EMPLOYENT AGREEMENT FOR ENGLISH TEACHER

ONE-YEAR CONTRACT

This EMPLOYMENT AGREEMENT (hereinafter this “Agreement”) is made by and entered into between Director of_Boston Language School (hereinafter “School”) ; organized and existing under the laws of the Republic of Korea, and having its principal office at 6th floor Keo-sung Town 769-3 Kozan 1 Dong, Ansan City, Korea (hereinafter “Employer”), and the native English teacher, (Name)                        

                     (hereinafter “Employee”)     a (an ______________ citizen residing at ____________________________________________________________________)

Article 1-1 (Purpose) This agreement is made for the purpose of setting forth the terms of conditions of employment for native English teachers who will teach conversational English at Boston Language School.

Article 1-2 (Status of employment) Employee shall be hired pursuant to this agreement as a full-time Native English Teacher.

Article 2 (Duties) Employee shall comply with the instructions, supervision, training and discipline of the Employer(or Academic Director) and carry out such assignments as the Academic Director(or Employer) directs.  The duties include, but not limited to, instruction in any and all phases of the instructional program, administrative duties related to employee’s classroom duties, attendance at scheduled staff meetings and workshops, and any other relevant duties.

Article 3 (Term of employment) The term of Employment shall be twelve full and consecutive teaching sessions (12 months). The Term shall commence on _         , 2009 and end on          , 2010.
Article 4 (Airfare and Resignation)

1. The airfare for Employee’s flight, actual purchasing price, to Korea shall be reimbursed by employer based on an economy class airfare of the flight available from his/her permanent residence to Incheon International Airport.  The employer shall pay for airfare between the nearest International Airport from the Employee’s place of residency and Incheon international airport in Korea.  Airfare will be paid in the following fashion:

 Employer’s signature______________________  Employee’s signature _____________________

The amount of a one-way ticket to Korea will be reimbursed to Employee within three business days upon Employee’s arrival in South Korea, and after the completion of the employment contract a one-way ticket to the airport of departure will be provided by the employer.  

2. If Employee should desire to resign during the Term of Employment without Employer’s Breach of Agreement, he/she must give Employer a sixty (60) days prior written notice of resignation stating a date of and a reason for resignation.

3. In the case of Employee’s resignation without Employer’s breach of Agreement and just cause, the airfare for his/her return trip shall be borne by Employee, and his/her VISA shall be cancelled.  Employee shall immediately pay back 100% of the one-way airfare to Employer. Or Employer may deduct the same out of Employee’s paycheck.

Article 5 (Work Place)

1. Employee shall work at Boston Language School in Korea.

Article 6 (Work Hours)

1. Employee shall work for five (5) calendar days per week from Monday to Friday and shall not work on Saturdays (except no more than two days per year for workshop or meeting with parents), Sundays and Korean national holidays.

2. Employee’s regular teaching hours shall not exceed twenty-seven (27) teaching hours per week. Sixty minutes of teaching hour excluding break time is considered as one teaching hour.  Employees may be asked to teach some extra classes.  Extra teaching should not exceed 7 hours a week without Employee’s consent.

3. Employee shall show up at the work place at a designated time by the Employer  and stay at the work place, except break times, by the designated time.  Employee shall follow a direction of the Employer, such as preparation for classes for the day during a designated time period within the said working hours defined in Article 6-2 and 6-4.

4. The Teacher’s first two months shall be considered as a “probationary period”. During this time, the Teacher should demonstrate his(her) competence regarding punctuality and the execution of the basic functions of the job. Also within this time frame, the Employer may impose additional requirement to insure the Teacher’s success, such as 60 minutes’ or more preparation time before regular classes begin for the day.

Employer’s signature______________________

Employee’s signature _____________________
5. The Employer can impose a regular show-up time to the Teacher. The Teacher should show up by at least 30 minutes before the first class time of the School.  If the Teacher doesn't show up for the class (even with a sudden notice), the Employer will judge the situation and the Teacher should follow the decision.  The situation might be considered as a sick day or non-sick day.
6. Employee shall be paid for the extra teaching hours at the rate of 21,000 won per teaching hour.

7. Under any circumstances, employee must not revise his or her teaching schedule without Employer’s prior approval upon written request.  Exceptions to this clause are, but not limited to, family emergencies and certain medical reasons with a doctor’s official report.

