
CONTRACT OF EMPLOYMENT
Parties

ESS Language Institute (henceforth referred to as “the Institute”) and       (henceforth referred to as “EMPLOYEE”) are bound by contract based on mutual agreement. 
Duration of Employment

The Institute and EMPLOYEE have agreed that the duration of employment will be for the term of  12(twelve) months, beginning on                      ending on               . 
Responsibilities of Employee

1. EMPLOYEE shall perform the duty as teacher, teaching 120hours per Month, according to the monthly class schedule programmed by the Institute. 

2. EMPLOYEE shall teach extra hours (1-2 additional hours per day at the regular hourly rate) when necessary in order to fill a term schedule. (refer to Compensation)

3. EMPLOYEE shall accept and comply with the all rules and conditions stipulated in the Teacher’s Manual adhering to behavior becoming a teacher and professional in and out of class.

4. EMPLOYEE shall not obtain employment from any other party including but not limited to institutions and /or organization unaffiliated with the Institute while the terms of this contract endure. Failure to comply with this rule is cause for immediate dismissal.

5. EMPLOYEE shall participate in the orientation program as planned by the Institute typically scheduled one-week prior to the beginning of an employee’s first month of teaching. EMPLOYEE will be paid half of his regular hourly wage for the days spent in orientation.
6. EMPLOYEE shall understand that there will be a chance to teach outside of the Institute by the EMPLOYEE schedule which is made by the institute.
7. EMPLOYEE shall accept and comply with the instructions, supervision and training of the ECO Head Teacher or one of the management staffs.

8. EMPLOYEE shall strictly adhere to and abide by all laws, regulations and instructions provided by the national and local governments of the Republic of Korea.

9. EMPLOYEE will be expected to substitute for a teacher who is unable to attend class due to illness. EMPLOYEE will abide by the substituting schedule created by the ECO Head Teacher or one of the management staffs. EMPLOYEE will be paid the normal hourly wage for each class he substitutes.

10. Additional duties include administrative work related to EMPLOYEE’s classroom activities, attendance at faculty meetings, participation in regularly scheduled field trips, and attendance at seminars and workshops sponsored or recommended by the Institute, including the ESS Annual Membership Training.

11. Should EMPLOYEE have a class cancelled in a given month, EMPLOYEE will be responsible for making up an equivalent number of hours of work by performing a special project to be determined by the ECO Head Teacher or one of the management staffs. And special projects can be a tutoring program.
Compensation

1. Payment is in Korean currency,          won to be paid on the fifth of each month for services rendered by the EMPLOYEE during the previous month.

2. The Institute guarantees the payment of     won even if the class hours fall below 120 hours per month.

3. The regular hourly wage is established at        won.

4. The Institute will pay 120 percent of the regular hourly wage for extra hours.

5. Any additional hours beyond 7 hours per day will be considered overtime and EMPLOYEE will be compensated at a rate of 120 percent.
6. EMPLOYEE will receive severance pay equal to one month's salary at the successful                 completion of the one-year contract.
7. An incentive payment may be awarded to outstanding performers at the discretion of the management.
Housing

1. The Institute will provide a furnished single apartment. The apartment will include a refrigerator, a washing machine, a stove, a kitchen table, and chairs.

2. EMPLOYEE will be provided with a private bedroom, which will contain a bed, a desk and clothes rack.

3. During the duration of residency in the apartment, EMPLOYEE will be responsible for all expenses from the apartment including but not limited to utilities related and damages to any properties owned by the Institute.

4. EMPLOYEE shall pay EMPLOYEE’s share of the monthly bills.  In the event that EMPLOYEE does not pay EMPLOYEE’s share of the monthly bills, the Institute will deduct this amount, including any penalty charges, from EMPLOYEE’s monthly salary.  Prior to departing Korea, the EMPLOYEE will sign the Last Month’s Utilities and Phone Bill Settlment Form and leave the appropriate amount of money with the Institute in order to pay the incoming bills that EMPLOYEE is still responsible for.

