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WEELS
Well Established English Language School
INSTRUCTORS EMPLOYMENT AGREEMENT

FIRST YEAR CONTRACT
This employment agreement has been made this    day of           by and between WEELS  (hereinafter called the institute); a corporation organized and existing under the laws of the Republic of Korea, and having its principal office at Samgong-Tower BLD 4F, 1082-11, Poongduckcheon-Dong, Suji-Gu, Yongin-City, Kyunggi-Do, Republic of Korea ; and (hereinafter referred to as the instructor) whose domicile is at Eunhai Room number B01, Poongduckcheon-Dong, Suji-Gu, Yongin-City, Kyunggi-Do, Republic of Korea .
WITNESS
Each English language instructor recruited and approved by the institute to teach the English language shall be directly employed by the institute under an employment agreement between the institute and said instructor. The instructor has been selected and approved by the institute to teach the English language: therefore the institute and the instructor, in consideration of the mutual promises and covenants contained herein, agree as follows:
1.  EMPLOYMENT OF THE INSTRUCTOR
The institute hereby employs the instructor to teach the English language in the form and manner and under the terms and conditions set forth herein this agreement.

2. PLACE OF EMPLOYMENT

The instructor will be employed to teach the English language at the address of the principal office named above (hereinafter referred to as place of employment). The instructor may be required or requested to teach the English language outside and apart from the place of   employment. In such a case, the instructor will be reimbursed for travel expenses beyond those expenses normally incurred in travel from the instructor’s home to the place of employment. This Employee will not teach in any other place without the permission of the immigration office or of the institute.
3.  TERM OF AGREEMENT AND RENEWAL
3.1   This agreement is valid for one year from    of      2008 to   of         2009.
3.2   The duration of work maybe extended by renewing of the contact. The instructor and the institute must come to a mutual agreement before the expiration. The instructor is required to notify the institute of this intention in writing at least two months prior to the termination. 
3.3   If the instructor intends to terminate this agreement before its scheduled expiration, the                    instructor is required to notify the institute of this intention in writing at least two months prior to the termination.
3.4    The institute shall inform the instructor whether he/she will be terminated or rehired at least 

two months prior to the expiration of this contract. 
4.  DUTIES AND RESPONSIBILITIES OF THE INSTRUCTOR

4.1 
The instructor named above agrees to endeavor to enhance the image and to promote the educational purpose of the institute. The educational purpose being to improve all facts of the English language skills of students attending the institute. To this end, the instructor agrees to act responsibly and to follow the instructions of the director of the institute in good faith. During the term of this agreement, the instructor will accept, obey and comply with the instructions, supervision and training given to him/her in order to keep a professional image as an instructor. The instructor will carry out duties as the institute directs. These duties will include instruction in obey, and all phases of the academic program(preparation, evaluation, etc.), administrative duties related to the instructors classroom duties, attendance at scheduled staff meetings, field trips, seminars and workshops that the institute sponsors, and other duties as may be assigned by the institute. The institute is responsible for establishing standards of performance for the instructor, and is empowered to take reasonable steps when necessary to ensure that those standards are met.

   *The following are mandatory (no pay), therefore cannot be considered as teaching hours.
      - Attendance at scheduled staff meetings. 
      - Preparation time between classes.

       (Include making test sheet and writing reports for evaluation)      

- Participation in the regular PTA (Parent Teacher Association).

