Jayon Language School
EMPLOYMENT

AGREEMENT

Jayon Language School
Uiwang, KOREA

ENGLISH INSTRUCTOR EMPLOYMENT AGREEMENT

I, Soonja, Yu, Director of Jayon Language School of  Uiwang, South Korea, and (JLS) hereby affirm and pledge that I am offering full-time employment to                                                                              (Employee) with said employment to begin on the  2nd   of  March, 2010.

AGREEMENT

JLS and employee, in consideration of mutual promises and covenants contained herein, agree as follows:

1.   PLACE OF EMPLOYMENT:
 Employee shall be employed to teach English conversation at JLS, located at:

602-1, Wanggak-dong, Uiwang, Korea 
Employee will also teach outside the institute in classrooms designated by the Director.

2.   DUTIES OF EMPLOYEE: 
2.1  During the period of this agreement, employee shall accept, follow and strictly comply with the instructions, supervision, training, and discipline of the Director or Academic Director. Employee's duties shall include: 

Ÿ English instruction in any and all phases of the JLS program, 

Ÿ administrative duties related to the employee's classroom duties, 

Ÿ Attendance at weekly staff meetings and monthly workshops, and other duties as may be assigned by the Director or Academic Director. 

The Academic Director is responsible for establishing standards of performance relative to employee performance and is empowered under the conditions of this agreement to take whatever steps are necessary to assure those standards are met.

2.2  During the period of this agreement, the employee shall be guaranteed to receive a minimum of  240  hours of paid employment within each two academic month period from the time the employee begins to teach at JLS, with the exception of the first month.

An academic month is defined as the total number of class days available during the calendar month (typically 20 days). The Director may assign additional classes to individual instructors dependent upon class availability, demonstrated proficiency, and the employee’s desire to work additional hours.  The employee will be paid for all work performed for JLS, except introductory visits to on-site teaching assignments.

2.3  Employees are not permitted by law to seek or gain employment of any type outside JLS without prior written permission of JLS. JLS has contracted the services of the employee, and the working visa the employee gets with JLS sponsorship is based solely upon this contract.

2.4  The employee understands and agrees that at all times during this agreement he or she will obey all laws, provisions, instructions, and guidance from the government of South Korea and from any local government officials.

2.5  Instructor duties shall include, but not be limited to, the following:

Ÿ Teaching English conversation, reading and writing courses in a professional manner

Ÿ Curriculum design and implementation

Ÿ Development of supplemental conversation materials, when needed

Ÿ Testing, evaluating and counseling students on classroom performance

Ÿ Maintaining attendance records and other administrative paperwork

Ÿ Participate in administrative meetings and professional development activities

Ÿ Other academically related activities as assigned
2.6 Head Teacher duties shall include, but not be limited to, the following:

Ÿ A head teacher has administrative duties to enhance the teaching environment and curriculum.
Ÿ A head teacher is responsible for management of  students’ academic achievement and fostering the reputation for  students and parents.
Ÿ A head teacher is responsible for coordinating teachers, students and parent liaisons.

3.   COMPENSATION
3.1  The employee will be paid  2,300,000 won per month. The employee working hours will be from 9:00 am to 6:00 pm, but working hours can be changed for special events exceptionally. If the Employee is asked to perform assignments beyond those that are outlined in the contract, JLS shall pay the Employee for the additional services rendered at the rate of   25,000  won per hour, or other previously agreed upon wage. Classes taught on Saturday will be paid at the rate of   25,000  won per hour.

