	Employment Contract




POSITION: English Instructor

EMPLOYER

1. Name of the school : Olympic Dunchon Wizisland

　                                    

2. Address : Unit 209, Kolon II Office B/D, 595 Sungnae-dong, Kangdong-gu, 

Seoul, Korea                                   

Hereafter to be referred to as the

Employer.
EMPLOYEE

1. Employee’s name : 

　                                    

2. Address : 

Hereafter to be referred to as the

Employee.
The parties agree as follows:

1. TERM OF CONTRACT 

This contract will be valid for a period of 12 months beginning August 1, 2008 and ending _July 31, 2009.
(※ Starting date’s up to Employee’s arrival ) 

2. CONDITIONS OF EMPOLYMENT 

a). The Employee will act in an appropriately professional manner and be responsible for conducting professional English Language classes.

The Employee agrees to teach students at the institute at the times designated by the institute management, and agrees to develop and present educational programs for the students. The instructor agrees to follow and strictly comply with the School's policies and guidelines during the period of this agreement.
b). The Employee will be required to work for regularly scheduled hours from 9:30 am to 5:00 pm., from Monday to Friday (5 days). Each teaching hour in excess of 25 hours a week is considered as overtime. (1 Hour means 60 minutes)
c). Classes and teaching hours are scheduled at the institute's sole discretion.

d). The Employee is required to go through at least 3 days’ orientation and training program before starting Employment. 

e). The Employee is responsible for lesson planning with co-teachers, Student Evaluations, Report Cards, Management in Classroom, Fiedl Trips, Consultation with parents, Workshops, Staff Meetings, Maintenance of the English Environment during breaks and upgrading ones professional knowledge and skills. 

f). The Employee is required to prepare student evaluations. 
· Main Students (Homeroom Students) : Once a week

· Other students : Once every month, or Once every two month by classes
· Quarterly Report Card for each student
· Other documents such as a progress report upon request

g). The Employee is required to provide Weekly Lesson Plans and Class Briefings. 

3. SERVICES PROVIDED BY THE EMPLOYER 

a). PAYMENT & TAX 

The Employer will pay a monthly salary of 2,400,000 won for regularly scheduled hours mentioned on the page 1 worked.

b). The Employer may ask the Employee to work over time (the Employee has an option to refuse and will not be forced), and if the Employee chooses to do overtime, the Employer will pay for the overtime at the rate of 20,000 won.

c). The employee salary will be paid on the 5 th of each month through the bank transfer and if the 5th lands on Sat or Sun, the wage will be put employee’s account on Friday previously.  

d). Tax for income will be deducted from the salary according to the Korean tax law, and The Employer will provide the Employee the receipt for this.

4. HOUSING 

The Employer will provide the Employee a furnished Single housing and the Housing will be provided at no cost to the Employee with the exception of maintenance and phone bills.

The furnishings shall include: basic cooking utensils such as pots pans and dishes; a stove; a refrigerator; a bed; a washing machine; and a closet, air-conditioning, microwave, and TV.
If the Employee choose not to use the housing which Employer provides, 500,000 won will be provided monthly to the Employee as a hosing allowance on 5 th of each month added to the salary. 
For the mobile phone and Internet, Employer may support the paper work for the opening of the service but Employee is solely responsible for the monthly bill and opening fee.  
5. AIRFARE

Employer shall provide round-trip ticket. In the event that Employee willfully leaves the Employer before completion of his/her contract, Employer is not responsible for the return airfare. If Employee willfully leaves the Employer before 6 months, Employee must payback the initial airfare and Employer may deduct the said airfare from Employee’s last pay. 

And if Employee willfully leaves the Employer after 6 months but without 6 weeks‘ prior notice, Employee is responsible for the payback of the initial airfare as well as all the cost caused by legal activities.  
6. MEDICAL INSURANCE 

Employer agrees to provide medical insurance for Employee through group Membership. Employer further agrees to pay fifty (50) percent of the monthly premium. Employee is responsible for the other fifty (50) percent, and Employee’s portion of the monthly premium is made through deduction from salary.
7. SEVERANCE PAY 

Upon completion of this contract, the Employer will pay one month's salary as a severance payment to the Employee. This payment will be made at the time of completion of the contract period.