4.2
   The instructor shall fulfill the duties as an English instructor at the institute in a positive and cooperative manner in order to contribute to the improvement of the English language abilities of the students at the institute.
4.3 
The instructor shall teach students faithfully in the manner described in the textbooks and materials provided by the institute. With the permission of the institute’s director, an instructor may adopt supplementary textbooks and materials as needed. Furthermore, all materials given to the instructor by the institute shall be returned after they are no longer needed.
4.4 
The instructor agrees to conduct monthly (or weekly) examinations in accordance with the academic schedules of the institute and to report the result of examinations to the director of the institute. 
4.5 
The instructor shall observe class hours strictly. Any absences or tardiness, early dismissal of class, non-observance of working hours, etc. can only take place with the permission of the director.
4.6 
Orientation and Training : After arrival in Korea, teacher may be allowed a few days for adjustment and school preparation before beginning regular teaching duties. The orientation period will be spent in the institute preparing for classes and learning the instructional system.  During those days, the instructor will get the daily training payment (50,000won per day).
4.7 
The instructor will be expected to substitute for another instructor who cannot make it to his/her class due to illness or scheduled vacation. The instructor will abide by the substitution schedule created by the institute. 
4.8  
The instructor’s behavior, appearance, and attitude at work and off-duty shall conform to the professional demeanor appropriate to the position as an instructor of the institute.  
4.9  
At all times during the term of this agreement, the instructor will directly adhere to and obey all the rules and regulations that have been or may hereafter be established by the institute pertaining to the conduct of instructors at the place of employment.
4.10 
The instructor understands and agrees that at all times during the term of this agreement, the instructor will strictly adhere to and obey all laws, regulations, provisions, instructions, and guidance from the Government of Korea or any local government or officials thereof.
4.11 
The instructor will be present at the place of employment and available to perform duties as specified herein except for those days which are the instructor’s regular or assigned holidays. Holidays include the instructor’s paid vacation days, the instructor’s paid sick leave days, or emergency leave days for the instructor as provided herein below.
4.12 
The instructor should inform the institute of the destination of his/her travels and their expected return time when he/she is traveling to an area distant from the city in which the institute is located. Because the institute is responsible for the instructor during the contract period, and the institute is an official sponsor for the instructor, the instructor takes full responsibility for his/her actions if the above rules are violated. 
5.
REMUNERATION
5.1  
WORKING HOUR

5.1.1
The instructor's work days shall be Monday through Friday. The daily regular working hours shall be 6 hours of instruction not include break time. (instruction is the same meaning as teaching hour in the class time, and teaching hours are an accumulation of the minutes, 1 hour equals 60 minutes); However the daily working time can be changed if it is convenient for the institute.
5.1.2
The instructor shall follow set class schedules and can not dismiss class, cancel classes, or start classes late without the approval of the institute. The instructor shall arrive at the institute at least 30 minutes before class begins and the instructor should spend time to prepare for lesson plans and teaching-related instruction at the institute. 
5.2 WORKING HOURS PER MONTH
    
The instructor shall be assigned a weekly teaching load not to exceed 120 teaching hours per month. 
5.3    SALARY
5.3.1  The instructor’s monthly gross salary shall be 2,100,000won (paid in Korean currency), The additional hourly compensation shall be 20,000won/hour. Salary will be paid monthly, on the normal pay day for instructor of 30 (or 31) days after the instructor’s first day of teaching. Monthly pay day is the same date of everymonth. Not including training days.
5.3.2 
The institute guarantees the payment of monthly basic salary even if the class hours are fallen bellow 120 hours per month. 
5.3.3
In the case of unauthorized absenteeism, the instructor’s monthly salary shall be reduced in proportion to the number of working days missed in that monthly period. The instructor agrees that if he/she is late for two classes a month, it will be regarded as one hour of absence, and 20,000won per hour missed will be deducted from salary.
5.4
DEDUCTION OF TAX
    
3.3% of gross salary will be deducted for Korean taxes and no Pension system.
5.5  
MEDICAL INSURANCE
    