5. EMPLOYEE shall sign the rental agreement before EMPLOYEE moves in to the apartment.

6. If EMPLOYEE declines the option to reside in an apartment provided by the Institute, the EMPLOYEE then waives all housing benefits stipulated in Housing Paragraph 1 and 2 and is solely responsible for securing and paying for any and all expenses pertaining to his/her own place of residence. 

Health Insurance & Pension Plan 
The Institute let EMPLOYEE join the Korean National Medical Insurance and Pension Plan. And the Institute charges half of the fee and EMPLOYEE should understand that he or she has to pay the other half of the fee.   

 Airfare
1.   The Institute shall provide Employee a one-way airplane ticket from the nearest international airport of his or her place of residence to the Institute upon signing the employment contract.

2.   Employee is entitled to receive a return ticket to the nearest international airport of his or her place of residence when he or she successfully completes the one-year employment contract.  
3.   If EMPLOYEE resigns or is dismissed from the Institute before having worked less than full twelve months, EMPLOYEE is responsible for his or her own return trip, and the Institute will not provide the return ticket. 

4.  When EMPLOYEE wants to renew the contract, the one-way ticket to go back will be given to the EMPLOYEE at the end of the second contract.
 Paid Sick Leave

1.     EMPLOYEE may take up to 3 (three) days of paid sick leave in the contract year.
2.     EMPLOYEE will be reimbursed for unused sick days at the successful completion of the contract at the rate of regular hourly wage.  
3.   When EMPLOYEE uses all the agreed sick days and requires additional days off due to illness, EMPLOYEE must pay the normal hourly wage to those teachers who substitute for EMPLOYEE.

Vacation
1.     EMPLOYEE will be allowed a vacation for 10 working days, after having worked more than 6 (six) months of teaching at the Institute. 

2.     EMPLOYEE shall understand that the Institute do not expect you to take the vacation in January, February, July or August, which are the busiest months in a year. 
3.     Although EMPLOYEE does not teach for the week, monthly payment will not be deducted.

4.     EMPLOYEE should consult with one of the management staffs at least fifty days before about the vacation plan.
Holidays

EMPLOYEE will observe the same national holidays that are observed by the Institute.

Class Days

1. EMPLOYEE will teach Monday through Friday.  Each month, the class session begins on the first weekday of the month and ends on the last weekday of the month.

2. EMPLOYEE will teach every weekday in months with 20 (twenty) weekdays.  In months with 21 (twenty-one) weekdays, EMPLOYEE will be given one day off.  In months with 22 (twenty-two) weekdays, EMPLOYEE will attend a one-day workshop in addition to the day off. 

3. EMPLOYEE will work on Saturdays during months in which Saturday classes are necessary in order to fulfill a 20 (twenty)-day session for that month.
Voluntary Resignation

EMPLOYEE will submit written notice to the Institute 2 (two) months in advance of EMPLOYEE’s planned departure from the Institute.  EMPLOYEE understands that 2 (two) months is required for the Institute to find a replacement.
Legal Action

In case of litigation, all legal proceedings and concerns shall be taken in accordance with and under the jurisdiction of Korean laws.

Dismissal by the Institute

1. EMPLOYEE understands and agrees that the Institute reserves the right to dismiss EMPLOYEE if EMPLOYEE does not abide by and comply with the provisions stipulated in this contract.

2. In case of misconduct, the Head Teacher will afford EMPLOYEE one verbal warning at the time of the first offense.  If the problem persists, a formal written warning will be given at the time of the second offense by the management staff.  A third offense will be cause for dismissal.

3. Any criminal or dishonorable deed by EMPLOYEE that may cause damage to the reputation of the Institute is cause for immediate dismissal of EMPLOYEE.
4. If EMPLOYEE has below 35% of re-registration rate for 3 months in a low, it can be the reason for the dismissal of EMPLOYEE. 
Renewal of Contract

The Institute and EMPLOYEE may sign and renew the contract for based upon mutual agreement.  
Agreement

All terms and matters regarding the employment of EMPLOYEE listed and provided for in this contract are mutually agreed upon by the Institute and EMPLOYEE on this day,          , 200 , and no other terms, except written amendments signed by both parties are valid.

_________________________



_________________________
Kim Jae Il
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Employee
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