3.2  JLS shall pay the employee for all other services rendered by the employee, according to the teaching wage, or other previously agreed upon wage. This may include administrative time or time spent interviewing and/or counseling students.
3.3  The employee will be automatically subscribed to National Health Insurance, and be bound by the domestic Medical Insurance Laws; the monthly cost will be evenly shared (50/50) between JLS and the employee, with the employee’s share being deducted from their salary, monthly.
3.4  JLS pays employees on the tenth of the new month. If the date of payment comes on a non-working day (ex: Sunday, or a national holiday) payment will be delayed until the next working day.  Employees have the obligation to pay income taxes according to Korean tax laws; these taxes are automatically deducted from employee's pay by JLS and are paid directly to the Korean Tax Office.
3.5 End of contract Bonus: If a one year contract is completed successfully, the employee will be paid a  2,300,000 won bonus
3.6 Paid Vacation: During the term of the contract, the employee may take two one-week paid vacations, but the employee must complete the contract for these vacations to become paid vacations. 
3.7 Transportation: Upon arrival, JLS will reimburse the employee for their one way ticket to Korea from an international airport, which is mutually agreed by employer and employee (henceforth referred to as point of departure). Upon successful completion of this contract, JLS will provide for a one way ticket from Korea to the employee country. The return ticket will be provided at the time of termination of employment. In the event that the employee continues employment under a subsequent employment agreement with employer, the return air ticket will be provided at the time of completion of the subsequent contract period(s).  In the event the employee is dismissed, or in the event the employee voluntarily resigns prior to completion of this contract, employer will not pay the cost of return transportation to point of departure for the employee.  Further, the employee will reimburse the employer the cost of airfare to Korea, or the employer will be entitled to withhold an amount less than or equivalent to, but not exceeding, the cost of airfare to Korea.
3.8 Pension: The employee will be joined in the National Pension Plan automatically, and be bound by the National Pension Management Laws.

3.9 During working day, free lunch is provided.
3.10 Should the employee choose to terminate this contract, 2 months notice must be given to the employer. 
4.  HOLIDAYS
Employees will observe only Korean national holidays as observed by the management and staff of JLS.

5.  HOUSING
JLS will pay the employee's apartment rental costs, but not utilities.  An unaccompanied employee will be housed in a one room apartment. (Partially furnished is defined in Appendix I) Accompanied employees (employees accompanied by a spouse) will be housed in a two bedroom apartment.  

6.   DRESS CODE (MALE)

Conservative businessman's attire is required. A suit or sport coat with slacks (no denim or jeans), a clean shirt and tie, and dress shoes is required. Jackets may be removed in hot summer conditions.

      DRESS CODE (FEMALE)

Suits, skirts with blouses or sweaters, or dress slacks and blouses/sweaters are required (no denim material or jeans are permitted).  No warm-up, sweat suits or sweat shirts are permitted. 

7.  TERM OF CONTRACT
The term of this agreement shall be for 12 months starting on the date of arrival in South Korea. This contract period shall terminate exactly 365 days from the date that this agreement commences. No later than 120 days prior to the date of termination of this agreement, JLS and the employee shall consult together and either agree or disagree to a contract extension.

8.  DISMISSAL BY JLS
JLS reserves the right to dismiss the employee for:

Ÿ Clear and repeated neglect of duties and responsibilities or policies and procedures under this agreement. 

Ÿ Excessive complaints by students (e.g., for poor teaching method, habitual tardiness, etc.).

Ÿ Frequent and un-excused absences, criminal, disgraceful, or unethical conduct either within or outside JLS
Ÿ Doing unapproved student instruction as a private enterprise.  

The first two months of teaching are a probationary period during which teaching proficiency will be observed. Student input and evaluation of employee’s performance are major factors in making the determination of proficiency.  

Upon dismissal from JLS, this contract is revoked and the employee's working visa is terminated. Applicable Korean immigration laws will then apply to the individual and they will have the responsibility to comply with those laws.

IN WITNESS WHEREOF, JLS and the employee are intending to be legally and morally bound by the terms of this contract and have executed this agreement on the date indicated below.  Signatures and dates appear on the endorsement page.

ENDORSEMENT OF CONTRACT APPLICATION

I,                                                                                                    , certify that I have read and fully understand the contract agreement between myself and Jayon Language School. I further understand that my signature below certifies that I agree to be bound by the terms of this contract do so without coercement of any type.

Date of Signature                             Signature of Applicant

Date of Signature                             Signature of employer

                                                  Soonja, Yu, Director
                                                  Jayon Language School
                                                  (Uiwang, Korea)
APPENDIX I

JLS defines partially furnished for the case of this contract as follows :

Bed, gas cooking range, refrigerator, washing machine and air conditioner.
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