Article 7 (Salary)

1. Employee shall be paid  _          won per month.  However, the Korean income tax and the national medical insurance as required under Korean law shall be withheld each month from Employee’s salary.

2. Employee’s salary shall be paid on the 10th of the following month.  If this day falls on a National Holiday, Saturday or Sunday, the salary will be paid on the immediately preceding business day.

3. When Employee has not worked a full month, salary for that month shall be paid on a pro rata daily basis either from the first day or until the last day of work.

4. If Employee should be absent from work without a prior approval, his or her salary for that month shall be deducted by the amount calculated on a pro rata daily basis for the number of unauthorized absent days.

5. Each teaching hour in excess of 27 hours per week is considered as “overtime”(o.t.). The number of monthly o.t. is a sum of the hours in excess(+) or shortage(-) of 27 teaching hours per week during four or five weeks of the monthly session. Attendance at scheduled staff meetings and workshops (which is mandatory) cannot be considered as overtime. 

6. Employee will be paid at least 50% of the regular salary rate stipulated in Article 7-1 during an orientation period of the first one week, which shall not be more than five business days.

7. Upon completion of a one-year agreement, Employer shall pay Employee thirty (30) calendar days’ average wage as a severance pay for Employee’s continuous employment of one year.

7. Employee shall not claim against Employer any compensation and/or payment other than those provided for in this Agreement.

8. Employee, whose agreement is renewed for a second term or subsequent terms, may be eligible for an increase in salary.  The increase is not automatic and will depend, in all cases, upon the Employee’s teaching performance and contribution toward the achievement of the educational goals of Boston Language School.

Employer’s signature______________________

Employee’s signature _____________________

Article 8 (Agreement Completion)

1. The Term of Employment stated in Article 3 may be renewed by a mutual written agreement between Employer and Employee, provided that each renewed employment term is one (1) year.

2. In the case of renewal of this contract pursuant to the foregoing 1, Employee shall be given a two-week (weekends and holidays included) home leave which is extra, beyond the 10 days vacation.  Home leave should be taken in the vacation just before or just after the agreement year is up.

3. In the event Employee travels to his/her home country pursuant to the foregoing 2, Employee will be given a free round-trip ticket.  The round-trip airfare for Employee’s flight shall be based on the rate provided for in 4 hereafter.  In the event employee does not travel to his/her home country pursuant to the foregoing 2, Employee shall be given the amount of money equivalent to the round-trip airfare.  The round-trip ticket airfare for Employee shall be based on the rate provided for in 4 hereafter.

4. The round-trip airfare for Employee’s home leave shall be loaned by Employer based on an economy class airfare (less than 75% of the regular price) of the flight available from Incheon to the airport nearest to Employee’s residence.

5. If Employee completes the Term of Employment and leaves Korea within 5 days from the expiration date, Employer shall pay for Employee’s return flight.

Article 9 (Housing)

1. Employer shall provide Employee with housing.  

2. Housing selected by Employer may be, including, but not limited to, a leased house or an apartment.  A  teacher will be provided with a one-room apartment.  Any and all fees, charges, costs, taxes, expenses, etc. incurred in using the housing shall be borne by Employee.

3. Employer may provide temporary housing until the appropriate housing for Employee becomes available.

However, temporary housing shall not last more than two weeks. 

4. If Employer provides housing to Employee, Employer may provide appliances and furniture (confer appendix 1).  Employee shall not request or demand any other appliances or furniture than those provided by Employer.  Employee shall take the responsibility for the maintenance and repair for the appliances and furniture provided by Employer.

Employer’s signature______________________
Employee’s signature _____________________

Article 10 (Other Benefits)

1. (National Medical Insurance ) Employer shall provide Employee with medical insurance (50/50

split) pursuant to the National Medical Insurance Act of Korea. If the teacher chooses not to take this Insurance, he(she) will not pay for the insurance cost each month. If the teacher choose to exercise the medical insurance coverage at any time, the teacher shall pay half of the cumulative insurance costs incurred during the month(s) since the start of this contract.

2. (Sports Center Membership) The Teacher qualifies for a 50% discount off the regularly priced sports center

membership after a probationary period. Half of the cost of the Membership will be borne by the Employer and the half by the Teacher. The place of Sports Center and the maximum amount of the discount are determined by the Employer.
Article 11 (Paid Leave)

1. Employee shall be entitled to a paid leave for a total of ten (10) working days during the term of the employment.  Paid leave must be approved by the Employer at least 15 days in advance.  Saturday and Sunday do not count as vacation days. 

