Letter of Agreement
The EDUK EVS Language school at the 2~3F. #381, Jungpo-dong, Icheon-si, Kyenggi-do, South Korea("The Institute") under the license of EDUK EVS Language school and Jessie ("The Teacher") agree to a contract English teaching as follows. This contract is made for the purpose of setting forth the terms and conditions of employment for teachers who will teach English at EduK English Village School. It is translated into English for the convenience of the English speaking teachers.
TEACHER OBLIGATIONS
A. Supervision & B. Behavior
The Teacher will work closely with the Academic Supervisor and other colleagues in the planning, observation, and review of instruction.
The teacher's responsibilities will include involvement in other educational duties relevant to English as requested by the school and to perform any other duties as assigned by Employer.
If Employee should decide to resign during the Term of Employment, he/she must give Employer a sixty (60) day prior written notice of resignation stating a date of and a reason for resignation. In the case of the Employer terminating the contract, 30-60 days notice will be given to the Employee.
In case of the termination of Contract within six (6) months, Employee shall immediately pay back 100% of the one-way airfare to Employer. If Employee works six (6) months or more during the term of employment, Employee's obligation to pay back the airfare shall be waived by Employer.
The Teacher should respect the rules and standards of conduct of the Institute(written, verbal, and tacit) and obey the laws, regulations, instructions, and ordinances of the national and local government.
Any teaching or employment other than at the above address shall not be permitted, in accordance with Korean Law. Non-compliance may result in discipline including fines and deportation.
C. Workload
The Teacher will have the 33 (50-minutes) classes per teaching week, The Teacher is expected to devote no less than 1 hour a day at the Institute for the lesson planning with co-teachers, student evaluations, syllabuses, telephone English, report cards, reporting, consultation with parents, supervision of play, maintenance of the English environment during breaks, workshops, staff meetings, without additional pay. 
-Note-
1. The teacher has to follow the Director and supervisor's direction regarding teaching class time.
2 The teacher must be in EDUK at least 30 minutes before class time begins.
3 The teacher calls at least 2 students a day and note these call on one of our telephone forms.
(The Inspection person may change. It could be a fellow teacher)
The work week will follow the yearly academic calendar issued by EDUK. Staff meetings will be scheduled at the discretion of the Academic Supervisor, within regular working hours, and with at least 1 day's notice. Attendance is required. Staff meetings will allow time for discussion of topics of current concern within the program such as new policies, procedures, methods of training, instruction, curriculum, and other matters as needed. Staff are encouraged to help work out practical solutions to problems at these meetings.
Employee's regular teaching hours shall not exceed thirty-three (33) classes per week. Employee may be asked to teach extra hours within and/or out of the regular working hours but shall be paid overtime unless it is in accordance with the time trade system. 
If Employee should be absent from work without a prior approval, his or her salary for that month shall be deducted by the amount calculated on a pro rata daily basis. Employee will receive two (2) paid sick days per twelve (12) months of employment. Employee is required to notify the school of their illness two (2) hours before class start times so preparations can be made for their absence. If Employee gives no notice they will be penalized two (2) working days salary, even if it is only one (1) day of absence. This is to deter the use of sick days for any other purpose than genuine illness. If Employee requires more than the two (2) days sick leave arrangements for unpaid sick leave can be made.
Unused sick leave may not be converted into any cash payment.
D. Special Research Projects
Any part of the Teacher workload can be converted into research and development work.
E. Overtime pay
Overtime teaching is paid at the rate of 18,000 won per 50 minute class , 50-minute classes. (Six hours teaching time)
F. Work Schedule
For 12 months, from 10. 8 ,2008 - to 10. 8, 2009 the work week runs from Monday through Friday in monthly periods. Work start and end times are divided into three brackets (1) begin at 6am and finish at 3pm, (2) begin at 10am and finish at 7pm and (3) begin at 1pm and finish at 10pm. Employee shall be asked to work hours within bracket (1) and bracket (2) OR work hours between bracket (2) and bracket (3). There is a ten (10) minute break between scheduled classes and an hour break for either afternoon or evening meal. Work hours may be adjusted by school principal as he/she deems appropriate. For example, the use of time trading during school examination period. A teacher may work less than the assigned hours per week and be asked to make those hours up at a later date. The Teacher's schedule will be assigned by the Institute Director or Academic Supervisor. 
TEACHER BENEFITS
A. Monthly Salary
The Institute will pay the Teacher a total monthly basic salary of ￦2,100,000 won on the last working day of each month. The monthly salary is based on a calendar month, not the monthly teaching session. 
B. Housing
The Institute will provide the teacher with the three-bed-room apartment/house with another foreign teacher or with free-home-stay. 
( if female, studio will be provided)
The apartment will contain a TV, beds & Korean style bedding,-. dining table & chairs, and some eating & cooking utensils(gas range, pan spoon, chopsticks,), refrigerator, etc
- Note -
The Teacher is responsible for monthly apartment utilities (garbage bags, electricity, water & heating oil, and the telephone bill and cable T.V.)
F. Airfare
The Institute shall provide the employee with either a round ticket or one-way ticket from the nearest International Airport to Seoul.
If the teacher complete the contract, one-way ticket to home country will be provided by the EDUK.
G. Teacher Training
The Teacher shall have a period of training before starting to teach in their Institute. During the training period, and for the break between the training and the start of teaching, the Teacher will be in the Institute for classroom observation. The Teacher will receive briefings from their Academic Supervisor and the Institute Director, and will get acquainted with the local institute policies.
H. Vacation
The 8 days of vacation will be scheduled as per the yearly academic calendar which is decided by EDUK, Employee shall be entitled to a paid leave for a total of eight (8) working days during the term of the employment. Paid leave must be approved by the school principal at least 15 days in advance. Saturday and Sunday do not count as vacation days. The vacation period is as follows, three (3) days in summer at the school's discretion and three (3)days in winter at the school's discretion. Two days may be taken at employee's leasure however these days can not be taken consecutively before or after the schools official three (3) days vacation. The above vacation will be included monthly paid leave and annual paid leave according to Article 47 and 48 of Korean Labor Standard Law.
I. Severance Pay
On completion of one's responsibilities of the full contract period, an additional month of regular salary per one year shall be paid as severance pay. If the Teacher, however, does not complete the full period of one year contract, none of the severance pay shall be paid according to Korean Labor Standard Law. Severance Pay will be paid by bank transfer no later than one month after the Teacher has left the Institute. Korean severance tax will be withheld. Any outstanding debts will be subtracted from the severance pay.
The first day of the contract( Starting day) : 10, 8, 2008
The last teaching day(Final day) : 10, 8, 2009
The Date of contract : 
Director : Byoung Duk Kang, Signature _____________________
EDUK EVS Language school
The Date of contract : 
Teacher: Signature___________________ 
EDUK EVS Language school
