WONDERLAND PRIMO SCHOOL
EMPLOYMENT CONTRACT

This Employment Contract has been made between the Employer, Wonderland Primo School, 
and Employee, _____________
a citizen of __________________. The Employee is hereby hired by the Employer, and both parties agree to the following terms and conditions:

1.
PERIOD OF EMPLOYMENT

a.  The Employee will be contracted by the Employer for the period of one year (12 continuous months).  This period starts on         . 2008,  and ends on          . 2009. 


b.  The term of this agreement includes the orientation and training period, twelve (12) full and consecutive teaching sessions, and all scheduled vacations and holidays that fall between or during the teaching sessions.


2.
DUTIES OF EMPLOYEE
The Employee’s primary duties shall consist of the following:


a.  Conduct ESL classes with students whose ages range from 4-16 years of age, in all levels of the Institute’s programs.


b.  Design and implement course curriculum and syllabi.


c.  Develop educational programs and materials.


d.  Organize and attend out-of-class activities with/for students, including field trips.


e.  Grade and evaluate students (monthly tests, evaluation reports, etc.)


f.  Attend teachers' meetings, workshops and seminars as required.


g.  Complete a lesson plan for each class before each class, and submit to the Supervisor 
on daily basis.


h. Attend English Contests, Play Presentations, Graduation Ceremonies, and related activities (rehearsals, etc.)It is understood and accepted by the Employee that his/her salary encompasses all duties outlined above.

Effective       .       . 2008









Employee’s Initial: ____

3.
CONDITIONS OF EMPLOYMENT


a. During the term of this Agreement, the Employee shall accept, obey, and strictly comply with the instructions, supervision, training and direction of the Principal and the Academic Supervisor.  This includes following all lesson plans and curriculum as directed by the Academic Supervisor.  The Employee shall fulfil the duties assigned by the Principal or the Academic Supervisor.  These duties are outlined in Section 2.


b.  If necessary, the Employee may be assigned additional non-teaching duties by the Academic Supervisor, such as 2 hours preparation before the afternoon session. 


c.  At all times during the term of this Contract the Employee shall directly adhere to and obey all the rules and regulations that have been established for the professional conduct of instructors at the Place of Employment.  This includes, but is not limited to, being ready to start teaching at the beginning of each class, behaving in a professional manner at all times, and never mistreating the students in any way.  The definitions of both professional behaviour and 
mistreatment shall be established by the Employer.


d.  The Employee shall strictly adhere to and obey all laws, regulations and instructions from the Government of Korea and/or any local government or officials thereof.


e.   The Employee will not conduct classes while under the influence of alcohol or illegal drugs, nor will he/she smoke in the classroom or leave the class to smoke.


f.  The Employee will not make sexual or inappropriate advances of any kind towards, or have a sexual relationship with, students or other Employees.


g.  The Employee will not conduct private classes or accept funds other than the salary discussed in this Employment Contract.


h.  At all times during the term of this contract, the Employee will conform to the Business Casual dress code.


i.  The Employee understands that he/she can, at any time, be observed teaching class by the Principal or Academic Supervisor.  


j.  The Employee agrees and understands that he/she will only discuss the details of this contract with the Employer or Academic Supervisor.

k. The Employee agrees to evaluate the students by monthly phone tests informing the parents of  the evaluation feedbacks
l. The employee is required to have 30-minute-preparation time at the beginning of everyday to improve teaching skills for better quality of education 
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 m. The employee is required to attend, on occasion, special school events, teacher training course a few times annually even on Saturdays.
4.
WORKING HOURS


During the term of this Contract, the Employee will normally be required to perform work assigned by the Academic Supervisor each week from Monday to Friday, with the exception of m. above.
While scheduling requests will be accommodated when possible, no regular schedule of work hours as requested by the Employee can by guaranteed to the Employee.