The institute shall open the health and injury insurance for the instructor. The institute will pay 50% of the rate and the instructor will pay the other 50 %.
5.6
   HOUSING
5.6.1 
Institute agrees to provide housing for the instructor. The instructor is not responsible for the payment of the rent. Instructor is responsible for paying his share of utilities. In some case, there is a building maintenance fee which covers building security maintenance, and utilities. Utilities in most other housing options range from $20-30.
5.6.2 
The instructor will be responsible for the utility bills (the cost of monthly electricity, gas and internet, cable TV, etc.), while living the house, and for any damage he/she causes to the property owned by the institute.
5.6.3 
The instructor agrees to a withholding from salary payments of a security deposit to cover unpaid monthly services, utilities, and telephone charges, or to cover repayments for the instructors default on contract agreement. Because some of the utility bills are ordinarily issued two months after the departure of the instructor’s leaving. This deposit amount to 900,000won, it will be deducted from the instructor’s salary during the first three months of employment with the institute. The institute agrees that the security deposit will be returned to the instructor at the time of completion of the contract term. In the event that the instructor makes payments covering monthly service, utilities, telephone charges etc. On behalf of the instructor, the amount of such payments shall be deducted from the security deposit. The remainder of the security deposit will be returned to the instructor’s salary. But when the instructor cannot complete the contract term, he/she will lose that deposit.
5.6.4  The institute will provide furnished single accommodation for instructor. Furnishings will include a bed, a table, a chair, a gas stove, a refrigerator, a television, a washing machine, an air conditioner, an iron and iron board and kitchen utensils. 
5.6.5  There is no other facility except the things on the contract. The extra things instructor may need later are considered as expendable one and it has to be paid by him/her. All the equipments that instructor buy have to be terminated by his/her expense when the contract is completed.(such as internet & cable TV connection).

5.6.6  The instructor is responsible for housing management and he/she has to maintain the accommodation clean as it was when originally provided to him/her. Otherwise when the instructor leaves the accommodation, he/she has to pay the cleaning fee (50,000won) for the next resident.
5.7    TRANSPORTATION
    
Upon the instructors successful signing of this contract, the institute shall remunerate(within 10 days of the instructors arrival) the instructor for his/her purchase of an economy class ticket for passage on a regularly scheduled airline to the airport of Korea nearest to the institute from an international airport nearest to the instructors place of residence. Institute agrees to provide instructors a round-trip ticket to Korea; however, in the event the instructor’s fails to complete the full contract term, the instructor agrees to reimburse the institute for the cost of the said airfare, recruiting costs, VISA processing, medical check fee, etc.
5.8 
 HOLIDAY
5.8.1  The instructor shall enjoy all national holidays established by the Korean government as well as official non-working days determined by the institute.
5.8.2 
The instructor shall receive 10days paid holidays as outlined in the institute Calendar.

5.8.3  Emergency Leave : Instructor will be eligible to receive up to 5 days of paid emergency leave in the event of death or serious illness in instructor’s immediate family, only when all necessary documents are provided. The instructor is entitled to 3 days of sick leave during the 12 months. Unused sick leave may not be taken as vacation days. When the instructor is unable to attend class due to illness, the instructor shall notify the institute with an accompanying proof of illness from a physician within two days after his/her absence. If the instructor fails to notify the institute with the proper proof of illness, the institute has the right to deduct one day’s pay (100,000won) for every days the instructor is absent from work. Such emergency leave will be granted at the sole discretion of employer.

5.9    ACCIDENT COMPENSATION
In the event that employee sustains injuries from an accident or mishap which occurs outside the course of normal work duties; employee understands and agrees that employer will have no responsibility for, nor obligation to pay, medical and hospital costs which are in excess of those covered by medical insurance.
6.    MISCELLANEOUS

6.1   VOLUNTARY RESIGNATION
    
Written notice of resignation must be submitted to the institute two months in advance of the instructors planned departure from the institute. The instructor understands that two months is required for the institute to find his/her replacement. Upon resignation, the instructor is liable to pay all utility bills including overdue telephone charges. 
6.2   CLAIM
    
If as a result of willful negligence, gross negligence, or intoxication, the instructor damages facilities, materials and other property belonging to the institute or the instructor’s place of abode, the instructor assumes pecuniary liability in accordance with Korean Law. If instructor cannot complete the contract term, the instructor should reimburse whole cost for hiring him/her as follows, recruiting fee/visa issuing fee/airfare etc.
6.3   CHOICE OF LAW AND JURISDICTION
    