8. Holidays/ annual leave / sick leave / tardiness 
a). Holidays: There are 13 ~ 15 Korean holidays per year. Employee is not required to work on these days.
b). The Employee may have 9-working days as paid vacation, which will be organized by the institute. (days in which the Employee does not regularly work i.e., Saturdays, Sundays and National Holidays are not to be considered as part of the vacation period)

c). Sick leave & Personal leave : Employee is permitted to use up to three (3) days of paid sick leave or paid personal leave per year. Personal day is given only on Friday to cover personal issue.
In order to be eligible for paid sick leave, when Employee is unable to attend class due to illness, he or she shall notify Employer, with an accompanying proof of illness from a physician, at least an hour prior to the commencement of the class. If Employee fails to notify Employer with proper proof of illness, the employer has the right to deduct one day’s pay for every day the employee is absent from work. Instead of Sick leave, Employee can take three (3) personal days only on Friday per a year. 
d). Tardiness: If Employee is more than 10 minutes late without notification, one hour of pay may be deducted. Even with notification, if more than 1 hour late, every hour the employee is absent from work is deducted form pay hourly. 
9. DUTY OF SECRECY
a). The Employee shall not disclose any of the contents of this agreement, including salary, to a third party including other employees of the school

b). The Employee shall not disclose any information relating to the contents of lecturers and business operation of the School without prior permission of the School.  Violation of this portion of the contract will cause the Instructor to be responsible to compensate the School for all possible losses suffered by the School.
10. ADDITIONAL DUTIES

a). The instructor is required to conduct him/herself in a professional manner and to wear neat attire while at the school. Casual clothing is acceptable, provided that it is neat and clean.
b). The following forms of behavior will not be permitted.

· Not following scheduled class timetables and dismissing, canceling, or starting classes late without the prior approval of the school management.

· Conducting class while under the influence of alcohol, while smoking, or under the influence of illegal drugs.

· Making sexual advances towards, or entering in to relationships with students or employees of the School.
11. RENEWAL & TERMINATION OF CONTRACT

a). RENEWAL 

The Employee must give the Employer a written 60-day notice before renewal or non-renewal of the Employee's current contract.

b). Both the Employer and the Employee reserve the option to renew the contract.

c). TERMINATION OF CONTRACT

Both parties will give at least a written 60-day notice prior to the termination date of the contract.

d). The Employer retains the right to terminate the contract immediately, if:

- The Employee is unable to discharge the responsibilities or meet the conditions such as being late for class on a continuous basis, continuous failure to keep regularly scheduled class hours and repeated absences from classes without a valid reason.

- The Employee teaches a private class outside of the school without the consent of the school.

- The Employee participates in any type of criminal activity of corruption of public morals which violates the laws of the Republic of South Korea.

-The Employee has serious diseases 

If, for any reason, the contract is terminated before the full completion of the contract period: 
- The Employee will not qualify for benefits such as severance pay and the airfares.

- The Employee will be wholly responsible for any /maintenance and phone bills remaining for the duration of their housing lease.

- Within 14-days the Employee is required to sign a notice of termination and accompany the employer to the Korean Immigration office to notify the Korean Immigration office of the termination.

12. GOVERNING LAW & JURISDICTION 

a). This contract is governed by the low of the Republic of Korea.

b). This contract is made final and firm unless any material modification or amendment to this contract is executed with the full knowledge and consent of the undersigned and incorporated into this contract.

In witness thereof, we have affixed our signatures hereon.

Date :         ,          ,           .

	EMPLOYER
Sun Jung Jung
Signature

                             
	EMPLOYEE

Signature

                             


Appendix 
Time table

9:30 am 

Arrival at the institute

9:40-10:10 am

Morning Snack time : Help homeroom kids arranging clothes and having Morning snack 
10:10-12:10

4 Classes

12:10-13:10

Lunch with homeroom students

13:10-14:40

3 Classes

14:40-15:00

Home time : Help kids organizing bags and clothes
15:00-16:00

Afternoon class
16:00-17:00

Preparation/Meeting/Documentation
PAGE  
4