5.
SALARY & OVERTIME


A monthly salary of   2.1 million won will be guaranteed for 120 teaching hours per monthly session (1 hour is 60 minutes), and completion of non-teaching duties as outlined in Section 2.  This salary will be paid on the fifth (5) day of the following month, except for the Employee’s final month of work, in which case he/she will be paid on the final day of work.  Each teaching hour in excess of the above stated teaching hours is considered Overtime.  The Overtime pay is 15,000 won per teaching hour.  


It is understood and accepted by the Employee that the salary paid to the Employee covers all duties listed in Section 2.  Only those teaching hours completed in excess of the hours stipulated above will be paid as Overtime.

6.
TAX


Income tax will be removed from the gross payment made monthly to the Employee according to Korean law.  

7.
SEVERANCE PAYMENT


Dependent upon completion of the Period of Employment, the Employee will receive a bonus payment of one month’s salary (2.1 million won).  Severance payment is given on the Employee’s final day of work.  It is understood that this bonus payment is subject to tax under Korean law.
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8.
DISCIPLINE


a.  The Employer will have the right to terminate the Employee for clear and frequent neglect of duties under this Contract, including but not limited to, frequent absences from the Place of Employment without the approval of the Academic Supervisor, for frequently being late to class, for a manifest inability to perform the duties or meet the conditions stated in this Contract, or for a blatant disregard of the instruction, direction, or discipline of the Principal or Academic Supervisor.


Prior to any such termination, and when appropriate, the Employee will receive a written warning of the Employer’s dissatisfaction with him/her. 


      b.  Criminal or other conduct that has been clearly substantiated inside or outside the Place of Employment that would, in the opinion of the Employer, seriously jeopardize any student or staff member, or the reputation of the Employer, will be cause for immediate termination and no warning nor time for remedy will be given. In theses cases, the Employer will deduct paid airfare from the Employee's last pay check  as well as the Employer will deduct the 600,000won deposit, outlined in Section 11, to pay expenses on a six month payment plan; that is 100,000 won per month for six months.
c. If the Employee is terminated with being given 3 written warnings before six (6) 
months, the Employer will deduct paid airfare from the Employee's last pay check  as well as

the Employer will deduct the 600,000 won deposit for paying expenses for replacing a teacher.

d. If the Employee wilfully leaves before completing eight (8) months of the Period of 
Employment, the Employer will deduct paid airfare from the Employee's last pay check as well as the Employer will deduct the 600,000 won deposit  for paying expenses for replacing a teacher as well.
e. If the Employee decides not to complete his/her contract, they must give notice in writing to the Employer, and will not be released from their contract until a replacement teacher arrives.

f. If the Employee decides not to complete his/her contract, the Employer will not pay the severance payment, and the cost of the remaining fifty percent (50%) of the round trip airfare.
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9.
HOLIDAYS & VACATIONS


There will be approximately 20 days throughout a calendar year in which classes will not be held due to school vacations and National Holidays.  The Academic Supervisor may occasionally ask the Employee to show up for school chores or activities up to a maximum of two (2) days of the vacation period.  

In the case of a school Demonstration Day which may take place during the school vacation period, the Employee assigned to teach the demonstration class will receive 15,000 won per demonstration class.  Vacations are determined by the Wonderland calendar.  As a result of this system, the Employee will not be able to request or schedule his/her own vacations.
10.
MEDICAL INSURANCE and EXAMINATION 

  The teacher will be covered by medical benefits under the Korean Medical Insurance Union. The cost of any medical insurance will be paid in half by the Employer and the other by the employee. Payment for medical insurance will be deducted from the teacher's salary, which is 1.7%.of the salary.
The teacher will be required to submit to a medical check under the visa requirements. This will be conducted at a hospital assigned by the Korean immigration office within three months of arrival in Korea at the teacher’s expense. Current price of the medical check is 50,000 won.
11.
HOUSING


The Employer will select and provide furnished living accommodations for the Employee.  The accommodation will be a one room bachelor apartment.   The Employee will have his/her own private bedroom, kitchen and bathroom.  Furnishings will be provided for which include a bed, comforter, pillow, towels, television, gas stove, refrigerator, wardrobe, telephone, floor fan,  dishes, utensils, washing machine and a clothes rack. 
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The cost of utilities and local telephone and cable charges for the accommodation provided by the Employer will be paid by the Employee.  These utilities will be deducted monthly from the Employee’s pay statement.  For long-distance phone calls, the Employee may purchase phone cards, which are the least expensive way to call, and they can be used on the phones at the school.  

