Employment Contract:  Ehwa Language Institute.
This contract is made between two parties: 
   1) __________________ hereinafter called the employee.

   2) __________________  hereinafter called the employer, institute, school, etc.

1. Period: The employee is hired to the employer as an instructor commencing from the first day of orientation (           ) and finishes on the last teaching day (                 ) of the last teaching session covered under this agreement.                         

2. Employee’s job description, duties and transportation:
1) Schedule : The minimum teaching requirement is an average of  30 hours a week , such average being calculated over each month. One class in this school is composed of 40 minute-long-lecture and 5 minute-long-break. Monday through Friday are teaching days except for scheduled public holidays and vacation days. Further will be scheduled at the institute's absolute discretion, although reasonable efforts will be made to try and accommodate employee's requests.
2) During the term of this contract, employee will be required to prepare for teaching and carrying out all required administrative duties connected with classes assigned by the employer. The employee will be required to go to work 1 hour before starting the class. Hours spent in office preparing lessons, photocopying materials, and other work related to the institute shall not exceed 5 hours per week. No regular schedule of work hours can be guaranteed to employee. Payment made for assigned teaching periods is inclusive of payment for preparation and administrative duties connected with those assigned classes.

3) Employee agrees to attend meetings and training workshops scheduled by employer. The purpose of meetings and workshops is to inform employees of matters relating to employee’s duties and the institute’s operation, or to assist in employee’s professional development. No payment in excess of or in addition to employee’s monthly salary will be made for attending meetings or workshops scheduled by employer. The employee will be required to go to work 30 minutes before starting the class.

4) The employer will have the authority to require employee to perform teaching duties in excess of the minimum teaching requirement, such excess being no more than an average of two teaching periods per day. Total teaching periods in excess of the minimum requirements is considered overtime and calculated on a monthly basis.

5) At all times during the term of this contract, employee will directly adhere to and obey all the rules and regulations that have been, or may hereafter be established, by employer for the conduct of employee or generally for the conduct of instructors at the place of employment. 

6) In most cases, the employee will be teaching various levels of ability and different age groups.

3. Orientation and Training: Shortly after arrival in Korea, employee will be required to undertake orientation and training before commencing teaching. The period of training and orientation will usually be one week but employer reserves the right to reduce that period in cases where employee arrives in Korea less than one week before the commencement of a scheduled teaching session. The first week of training will be paid 40,000 won per day that is from Monday to Friday. (The period can be adjusted.)
7) Transportation: Employer will provide for employee an economy class ticket for passage to Korea from an international airport which is mutually agreed to by employer and employee (henceforth referred to as point of departure). On completion of the full contract period, employer will provide for the employee an economy class ticket for passage from Korea to point of departure. The return air ticket will be provided at the time of termination of employment. In the event that the employee continues employment under subsequent employment agreement with employer; the return air ticket will be provided at the time of completion of the subsequent contract period(s). Air tickets provided at the end of the contract can be given for cash equivalency (according to the local market) but the ticket or cash can not be transferred to another person other than the employee. Employer does not agree to, and is not liable for, compensation to employee, whether in cash or otherwise, for air tickets which are not used by employee.  If the employee is dismissed or resigns prior to the completion of the 6th month of employment, the employee will be liable to reimburse the employer for the initial airfare to Korea.  If not, the amount of pay will be deducted from the employee’s salary. 

4. Payment: 1) Basic Salary: The employer agrees to pay the employee a base salary of xxxxxx million Korean won per month. For the safety deposit for housing ,200,000 won per month will be deducted from Employee’s salary for the 4 months of employment until it amount to a total of 800,000 won. Payment is not made in advance. The last month’s salary (after deducting estimated utility fee of employee for the last month) will be paid on the last day of the contract period, Balance from this deducting after payment of actual utility fee will be reimbursed at the last day of next month. In accordance with the laws of Korea, 3% income tax will be deducted from the monthly salary. Also this 3% deduction applies to end of contract severance pay.

2) Overtime Payment: Employees will be paid at the rate of 20,000 won (per 1 hour) each teaching period in excess of the minimum teaching requirement.

5. Housing: Employer agrees to provide single accommodation housing for the employee:    An apartment provided by the Institute.  

6. Basic furnishings:
  1) The employer agrees to provide the employee with adequate living accommodations and basic furniture, such as bed, hot water, and toilet.
  2) Employee agrees to pay fair share of utilities.
3) In the event that employees vacate employer-provided accommodation during the contract term and the lease for the accommodation must be canceled, employee agrees to pay any cancellation charges or other expenses.  If any, incurred by employer due to the cancellation of the lease of the accommodation, employer originally found for employee.

7. Explanation of holidays etc:
  1) Paid Holidays - There are 13-15 Korean public holidays per year. The employee is not required to work on these days.

