will be counted as absent and the pay will be calculated according to the Daily Rate/Hourly Rate.
· The method of calculating hourly rate: Daily rate divided by 6.

· The method of calculating daily rate: Monthly salary divided by 30.
9-3 The Employee must notify the employer at least five hours before class time of illness.
9-4 If the Employee is late to the class 30 minutes, one hour rate of payment may be deducted.
10. The Employee's obligation
10-1 The Employee shall observe the employer's work system and regulations concerning administration of foreign experts and shall accept the employer's arrangement, direction, supervision and evaluation in regard to the work.
10-2 Without the employer's consent, the Employee shall not render service elsewhere or hold concurrently any post unrelated to the work agreed on with the employer.
10-3 The Employee shall complete the tasks agreed on schedule and guarantee the quality of work.
10-4 Professional dress and grooming in the work are essential to maintain the desired reputation to the school. The employer shall establish general guidelines for this.
10-5 The Employee shall be expected to prepare daily topics for the class beforehand.
10-6 The Employee can be required to attend all the staffs' meeting. If the Employee must be absent, she informs the Employer prior to the meeting.
10-7 The Employee must behave in professional manner during class or when socializing with students after class.
10-8 The employee can be required to interview new students and evaluate their placement level.
10-9 The Employee shall not be absent without the employer's permission 2 days in advance notice.
10-10 The Employee shall respect the Korean people's moral standard and customs.
10-11 The employee shall not sexually harass students in her charge.
10-12 Any form of physical punishment to students can not be tolerated.
10-13 At all times the term of this agreement, the Employee will directly adhere to and obey all the rules and regulations that have been or may hereafter be established, by the employer for the conduct of the Employee or generally for the conduct of instructors at the place of employment.
11. Taxes
Taxes and deductions in compliance with Korean Law shall be withheld automatically from the Employee’s monthly salary. The deductions will include income tax, residence tax, and medical insurance and so forth if any, from monthly and severance payment.
The Employee and the Institute will make regular contributions to the Employee’s pension fund, as stipulated by the rules and regulations of Korean National Pension Corporation. If eligible, the Employee will receive a reimbursement of all contributions made by him/herself and the Institute upon departure from Korea.

12. Severance package

The Employer will pay severance to the Employee upon completion of contract. The amount of the severance pay will be the same of a month salary 2.4M Won (KRW), and if necessary, applicable government deductions will be subtracted.

13. RENEWAL
13-1 The Employee must give the Employer a written 45-day notice before renewal or non-renewal of the Employee’s current contract.
13-2 Both the Employer and the Employee reserve the option to renew the contract.
14. Termination of contract

14-1 Both parties will give at least a written 30-day notice prior to the termination date of the contract.
14-2 The Employer retains the right to terminate the contract immediately if:
Ex)   1.The Employee teaches are off the Employer’s property.


2. The Employee uses illegal drugs or is intoxicated during work hours

3. The Employee receives 3 times of written notice from the Employer.

4. The Employee is unable to discharge the responsibilities or meet the conditions such as being late for class on a continuous basis; continuous failure to keep regularly scheduled class hours and repeated absences from classes without a valid reason.
5. The Employee participates in any type of criminal activity of corruption of public moral that violates the laws of the Republic of South Korea.
14-3 The Employee will not qualify for benefits such as severance pay and the airfares.
14-4 Within 14-days the Employee is required to sign a notice of termination and accompany the employer to the Korean Immigration office to notify the Korean Immigration office of the termination

14-5 Non-disclosures and Non-competition Agreement(Non-disclosure)
While still in the employment of the employer’s institute or after resigning, the employee must not make any information public that he or she obtains from the employer’s institute or develops for the Institute. The teaching techniques, books, and materials of the employer’s institute are proprietary and are to be protected as intellectual and copyrighted material. In no way are the employees to engage in a private tutoring or to be employed by another institute during his/her contract period.

15. Arbitration
The two parties consult with each other and mediate any disputes which may arise about the contract. If all attempts fail, the two parties can appeal to the organization of arbitration for foreign expert affairs in Korea according to the Korean Regulations and Codes.
16. Sympathy
In the event of death of an immediate family member of the employee arrangements will be made to excuse the employee from work. These days missed will be unpaid days but will not be counted as sick or vacation days.
This contract is signed in duplicate on              for each party's perusal and keeping. 
Employee's full name Employee's signature 
                                   ______________________________________
Employer's full name Employer's signature 
                                   ______________________________________
