KEYSTONE LEADERSHIP CENTER
EMPLOYMENT AGREEMENT FOR INSTRUCTOR

ONE-YEAR CONTRACT
Position: English Language Instructor

	Employer : Yang Seung Gil 

	Employee

	School’s Name: Keystone Leadership Center

	Employee’s Name: 
Country of citizenship: 
Passport number: 

	Address: Kyoungki-do Youngin-ci Pungduckchun-dong 707-3

	Mailing address : 



	(Hereafter to be referred to as the 

Employer)
	(Hereafter to be referred to as the 

Employee)

	
	


The parties agree as follows:

I. TERM OF CONTRACT

1. This contract will be valid for a period of 12 months beginning      2009  

and ending       2010. 

II. EMPLOYMENT REQUIREMENTS

1. The Employee will act in an appropriately professional manner and be responsible for conducting professional English language classes.

The Employee will be required to teach class for regularly scheduled hours from Monday through Friday. The standard working hours during this period will consist of up to 30 hours (per week) of classroom contact except the remaining required hours consisting of in-office duties including basic preparation of teaching. The in-office hour during the employment may vary with discretion of the Academic director for orientation, training and adaptation to the new working environment purposes without overtime pay paid to Employee. Normal work duties shall include 30 hours (90 minutes each class) per week and one and half hours of in-office working each day. (*1hr=60min)

2. Class preparation, meetings, and administrative duties connected to teaching as well as other activities connected to the organization are not considered in the above hours. 

         (Ex: Workshop-four times per year, Open class, Camp, Teachers’ meeting) 

       And the Employee must be present at these activities.

3. The Employee is required to go through an orientation and training program before starting Employment and responsible for familiarizing him/herself with all the institutes materials and curriculum
4. The Employer may ask the Employee to work on the weekends for open class and if the Employee works overtime, the Employer will pay for the overtime at the rate 

of \20,000 per hour. Overtime pay only when classroom teaching time exceed 
30 hours in a week.
But the Employer do not pay an overtime pay for the above Ex. Activities.

III. SERVICES PROVIDED BY THE EMPLOYER

1.  PAYMENT
1.1 The Employer will pay a monthly salary of W2,100,000 for regularly scheduled hours. The Housing cost is paid by the school. 

1.2   The Employer will pay a monthly salary of W2,100,000 in the event that the Employer is unable to provide the Employee with the regularly scheduled 120 hours per month. 
1.3 The Korea Federal Income tax rate of 3.3% will be deducted from the monthly Employee’s salary 

1.4 If the Employee has not worked the regularly scheduled hours due to tardiness, absence, and etc, the monthly salary will be calculated using a daily rate or an hourly rate (Daily rate: Monthly rate divided by workable days of the month multiplied by the actual work days.  Hourly rate: Daily rate divided by 6).

1.5 The Employer may ask the Employee to work overtime (the Employee has an option to refuse and will not be forced), and if the Employee chooses to do overtime, the Employer will pay for the overtime at the rate of W20,000 per hour.

1.2 The Employer will pay a monthly salary on the  10th of each month.  This salary is for services rendered during the previous month.

1.3 The employee will open a bank account at the woori  Bank for the purpose of direct deposit of monthly salary.

2.  HEALTH PLAN

2.1 Employee shall be covered by medical benefits under the Korean Medical Insurance Union, a Government Health Organization.  The costs of this coverage shall be paid half by Employer and half by Employee. Payment will be made by monthly deduction from Employee's basic salary, at present 2.66% of salary. Employer shall contribute an equal a like amount each month. Dental and pre-existing conditions are not included.
.

3.  PENSION 

3.1 The Employee will be covered by the national pension system. The Employee will pay the cost of this coverage. The Employer will match (100%) each payment into the Employee’s pension. The Employee’s share of this coverage will be deducted from employee’s monthly salary. And can be reimbursed the Korea government depending on country of origin, upon final departure.

4.  AIRFARE 

    4.1 Round-trip airfare (standard economy class ticket) from Korea to the Employee’s designated city will be provided for the Employee who will be fulfilling a 12month contract period.

 If the Employee doesn’t go to his country (has already arrived in korea), the Employer doesn’t provide the airfare.

5.  SEVERANCE PAY

5.1 The Employer will pay one month’s salary as severance to the Employee upon completion of a 12-month period at the end of the contractual period (1 year).  The severance pay will be calculated as follows: the Employee’s gross income divided by twelve, minus government deductions.

6.  VACATION

6.1 Employee will receive 3 weeks paid school vacation (21 days including Saturday and Sunday) during the contract year. The schedule of paid school vacation will be organized by Employer. (There are formal school holidays in summer and winter.)
6.2 The Employee will be paid for all national holidays and not be expected to work during these days.

7.  SICK DAYS
7.1 The Employee may use up to 2 paid sick days per year with a doctor’s note, and after the 2 sick days have been used, it will be counted as an absence and pay will be calculated according to the Daily Rate/Hourly Rate.   

8.  HOUSING 
 Employer shall select and provide either a single furnished efficiency. Furnishings will include a kitchen table and chairs, a gas range, a refrigerator, a washing machine and a single bed. Employer shall make selection of the apartment in consultation with the Academic Director. Employee shall pay the cost of utilities (water, electricity, gas, cable TV, internet service) and telephone charges for the accommodation provided. Employee shall pay the cost for repairs and/or damages of provided furnishings.

