EMPLOYMENT AGREEMENT FOR INSTRUCTOR

This EMPLOYMENT AGREEMENT has been made between   Oxford English School – Samsan Campus (Herein after called “Employer”), And --------------------                                                                                                   (herein after referred to as “Employee”)
Employee has been selected and approved by Employer, to teach the English language; therefore, Employer and Employee, in consideration of the mutual promised and covenants contained herein, agree as follows:

1. EMPLOYMENT OF EMPLOYEE

Employer hereby employs Employee to teach the English language in form, manner and under the terms and conditions set forth in this Agreement.  Employee hereby accepts employment from Employer to teach the English language in the form, manner and under the terms and conditions set forth in this Agreement.

2.  PERIOD OF EMPLOYMENT

The Instructor will be employed by the Institute from the following dates.

     From :    2008
     To      :     2009                        


\\
3.  TERM OF RENEWAL

3.1 The term of this Agreement shall be five(5) full and consecutive months from first day onsite at the Institute in Korea, specified in Section 2 of this contract.

3.1 No later than two (2) full months before the date of termination of this Agreement Employer and Employee shall consult together and shall agree either to an extension or termination of it.  In the event the parties agree upon a termination, this Agreement shall end as of the date of termination set forth herein above.

4 DUTIES OF EMPLOYEE

4.1 During the term of this Agreement the Employee shall accept, obey, and strictly comply with the instructions, supervision, training, and discipline of the Academic Director and shall carry out such assignments as directed by the Academic Director.  These duties shall include ESL instruction in all phases of the program, administrative duties related to the Employee, classroom duties, administrative at scheduled staff meetings, workshops, and school-sponsored outings, and any other duties with are appropriate may be assigned by the Academic Director.  The Academic Director is responsible for establishing standards of performance relative to the Employee and empowered to take necessary steps to assure that those standards are met.

4.2 The employee will be required to complete work assigned for a total time of  30 Class hours a week.  The academic director can request the employee to work up to (35 hours) a week with any hours worked over being at an overtime rate of  (18,000won) an hour. 

4.3 . The teacher would be expected to be at school prior to the start of the first lesson and always be prompt to attend all timetabled classes during the day.  The teacher is also expected to do suitable professionally organized preparation, prior to any classes, and may be requested to attend organized staff meetings, and evaluate and report students’ progress.
4.4 The first lesson starts 2:30 and finishes 8:00. So employee have to come to school by 2:00
4.5 Employee shall not be permitted and shall not have the right to work outside of Institute.

4.6 Employee understands and agrees that at all times during the term of this Agreement, Employee shall strictly obey all laws, regulations, provisions, instructions, and guidance from the Government of Korea or any local government or officials thereof.

5 COMPENSATION AND OTHER TREATMENT OF EMPLOYEE

5.1 Salary

       The institute shall pay employee a monthly base salary of    2.3 million won. 

Payment of the salary will be in won. This payment will be made on school pay day one month later from the first teaching day. All applicable Korean tax will be deducted and a pay docket provided to the employee showing all hours worked, total payments and all deductions made.

5.2 Severance Payment

Employee will be given an additional half month  salary for completing the contract period.  This amount will be paid at the time of, and is dependent on, completion of the full contract term.  This amount is also subject to Korean income and resident taxes. 

5.3 Vacation 
An employee will receive A total of    2weeks  holidays, 
              
These holiday days can be taken: 

1.  At a time negotiated between the employer and employee.  

2. Taken on days designated by the employer.

3. Accumulated to be taken at certain time agreed upon by both employer and employee.

· An employer may designate a maximum of 2 weekends ( 2 Saturdays and 2 Sundays) as part of the allocated paid days if it is to fit in with a specific holiday period the school that includes other weekdays as well. For example the summer break time when the school may be closed for 6 days

5.4 Housing

The institute will provide free of charge to the employee a single non share apartment.

The institute will provide suitable furnishings, such as bed, wardrobe, TV, table and chairs refrigerator, washing machine, kitchen utensils, cooking stove, etc. The cost of any land based telephone, installation, reconnection costs for an existing phone and payment of monthly rental and tolls is the full responsibility and cost of the employee
5.5 Maintenance Costs

The cost of monthly utilities for the employees housing such as management fee and gas and electricity and water will be the responsibility of the employee. If the institute deducts any utility costs from the monthly salary of the employee, invoices for these costs must be provided to the employee.