The Employee will be held financially responsible for any missing and/or damaged property provided by the Employer.  Any items which are damaged or missing will have to be replaced by the Employee before his/her Period of Employment ends.  The term damage refers to anything that results from negligence, accident, or irresponsible behaviour on the part of the Employee.  Normal wear and tear of household items is not considered to be the responsibility of the Employee.  The cost of any item belonging to the Employer which is not replaced or repaired prior to the end of the Period of Employment, will be taken out of the deposit, mentioned below.


For the first six months of the Employee’s Period of Employment, the Employer will deduct 100,000 won only during six monthly salaries as a deposit for utilities and phone bills which will arrive after the Period of Employment ends.  In addition, the cost of any damaged household item belonging to the Employer which has not been replaced or repaired will be taken out of the deposit as well.  The remainder of the 600,000 won deposit will be refunded to the Employee up to two (2) months after the Period of Employment ends.  If the Employee wilfully leaves before completing eight (8) months of the Period of Employment, the deposit will not be refunded, and will be deducted from the final pay if the employee has not completed six (6) months of the Period of Employment.  In this case, the Employer will have to find a replacement teacher, and these funds will be used to pay for replacement.

Effective       .       . 2008









Employee’s Initial: ____

12.
TRANSPORTATION


The Employee is responsible for the purchase of the round trip flight to Korea. The Employer will reimburse the round trip ticket in four installments.  The four installments will be with the first, fourth, eighth, and last monthly salaries. The employer will keep the return portion of the ticket until the contract is successfully completed (when you arrive in the academy you have to give return ticket to the director). In the event that the teacher willfully leaves the school before his/her contract is over, the school will not be responsible for the return ticket. If the teacher willfully leaves the school before eight (8) months, the teacher must payback the initial reimbursements. The school may deduct the amount of the reimbursed airfare from the teacher's last payment if the teacher fails to pay them. 
13.
ORIENTATION & TRAINING

The Employee will be allowed several days from the date of arrival in Korea for adjustment, school orientation and training, before beginning regular teaching duties. However, the computation of the initial pay period of the Employee will begin from the date of arrival in Korea, with orientation and training days being calculated at half pay.  The orientation period will be spent in the school, learning about the Wonderland system and curriculum, and preparing for classes. 
14.
COVENANTS


a.  The Employee hereby agrees and covenants that he/she will not undertake any teaching duties or other employment with any persons or organizations other than the Employer.  Failure to comply with this is cause for immediate dismissal.

b. The Employee hereby agrees and covenants that at all times during the term of this Contract the Employee will not use the name of the Employer for business or other purposes, and will not represent himself/herself as an authorized representative of the Employer. 
c. Unless otherwise agreed to in writing, the Employee understands and accepts that the 
rights to use, sell, distribute or publish any original materials produced by the Employee during the course of the Period of Employment, and for which the Employee is compensated with his/her regular salary or with an agreed upon lump sum, remain the sole property of the Employer.
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15.
GOVERNING LAW & JURISDICTION

This Contract will be interpreted according to the domestic laws of the Republic of Korea.  The domestic laws of the Republic of Korea will have jurisdiction in regard to any dispute or claim arising out of or in connection with this Contract.

The Employer and Employee have executed this Contract on the date indicated below.  Intending to be legally bound hereto, and in witness whereof,
the Employer and the Employee have appended their signatures.

_________________________


__________________________

President’s signature


           Employee’s signature
_________________________


__________________________

Date






Date