9. VOLUNTARY RESIGNATION  
9.1 In the event that Employee voluntarily resigns prior to the termination of the term of this Agreement, Employer shall NOT pay return airfare. The Academic Director must be notified in writing thirty (60) days prior to Employee's last working day. If Employee resigns without 60-day notice, Employee will 800,000 won as a penalty. 

9.2 If Employee wishes to break the contract with in 6months for any reason, Employee will have to pay back recruit fee(1,500,000 won) to Employer.

IV. RENEWAL & TERMINATION OF CONTRACT

1.  RENEWAL
1.1 The Employee must give the Employer a written 60-day notice before renewal or non-renewal of the Employee’s current contract.

1.2 Both the Employer and the Employee reserve the option to renew the contract.

2.  TERMINATION OF CONTRACT

2.1 Both parties will give at least a written 60-day notice prior to the termination date of the contract.

2.2 The Employer has the right to terminate the contract immediately if:

a. The Employee is unable to discharge the responsibilities or meet the conditions such as being late for class on a continuous basis, continuous failure to keep regularly scheduled class hours and repeated absences from classes without a valid reason.

b. The Employee damages the Employer’s property without the consent of the Employer

c. The Employee uses illegal drugs or drinks during work hours.

d. The Employee participates in any type of criminal activity of corruption of public morals which violates the laws of the Republic of Korea.

e. The Employee doesn’t keep a work instruction three times.

f. The Employee has two jobs at the same time without the directors permission.

2.3 If, for any reason, the contract is terminated before the full completion of the contract period:

a. The Employee will not qualify for benefits such as severance pay and airfare.

b. The Employee will be wholly responsible for any utilities/maintenance and phone bills remaining for the duration of their housing lease.

2.4 Within 14-days of termination the Employee is required to sign a notice of termination and accompany the Employer to the Korean Immigration Office to notify.

2.5 Employee hereby agrees, covenants, and undertakes that at all times during the term of this Agreement and at all times subsequent to the termination of the Agreement, Employee shall not use the name of Employer for personal business purposes.
2.6 Unless otherwise agreed to in writing, Employee understands and accepts that the rights to use, to sale, to distribution, or to publication of all original material produced by Employee during the course of Employee's employment, and for which the Employee is compensated as either regular pay, as overtime, or in an agree upon lump sum, remain the sole property of Employer.
V. VENUE FOR DISPUTES BETWEEN EMPLOYER AND EMPLOYEE

1. The appropriate laws of the Republic of Korea will govern this contract.  However, while both parties enter into this agreement with total honesty and integrity, disputes may sometimes occur.  In such cases, both parties will be bound by all terms and conditions of this contract and will try to resolve the difference in a civil manner that is fair to both parties.  In the event that no solution can be found for a problem and either party decides to terminate this contract, they must do so in accordance with Section IV, 2 above.  Upon such termination, both parties will agree to remain civil and to speak honestly and fairly about their experiences and not in a disrespectful manner.

VI. FULL KNOWLEDGE

1. GOOD FAITH
The Employer and the Employee will act in good faith toward each other.  The Employer will not dismiss the Employee without what reasonably is considered good cause and the Employee will do their utmost to satisfactorily fulfill all the responsibilities and meet all the conditions as described in the above agreement.

2. CHANGES TO CONTRACT

The Employer and the Employee agree that they have read the entirety of this Employment Contract and no other verbal agreement, statement or promise made on or before the effective date of this contract will be binding on parties.  Any changes made must be in writing and signed by both parties to be included in this contract.  Any changes made to this contract, whether verbal or otherwise, without the knowledge and written consent of both parties are to be considered invalid, and as such are not part of this contract.

3. TRANSFERAL OF CONTRACT

Under no circumstances can the Employer exchange, give, sell, or transfer this contract or the services of the Employee to another party or institute without the written consent of the Employee.

4. LANGUAGE OF CONTRACT

The language of this contract is written in English.  For the convenience of the Employer this contract maybe translated into Korean upon request and prior to the signing of this document.  In the event of a dispute, the English version of this contract will prevail.

5. ASSIGNMENT
Any assignment, attempted assignment, transfer, or attempted transfer of this Agreement or of the performance of duties and obligations hereunder shall immediately terminate this Agreement, unless the parties hereto expressly agree in writing otherwise.
6.INDEMNIFICATION CLAUSE
Employee shall indemnify and hold harmless Employer for any damages, which Employee may sustain, in any manner, through the misconduct or negligence of Employee.
7. GOVERNING LAW & JURISDICTION
This Agreement shall be interpreted according to the internal (domestic) laws of the Republic of Korea. A competent court in the Republic of Korea shall have jurisdiction in regard to any dispute or claim arising out of, or in connection with, this Agreement. 

8. IN WITNESS THEREOF
Keystone leadership school and Employee, intending to be legally bound hereto have executed this Agreement of the date first hereinabove indicated.
	EMPLOYEE: _______________________________


	Date: _____________________

	EMPLOYER: 

                        President, Hope School

                         _____________________________
	Date: _____________________
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