2) Paid leave - There are 10 days of paid leave it can be used only after the initial 3 months.  Employee agrees to give at least 10 days advance notice of intention to take time off. Further, paid leave cannot be taken all at once. Only two days can be taken at one time, except approx. 2-5days summer vacation. And these paid leave has to be used evenly throughout the one year. And employer has the right to refuse certain date requested by employee, due to the circumstances in Academy. And there could be 2-5 days-off which may be declared vacations by the institute. These days after being used will be deducted from numbers of total available paid leaves. The vacations will be administered through employer.
  3) Sick leave - Employee is permitted up to 3 days of paid sick leave per year. Unused sick leave may not be taken as annual leave. Employee must notify employer of illness at least 5 hours before class time. A doctor's note is required to show proof of illness within 48 hours after the sick leave day was taken. If proper proof and notification are not provided, the employer may deduct one day's pay for everyday the employee is absent from work.
  4) Unpaid leave - Only under unusual circumstances will unpaid leave be allowed. Unusual refers to death or illness of an immediate family member.  If proof is provided, seven days of unpaid leave is allowed.
  5) Tardiness - If the employee is more than 10 minutes late without notification, one hour of pay may be deducted.
a. Make-up class – If you miss a class, you will be required to do a make-up class within one week (No extra payment)
  6) 70,000 won should be paid per one day of the unused annual leave, and the vise versa is true.

8. Medical Insurance:
    The Employer agrees to provide medical insurance for the Employee with 50% payment by either party. 
9. Legal obligations: The employee agrees not to engage in any political activity nor any activity which violates standing law of the Republic of Korea, of any part time job without employer's agreement or any activity which would bring the institute into disrepute or cause loss of students.

10. Release from contract (termination)
1) The employee may annul the contract by giving at least 60 days advance notice.

2) The employer may annul the contract according to Korean labor law.
3) Employer has the right to make the contract null and void if any of the following occurs:
  a. Health of the employee is such that it is deemed impossible for the employee to continue work .
  b. Blatant misconduct by employee either professionally or otherwise.
  c. Employee or dependents violate Korean law or Korean government refuses an entry visa or working papers.
  d. Persistent blatant and gross misconduct, conducting class under the influence of intoxicants, deliberate idleness(sabotage), disobedience , continual absence and/or tardiness, sexual harassment, unwillingness or inability to meet conditions of employment as set our under this agreement, conduct seriously jeopardizing any student or staff person, or criminal activity.
(If you receive 3 warning regarding your working behavior and then your employment can be terminated. <10-3>) 

4) In the event that the employee is dismissed, or in the event that the employee voluntarily resigns prior to the termination of the term of this agreement, employer will pay salary due to the date of termination. Employer will not pay the cost of return transportation to point of departure for employee, nor will employer pay any severance pay. Further, employer will be entitled to withhold an amount less than or equivalent to, but not exceeding, the cost of airfare provided for travel to Korea. 
5) If the employee desires arbitration, a mutually agreed upon third party must be provided to settle the matter. The employer reserves the right to refuse early or immediate termination of the contract.
11. Legal action: 
   In the event that there is a dispute between parties, all parties agree to the final judgment of a Korean Civil Law, and comply with whatever judgment is handed down. If the party seeking annulment needs the contract dissolved and the reasons are not clear, then mediation between parties and arbitrator may also be implemented. If at any time the employee leaves the institution without giving prior notice and without going through the appropriate exit procedures or do a deliberate idleness (sabotage), the employer has the right to pursue legal actions against the employee. If the employee has left Korea already, the employer has the right to pursue legal actions outside of Korea. The employee will incur all legal expenses.

12. Dual Employment Prohibition

Employee, after signing the agreement and receiving a work visa, can only legally work for the institute designated by employer. If employee works for any other institutes, companies, or individuals without the consent of employer and Korea immigration Office, employee shall pay one month’s salary and the total cost of hiring and replacing the employee and any other losses occurred by his/her conduct, including losses incurred by the institute if they lose their license to operate the school.

13. Covenants

1) Employee hereby agrees, covenants, and undertakes that he/she will not undertake any teaching duties of employment with any persons or organizations other than the employer. To undertake such employment is a breach of Korean Immigration law and can have serious consequences.

2) The employees understands and accepts that the rights to use, sale, distribution, or publication of all original material produced by the employee during the course of employee’s employment, and for which the employee is compensated as either regular pay, as overtime, or in an agreed-upon lump sum, remain the sole property of employer.

14. Airplane Ticket: 
The employer will buy an economy class one-way ticket from the point-of-departure on a regular airline to Korea. The point-of-departure is defined as the international airport nearest to the employee’s residence in his or her native country (or a mutually agreed to point of departure).In the event that the employee fulfills 1 full year, employer will buy the return ticket to the international airport nearest to the employee’s residence in his or her native country (or a mutually agreed to point of departure)..
Signature of Contract

 Employer: Woo, ShangWook
   Name of Institute: Ehwa Language Institute, GongJu
   Address: 2F, 4F YeIn Bulding 22-14 ShinKwan Dong Gong-Ju city ChungNam South Korea

   Employer Signature:  _______________________________ 
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