2. Any unused vacation days can be paid as a bonus at completion of the one-year contract at a rate of 1/20 of monthly salary.

Article 12 (Sick Leave)

1. Employee shall be entitled to a paid sick leave if an illness or injury prevents him/her from performing the duties under this agreement, provided, however, that he/she obtains Employer’s prior consent.

2. When Employee takes a sick leave for more than three (3) consecutive days (exclusive of a National Holiday, Saturday and Sunday), Employee shall submit a medical doctor’s report to Employer.

3. Employee’s paid sick leave during the Term of Employment shall not exceed three (3) calendar days.  If Employee requires a sick leave for more than three (3) calendar days, Employee may take a longer sick leave without pay, provided, however, that he/she obtains Employer’s prior consent

Article 13 (Office Regulations and Restrictions)

1. Employee shall faithfully observe his/her Director’s requests on his/her duties defined in this Agreement.

2. Director shall evaluate Employee’s performance of official duties under a guideline.

Employer’s signature______________________

Employee’s signature _____________________

3. Employee shall devote his/her full working hours and occupational attention to the defined duties in these terms and conditions, except for cases specifically provided.

4. Employee shall not damage or tarnish the reputation of the teaching profession.  Employee shall comply with and observe any codes of conduct acceptable for Korean teachers.

5. Without Director’s permission, Employee shall not be employed or involved in other paid business (including a part-time job).

6. If Employee has a contagious disease or other illness as set out in the following items, Director may prevent Employee from performing duties.


a. The fear exists that Employee with a contagious disease is not taking measure to prevent the spread of the disease


b. The fear exists that labor will significantly worsen Employee’s disease from which Employee suffers.


c. Employee is affected by a disease as determined by the Ministry of Health and Welfare.


d. Item a to item c are to be paid for.

Article 14 (Termination of the Agreement)

1. Employer may terminate or cancel this Agreement upon occurrence of any one of the following events;


a. If Employee violates the laws of the Republic of Korea


b. If Employee fails to perform or unsatisfactorily perform any of the duties stipulated in this agreement.  Those duties are, but not limited to, are as follows:  



i) Employee must be punctual and reliable in a professional manner.

 

ii) Employee should comply with the School’s​​​​​ policy in all related matters.



iii) Employee must prepare lesson plans for each class and submit it to the academic 

director in advance.



iv) Employee shall prepare and administer a designated examination.

  The exam results should be evaluated by Employee and should be promptly reported, in writing, to

  the academic director.



v) Employee should evaluate each student’s performance at the end of each term, and promptly report each complete official evaluation document, in writing, to the academic director.



vi) Employee should keep an accurate & current record of each student’s attendance and performance.

Employer’s signature______________________

Employee’s signature _____________________



vii) Employee shall participate in all necessary Employer’s staff meetings and group meetings if required.


c. If Employee breaches this Agreement


d. If Employer breaches this Agreement

e. If Employee fails to perform continuously his/her duties for more than one day without any excuse.


f. If any of the information provided in Employee’s application is neither true nor accurate.


g. If it is determined that Employee is prevented from or incapable of performing his/her duties set forth in Article hereof for a medical reason, whether it is a physical or psychological ailment.  If requested by Employer, Employee must be immediately available for a medical examination.


h. If the sick leave used by Employee pursuant to Article 12 hereof exceeds fifteen (15) days.

2. In the event that this Agreement is terminated pursuant to the foregoing 1 except 1-d, Employer shall pay Employee a pro rated salary based on the number of days Employee actually worked for.  In this case, Employee shall be responsible for his/her return trip to his/her home country.  Employee’s VISA will subsequently be cancelled.

3. In the event that this Agreement is terminated pursuant to the foregoing 1-d, Employee’s obligation to pay back the loan provided pursuant to this provision shall be waived by Employer.  Employer shall pay Employee a pro rated salary (based on the number of days Employee actually worked for).

4. If a dispute, disagreement, or noncompliance should arise in connection with or out of the foregoing 3, the parties hereto shall first try to resolve it in accordance with a principle of good faith.  However, if the parties fail to mutually resolve such dispute, disagreements, noncompliance, or come to amicable settlements, their disputes, disagreements, or noncompliance shall be finally resolved at a small claim court in the Republic of Korea.