In case of litigation, legal procedures shall be taken in accordance with the Korean law, and under jurisdiction of the institute there under.
6.4    DISMISSAL
6.4.1 
The instructor understands and agrees that the institute reserves the right to dismiss the instructor when the instructor does not abide by and comply with provisions stipulated in this contract.
6.4.2 
The instructor will be given one verbal warning by the institute. If problems continue, a formal written warning will be given, and a third offense is cause for dismissal. The following are causes to be warned: Unwillingness or inability to meet conditions of employment as set out under the terms of this agreement, including neglect of duties. Borrowing funds from, or selling items to the students of the institute other than items officially sanctioned by the institute. Questionable interpersonal relationships with students that causes the loss of other students.
The following are causes for immediate dismissal
 The health of the instructor is such that the continuation of teaching is deemed impossible.
 The instructor or his/her dependents violate the laws of the Republic of Korea.
 The instructor commits or threatens violence against any staff member or student whether inside or outside of the workplace.
 Conducting classes while intoxicated.
 Bribery of students.
 Sexual advances towards students or indecent advances towards them. 
 Acceptance of tuition or other funds, or any monetary transaction on behalf of the institute.
 Documents or credentials pertaining to teaching qualification are found to be falsified or invalid.
 More than two absences without leave in a month. Absences are not allowed unless there is an emergency.
6.5   
COVENANTS 
6.5.1
The instructors hereby agrees, covenants and undertakes that he/she will not undertake any teaching duties or employment with any other persons or organizations without the institutes written permission. Failure to comply with this article is cause for immediate dismissal. The instructor hereby agrees, covenants and undertakes that he/she will not disclose teaching materials, syllabus details, or any other information relating to the academic program, whether verbally or in written from to individuals or corporate entities not employed by the institute. The instructor hereby agrees, covenants and undertakes that at all times during the term of this agreement or subsequent to the termination of this agreement to not use the name of the institute for business purpose or otherwise, and will not representative of the institute.
6.5.2 
Unless otherwise agreed to in writing, the instructor understands and accepts the right of the institute to use, sell distribute or publish the original material produced by the instructor during the course of his/her employment. The instructor understands that he/she is compensated for these materials with regular or overtime payment. The materials remain the sole property of the institute.
6.6    EAGER CLAUSE
6.6.1 
The instructor understands that any early release for the purposes of teaching elsewhere in Korea cannot be approved without written permission by the institute, and that such requests are disapproved of by Korean Immigration Authorities.
6.6.2 
This agreement constitutes the entire understanding between the parties hereto with respect to the subject matter hereof, and supersedes all previous negotiations, commitments and writings with respect hereto. No modification of this agreement will be binding or have any legal effect unless set forth in a written agreement amending this agreement and signed by both parties hereto. Furthermore, this contract nullifies and voids any previous contract between the two parties.
6.6.3 
The rules and regulation of the institute apply to any and all matters not specifically addressed herein.
6.7    GOVERNING LANGUAGE AND JURISDICTION 
6.7.1 
This agreement has been drawn up and has been executed in the English language : and the English language text of this agreement will govern and prevail over any translation thereof. This agreement will be interpreted according to the internal (domestic)laws of the Republic of Korea. A competent court in the Republic of Korea will have jurisdiction in regard to any dispute of claim arising out of, or in connection with this agreement.
6.7.2 
All parties agree to the conditions of this contract, in good will and agree to resolve disputes as gentle persons, willing to compromise, but will submit to the ultimate Judgment of Korean Civil Law for any unresolved disputes arising from matters herein or not addressed herein.
The institute and the instructor have executed this agreement on the date indicated below. Intending to be legally bound hereto, and IN WITNESS WHEREOF, the institute and the instructor have appended their signatures.
 The institute                              The instructor
                           2008                                     2008
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