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EMPLOYMENT CONTRACT

Of Jung-Chul BJE Language Institute
For
         Alistair W. T. Walford

Employment Agreement For Instructor Position 

 

The following contract is a legally binding contract between the Employer, Jung-Chul BJE Academy and the English Instructor, Alistair W. T. Walford.
1. Job Position

This contract is entered into for the position of an English conversation instructor.

2. Period of Emploment

The Instructor will be employed by the Institute from the following dates.


From :       September     , 2008

To   :       September     , 2009
The period of employment under this contract will last for one calendar year from the date of the Instructor’s first day of work for the School, unless other written contractual agreements have been entered into to amend this time period.

3. Weekly Working Hours

Instructor is expected to work from Monday through Friday, 30 hours a week, and thus, the Instructor is subject to be scheduled anytime within these hours, and occasionally outside of these hours and days for special assignments. The Institute will attempt to make classroom teaching hours consecutively, but such will depend upon customer demands and Institute’s needs. While the Institute will endeavor to set a regular schedule at any time without notice so as to fulfill customer needs and staffing requirements.

4. Compensation: 

2,200,000 won per month for teaching 120 teaching hours (30h/week), Monday through Friday. The institute will deduct 100,000 won as housing and utilities deposit only from first 3 months salary (100,000 won monthly) and will pay this deposit back to the Instructor when he leave upon completion of one year contract.

a) Payment will be made on a monthly basis.

b) Income Tax: Income tax of around 3.3%, as required by Korean law, will be deducted from the instructor's gross income each month. 

c) The employee should not teach classes or students at any other places without the approval of the school principal and the immigration officer. If it is found that the employee violates this agreement, the employer has the right to hold one month's salary. 

 
5. Over time Pay: 

 The pay rate of each additional teaching hour over 120 hours/ month shall be 20,000 won. 

 6. Benefits: 

a) Holidays: There are 10-14 Republic of Korea paid holidays. 

b) Housing: The employer provides free housing and cooking utensil, T.V, washing machine, etc. during this contract period.

c) Contract Completion Bonus (Severance pay): The Employee will receive a bonus payment upon completion of the contract period fully. The amount of the bonus will be 2.200,000 won. 

e) Airfare: The Employer will prepay the Employee’s airfare America to Seoul, Korea. 

In the event that the instructor does not honor the contract, then the instructor can be asked to pay for prepaid airfare and will not receive bonus pay supplied for the completion of the twelve-month period. In the case of the employer violating the contract, then the instructor will be given an air ticket to home and a release from the contract.

f) Paid vacation: The employee will receive at least 8 days paid vacation. 
  
7. Summary Description Duties: 

The following are general descriptions of what is expected of the teacher at the school: 

a) Participation in any and all phases of the employer's program and teaching classes that range from preschool children to adult level. 

b) Curriculum design and implementation. 

c) Development of educational program and materials. 

d) Field activities with students. 

e) Grading and evaluation of students. 

f) Student counseling. 

g) Attendance at teachers meetings and workshops. 

h) Other school-related activities. 

 
8. Policies: 

 Jung-Chul BJE academy instructors should become familiar with the cultural background of Korean students and students' expectations of their instructors. Accordingly, instructors are expected to behave professionally both on the job and when socializing with students off the job. 

 The following policies have been established to assist instructors in the regular performance of their duties. 

 a) Instructors are required to maintain a professional appearance while teaching classes, especially when teaching company programs. 

 b) All instructors must behave in a professional manner during class and when socializing with students outside of class. Instructors should be aware of the cultural background of Korean students and their expectations of teachers. 

 c) Instructors shall observe class hours strictly. : Any absence, late classes, early dismissal of classes, non-observance of working hours, etc, can only take place with the permission of the director. 

 d) Instructors are required to interview new students and evaluate their placement level. 

 e) Instructors are required to attend all staff meetings as requested by the director. If an instructor must be absent, he/she must inform the director or the assistance director prior to the meeting with a reasonable reason. 

 f) In the event that an instructor wishes to take time off, the instructor must inform the director at least one month in advance and have met all his/her obligations before leaving. 

 g) In the event that an instructor wishes to terminate his/her contract before the official date, the instructor must give a two-month written notice to the director. If the instructor’s resignation is determined to be voluntary, the instructor can be asked to pay for the new instructor’s replacement cost. The instructor understands that any early release to teach elsewhere in Korea conflicts with Korean immigration laws.
 h) Instructors shall return all instructional and related materials to the institute following the completion of each session. The employee will retain only those materials, which are necessary, to prepare for future class sessions. 

 i) Instructors will be dismissed by the director, if they have made sexual advances toward students or have become involved in questionable relationships, which may result in business losses. 

 j) Each one-hour absence will result in the deduction of one day's pay from the employee's monthly salary. (Not including reasonable illness or sickness, and accidents or situations beyond his/her control) 

 k) In the event of an instructor missing more than two classes a month without any special reasons or providing 24-hour notice, the employer may give notice for dismissal to the instructor. 

 l) In the event that the instructor violates his/her contract or school policies, it is understood that the employer may give a notice for dismissal to the instructor. 
9. Renewal of Contract

The Institute and the Instructor may jointly agree to renew the contract for the period of one year or other mutually agreed time period.

-------------------------------------------------------------------------------

 The term of this contract is from September 2008 to September 2009. This agreement constitutes the entire agreement between the employee and employer and supercedes all previous oral and written representations and understandings between the parties. 

Signatures

Employer                                 Employee                          

Date     ___________                     Date       ____________    