5. In the even that this Agreement is terminated pursuant to the foregoing except 1-d, Employee shall pay Employer 100 % of the one-way airfare (from the airport of Employee’s departure to Incheon International Airport).

6. If a dispute, disagreement, or noncompliance should arise in connection with or out of the foregoing 5, the parties hereto shall first try to resolve it in accordance with a principle of good faith.  However, if the parties fail to mutually resolve such dispute, disagreements, noncompliance, or come to amicable settlements, their disputes or noncompliance shall be finally resolved at a small claim court in the Republic of Korea.

7. If Employee is sentenced to a term of imprisonment (or any other more severe penalty), Employee shall automatically be dismissed and Employer will not provide any financial compensation.

Employer’s signature______________________
Employee’s signature _____________________
Article 15 (Matters not explicitly stated in the Agreement) Matters not explicitly stated in the Agreement shall be determined by Employer by taking Employee’s concerns into consideration.

Article 16 (Indemnity)

1. Employee shall be indemnified against and protect Employer from any liability or damages arising from or in relation to any negligent, faulty, or illegal activity of Employee during the Term of Employment under this Agreement.  For safety deposit, 0 won per month will be deducted from Employee’s salary for the first 3 months of employment until it amounts to a total of  0 won.

2. Employer shall check the leased facilities and all employment-related financial matters before the Term of Employment is completed.  If any liability or damages are found, these shall be confirmed in written form by Employee, whose salary will be deducted by the relevant amount, or who will be indemnified from the security deposit pursuant to the foregoing 1.  In the case of the insufficient security of indemnity pursuant to the foregoing 1, Employer shall demand further compensation.  In the case of protecting Employer from any liability or damages, Employee shall get refunded the whole amount of money secured in advance before the termination of the contract.

Article 17 (Governing Law, Language and Venue)

1. The terms of this Agreement and the rights and obligation of the parties shall be construed, interpreted and determined in accordance with the laws of the Republic of Korea. 

2. The Governing language of the Agreement shall be English.  The English language text of this Agreement shall prevail over any translation thereof.

3. If a dispute or disagreement should arise in connection with or out of this Agreement, the parties hereto shall first try to resolve it in accordance with a principle of good faith.  However, if the parties fail to mutually resolve such disputes or disagreements or come to amicable settlements, their disputes or disagreements shall be resolved by the laws of the Republic of Korea.

Article 18 (Copyright & Nondisclosure) Any teaching materials made by Employee shall be the sole property of Employer.  During the term of this Agreement, and thereafter, Employee shall not, without the prior written consent of Employer, disclose to anyone any Confidential information. “Confidential Information” for the purposes of this Agreement shall include Employer’s proprietary, Employee’s salary and confidential information such as, but not limited to, customer lists, business plans, all copyright protected teaching materials, marketing plans, financial information, designs, drawing, specifications, models, software, etc. Employer’s signature______________________

Employee’s signature _____________________

Confidential Information shall include any information that: a. is disclosed by Employer without restriction; b. becomes publicly available through no act of Employee; c. is rightfully received by Employee from a third party.

Article 19 (Assignment) Any assignment, attempted assignment, transfer, or attempted transfer of this Agreement or of the performance of duties and obligations hereunder shall immediately terminate this Agreement, unless the parties hereto expressly agree in writing otherwise.

Article 20 (Signature) In witness whereof, the parties hereto sign the Agreement in triplicate on the date entered below with each party retaining one copy and submitting the other copy to an immigration office for Employee’s VISA application.
<Appendix 1> The inventory of the appliances and furniture provided by Employer
	     NO.
	Name
	     Number
	     NO.
	Name
	     Number

	1
	Airconditioner
	1
	10
	Dishes & Utensils
	

	2
	Refrigerator
	1
	11
	Bed 
	1

	3
	Wardrobe
	1
	12
	Blanket
	1

	4
	Television set
	1
	13
	Kitchen table
	1

	5
	Washing machine
	1
	14
	Chair
	1

	6
	Microwave
	1
	
	
	

	7
	Gas range
	1
	
	
	

	8
	Telephone
	1
	
	
	

	9
	Cooking fan 
	1
	
	
	


Signing Date: ___________



Signing Date: ____________________________

Employer’s signature______________________

Employee’s signature _____________________

Name: _________________________________

Name: _________________________________

Address: _______________________________

Address: _______________________________

       ________________________________

_______________________________________







Passport # _______________________________