5.6 Transportation

1. Employer will reimburse an economy class airfare from their nearest international airport in their home country to Korea. 
2. In the event Employee completes the full contract period, Employer will purchase for the Employee an economy class ticket for passage on a regularly scheduled airline to the point of hire from Korea, or a ticket of equal value.  The return air ticket will be provided at the time of the termination of employment. 
3. In the event that the extension of the Employment Agreement between the Employer and the Employee is met, the return air ticket will be provided at the time of completion of the subsequent contract period(s).  

4. In the case of the Employee resigns voluntarily, or is correctly and legally dismissed within the first 6 months, the employee is responsible for repaying to the employer (prior to leaving Korea), the equal amount of airfare paid for them to travel to Korea.

5. If the employer has purchased a return ticket at the start of the contract then the employee will allow the employer to hold this return ticket until the 12th month, and ensure that the ticket is correctly updated with the airline for a set departure time at the end of the contract period of 12 months, and that the ticket does not expire prior to that time. 

6. If the instructor is in Korea, or has been requested to arrive in Korea without the finalized visa stamped in their home country, the institute will immediately provide visa-run (to Japan) sponsorship (airfare and costs).
6 DISMISSAL BY INSTITUTE

6.1 Institute shall have the right at its sole discretion to dismiss Employee for clear and frequent neglect of duties under this Contract Agreement.  Including, but not limited to frequent absences from Institute without the approval of the Academic Director, or good reason thereof, or for manifest inability to perform duties as set out under this Agreement.  Provided, however, before any such dismissal, Employee shall be warned in writing of dissatisfaction with performance and shall be afforded at least fourteen (14) days in which to remedy the situation. 

6.2 In the event of a teacher being dismissed for reasons other than described in section 6.4, a period of 30 days notice will be given to the employee. 

6.3 In the event of the employee wishing to leave the institute, a period of 30 days notice must be given (in writing) and all outstanding debts, such as the repayment of the airfare and travel costs paid to the employee to come to Korea, (or to travel to Japan) house utility costs, relocation costs, visa issuance and courier costs, must be paid back to the school prior to departure. The school must pay the employee correctly for all classes taught during this month. The teacher must also agree to work in a considerate manner for these 30 days of notice, undertaking all timetabled responsibilities and preparing for the replacement teacher. If all debts owed are paid correctly then the teacher is entitled to receive an official employment release letter from the employer. At no stage can other costs, not mentioned in this contract, be requested for repayment from the employee.

6.4  Deliberate breaches of this contract and covenant conditions, Criminal or other serious conduct inside or outside the Institute, or being involved in activities that would seriously jeopardize the reputation or personnel of the school, its management, its students, or its’ staff, will be cause for immediate dismissal and no warning or time for remedy will be allotted.

6.5 In the event Employee is dismissed for any of the reasons set forth above Institute shall have no duty and shall not be obligated to pay the cost of return transportation to the point of hire for Employee 
7 COVENANTS

7.1 Employee here by agrees, covenants, and undertakes that he/she will not undertake any teaching duties or employment with any persons or organization other than Employer without prior written approval from Employer of the specific employment contemplated by employee.  Failure to comply with this article is cause for immediate dismissal.

7.2 Employee here by agrees, covenants and undertakes that he/she will not disclose in any public forum or for publication the following:

· Teaching materials, syllabus details, or any other information relating to the academic program, whether verbally or in written form, to individuals or company owners

· Employment or recruitment related issues that may have been part of a contract negotiation process.

8 MERGER CLAUSE

This Agreement constitutes the entire understanding between the parties hereto with respect to the subject matter here of, and supersedes all previous negotiations, commitments, and writings with respect here to.  No modification of this Agreement will be binding or have any legal effect unless set forth in a written agreement amending this agreement and signed by both parties here to.  Furthermore, this contract nullifies and voids any previous contract between the two parties.

Employer and Employee have executed this Agreement on the date indicated below.  
POINT OF HIRE:  Korea


Employee Signature
                     


                 Employer Signature


 Employee Name



                              Employer Name


          Date






                  Date
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