Contract of Employment (2009)
This employment agreement is for the position of English Teaching Instructor, and is entered into by and between Sweet English School (hereafter referred to as “Institute”) and Joseph Sanders (hereafter referred to as “Instructor”) under the following terms and conditions.
Article 1 (Term of Employment) 
The Term of Employment shall be 12 consecutive months starting Auguest 6, 2009 and finishing on Auguest 22, 2010 to be renewed annually thereafter by agreement between Institute and Instructor. 
Article 2 (Duties) 
Instructor shall perform the following duties (as required):

1. To conduct English classes;

2. To use the teaching materials provided or approved by the Institute;

3. To prepare lesson plans and related materials prior to class instruction; 
4. To assist with the development of teaching materials related to English language education;
5. To assist with activities related to English language education and other extracurricular activities within the place and hours of employment;
6. To perform other related Instructor duties as designated by Institute.
Article 3 (Work Hours) 
1. Instructor shall work forty (30) hours per week for five (5) calendar days per week from Monday to Friday and shall not work on Saturdays, Sundays or any national holidays of the Republic of Korea.
2. The Work Hours of Instructor may follow the normal work schedule of civil servants of the Korean Government; however, such Work Hours may be adjusted by Institute as deemed appropriate.
3. Actual class instruction hours of Instructor shall not exceed thirty (30) hours per week. If, however, Instructor's actual weekly class instruction hours exceed thirty (30) hours due to supplementary class instruction, Instructor shall be entitled to a supplementary class instruction pay at the overtime rate for the supplementary class instruction hours.
4. If the Institute requires the Instructor to work overtime in addition to normal Work days and Work Hours, overtime pay will be provided.  
Article 4 (Salary) 
1. Instructor shall be paid the total amount of 2.2M Korean Won per month. However, the Korean income tax and the national pension contribution (non refundable payment), 5%, as required under Korean law, shall be withheld each month from Instructor's salary. 1/2 health insurance premiums will also be deducted from the salary. Overtime shall be paid 20,000 Korean Won for a 45 minutes class.
2. Instructor's salary shall be paid on the 5th of each month for the previous month’s work. If this day falls on a national holiday, Saturday or Sunday, the salary will be paid on the immediately preceding business day.
3. If Instructor should be absent from work without having obtained prior approval, Instructor's salary for that month shall be lessened by the amount calculated on a pro rata basis for the number of unauthorized absent days.
4. Instructor shall not claim, against Employer, any compensation and/or payment other than those provided for in this Contract.      

5. Instructor will be given an additional one month’s salary of 2.2M Korean won for completing the full contract period. This amount will be paid at that time of completion of the full contract term
6. Staff meetings are not considered overtime.        

Article 5 (Renewal)
The Term of Employment may be renewed by the mutual written agreement between Institute and Instructor, provided that each renewed employment term does not exceed one year.
Article 6 (Airfare)
Upon completion of the contract, a return airplane ticket will be provided by Institute.  However, if Instructor fails to complete the above contract period for any reason, the return ticket will not be given to Instructor. 
Article 7 (Housing)
1. Institute shall provide Instructor with housing.  Housing selected by Institute may be a studio-type room. 
2. Any and all living expense fees incurred in using the housing shall be borne by Instructor.
3. In the housing, Institute shall provide appliances and furniture such as: a bed, table and chairs, closet, gas range, refrigerator, washing machine, air conditioner, microwave, and TV set. 
4. Instructor will keep provided appliances and furniture in good working condition during the duration of the contract.
5. Instructor shall not request or demand any other appliances or furniture than those provided by Institute.
Article 8 (Vacation)
1. Instructor shall be entitled to a paid vacation period total of a twelve (12) workdays during the Term of Employment; this will include any sick days taken. Scheduling of vacation time should be agreed to by both Institute and Instructor. Notice of intended vacation shall be given two months in advance. 
Article 9 (Dress Code) 
Instructor is expected to respect Institute’s dress code while in the classroom and must obtain permission from the Institute to wear clothing, jewelry, or other items that are not considered appropriate for a professional environment in Korea.
                                                                             Article 10 (Codes of Conduct) 
1. Instructor shall not behave in any manner which may damage or tarnish the reputation of the teaching profession. 
2. Instructor shall not be involved in any activities which may cause harm to the students, are illegal under Korean law or be of detriment to the reputation of the school.
Article 11 (Termination of the Contract) 
1. Institute may terminate or cancel this contract upon occurrence of any one of the following events:
2. If Instructor violates the laws of the Republic of Korea.
3. If Instructor fails to perform or unsatisfactorily perform any of the duties stipulated in this contract.
4. If Instructor fails to perform continuously his/her duties for more than a week without any excuse.
5. If any of the information provided in Instructor's application is neither true nor accurate.
Article 12 (Matters not explicitly stated in the Contract) 
Matters not explicitly stated in the Contract shall be determined by Institute by taking Instructor's concerns into consideration.
Article 13 (Condition of Employment) 
1. Instructor shall complete 3 months of probation.  If Instructor successfully completes probationary period, Instructor’s salary will increase to 2.2 M Korean won per month for the duration of the contract.
2. If Instructor fails to fully complete the probationary period, this Contract shall be subsequently terminated and Instructor’s visa shall be canceled. In that case, the return airfare shall be borne by Instructor. 
Article 14 (Governing Law and Venue)
1. The terms of this Contract and the rights and obligations of the parties hereto shall be construed, interpreted and determined in accordance with the laws of the Republic of Korea.
2. If a dispute or disagreement should arise in connection with or out of this Contract, the parties hereto shall first try to resolve it in accordance with a principle of good faith. However, if the parties fail to mutually resolve such disputes or disagreements or come to amicable settlements, their disputes or disagreements shall be finally resolved by arbitration in Seoul, Korea in accordance with the Commercial Arbitration Rules of the Korean Commercial Arbitration Board.
Article 15 (Signature) 
In witness whereof, the parties hereto sign the Contract on the date entered below with each party retaining one copy and submitting the third copy for Instructor's visa application.

Dated: ___________________________________

Institute's signature:

___________________________________________
(Name)Lee Jung Jae, Director 
Instructor's signature:
___________________________________________
(Name) Joseph Eugene Gear
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