Introduction
Top Academy is the finest quality of foreign language / scholarly educational institute by a team of ability teachers who have emphasis on quality and hospitable teaching service and expertise. Top Academy has a friendly atmosphere and a comfortable environment conducive to both teaching and learning. Top Academy has provided and answer to the actuality of South Korean education condition. Top Academy is polished educational institute that concerns about students’ future rather than students’ instantaneous results. Top Academy has a continually growing student population, for which it strives to provide the best in education and recourses. It is the largest academy in Chungju, which employed about 100 national teachers and 7 foreigner teachers. Its staff is friendly and approachable, both at school and day to day in Chungju’s engaging community. According to the size of academy, Top Academy is inviting applications for the position of foreigner teacher throughout the year.  
Location 
Top Academy is located in the beautiful city called “Chungju.” Chungju of South Korea is in the right middle of Korean peninsula. It is the most representative city of beautiful scenery especially with the water. Chungju is the place that is noted for its scenic beauty of nature with many dams around Chungju such as “Chungju Dam.” If there are people who want to escape from a busy lives and lead a peaceful life, Chungju would be the best city for them. 

Benefits 

▶ Airline Ticket                          ▶ Health Insurance 

▶ Visa Sponsor                         ▶ 8 days Paid Vacations 

▶ Housing (Include furniture)
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EMPLOYMENT AGREEMENT
This EMPLOYMENT AGREEMENT is made by TOP ACADEMY and CHOI JUNE HEE, the owner of this school and ______________________, English instructor. 
This EMPLOYMENT AGREEMENT has been made this ___day of ___ 2009. 

Contract conditions are:

1. TREATEMENT & TEACHING HOURS 

The service of the employee is to undertake up to the agreed-upon maximum of 32 classes per week, teaching in an enthusiastic and educational manner.  The employer will return the employee’s energy and efforts with material and service supports such as proper housing, salary and etc. as agreed upon here. 

2. WORK LOAD, HOURS, DAYS 

The maximum workload per week may be up to a maximum of 32 classes per week. (Consisting of 45-60 minute classes for elementary, middle and high school) 

3. PERIOD OF EMPLOYMENT 

The total agreement term is from ___(D) ___(M) 2009(Y) to ___(D) ___(M) 2010(Y). 

4. SCOPE OF WORK 

The teachers work is as follows:

Teaching of TOEFL and teaching of conversational English language. 

Have a meeting with teachers and manager everyday.

Students’ placement of class interviews, monthly report card. 

Students’ age will range from elementary school to high school students. 

5. SALARY & OVERTIME PAYMENT 

a) The period of four weeks is accounted for one payment session.

b) Regardless of how few monthly work hours may be, the teacher’s minimum monthly pay is ___________ won per 4 weeks session on basis of maximum 32 classes per week for 4 weeks. Preparation time per day is not included in overtime. 
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c) For the teacher who has no teaching experience at all, the teacher will have a training period with an assistant teacher. The training period is calculated and paid from the teacher’s first day of school until the day that the teacher conducts classes without an assistant teacher, and is compensated with the half payment of the full salary for this training period.   
6. TAX & DEDUCTIBLES 

Income taxes of 3.5%, residence tax of 1.5% ,and half of the health insurance premium will be deducted from the teacher’s salary.

7. PAID HOLIDAYS & SICK DAYS 

The employee will receive all national holidays as well as 8 days paid vacation. The employee shall also be allotted 2 paid sick-days per year. The teacher must give sufficient notice before being absent for a full sick day. 

8. DRESS CODE 

The employee shall dress in a neat and professional manner. Items such as T-shorts, jeans, sandals and etc will not be worn during teaching hours. 

9. DISCPLINING STUDNETS 

Due to the employee’s lack of knowledge of the students’ language and culture, the school principals and the local teachers will eagerly assist the English teacher they should ask for help in disciplining the students. The school will fully support the teacher, if the teacher considers students’ rudeness or disruptiveness. 
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10. DISMISSAL OR VOLUNTARY RESIGNATION

· The employer and the teacher reserve the right to end this contract, in any of the cases below.

· Dismissal can take place if the teacher neglects correcting the following causes. 

(The teacher will have 20 days after each warning letter to correct the situation)

a) Neglect his/her duties stipulated in this agreement 

b) Frequent absence from work 

c) Frequent tardiness  

d) Engaging in sexual relationships with students 

e) An extended period of abnormally poor lessons 

· Resignation can take place if the teacher perceives:

a) Continuous disrespect or negligence of his/her human rights 

b) Negligence of the point of this contract by the school 

c) Death of an immediate family member or serve illness of the teacher

· In case of dismissal or resignation, teacher is paid up to his last day of work. All the accounts’ pays on either side must be settled by the last day of teacher’s work

· If the teacher decides to resign before the contract end, he/she should notify the employer at least two month in advance. If the teacher does not give two month notice, the current month’s pay will be withheld by the employer. 

11. GOVERNING LAW & JURISDICTION 

a) This agreement is governed by the Law of the Republic of Korea 

b) This agreement is made final and firm unless any material modification of amendment of this agreement is executed with the full knowledge and consent of the undersigned and incorporated into this agreement with both parties’ signatures proving the modification

c) Photostat copies of this agreement will be considered as valid as the signed original 

	Date / Place: ______________________________________________           

Name of Teacher / Signature: __________________ (               )

The School Owner / Signature:  CHOI JUNE HEE   (               ) 




[4]            TOP  ACADEMY
