Lee Yen Leow
Address: Room 202, 28-5 Jongam-dong, Seongbuk-gu, Seoul, South Korea
Cell phone: 010-5844-4196
Email: lee.leow@gmail.com

Objective
To develop further in the field of TEFL by providing student-centered learning experiences for EFL learners.

Skills and Strengths

· Strong communication skills

· Professional work attitude
· Team player
· Experience working with EFL learners of all ages and skill levels from beginner to advanced

Employment History
	July 2008 – February 2011

	Full time EFL instructor
Sogang University Language Program (SLP Mapo) – Seoul, South Korea

Duties included:

· Teaching English to kindergarten, elementary, and middle school students

· Co-ordinating science curriculum for kindergarten students

· Creating worksheets and extra teaching materials

· Constructing lesson plans

· Monitoring students’ progress and writing student evaluation reports

· Correcting homework and grading exam papers



	April 2007 – 

April 2008


	Full time EFL instructor
Weesing (Child U) English Academy – Chuncheon, South Korea

Duties included:

· Teaching English to elementary, middle, and high school students

· Teaching conversational English to adult students

· Creating intensive summer and winter programs

· Constructing exam question and answer papers (level placement tests, mid-semester, and final exams)

· Developing comprehensive English instruction manual for Weesing’s unique web-based learning program

· Constructing lesson plans

· Monitoring students’ progress and writing student evaluation reports

· Correcting homework and grading exam papers



	January 2007 – February 2007
	Volunteer administrative assistant

Trinity Real Estate – Sydney
Duties included:

· Liaising with clients

· Data entry and maintenance

· Editing and proofreading written communication


	March 2006 – November 2006
	Volunteer administrative assistant

Queensland University of Technology (QUT) Careers and Employment Office – Brisbane

Duties included: 

· Attending to phone and in-person enquiries

· Data entry and maintenance

· Assisting with 2006 QUT Careers and Futures Fair


	March 2006 – 

April 2006
	Volunteer communications assistant

Synchronous Public Relations – Brisbane

Duties included:

· Assisting with 2006 Walk Safely to School Day campaign
· Distribution of media releases and fact sheets, and pitching of community service announcements, to Queensland media
· Monitoring and following up media and school participation in the campaign


Education & Training
	2004 – 2006
	Bachelor of Business – majoring in Marketing and Public Relations

Queensland University of Technology (QUT), Brisbane
Course completed: November 2006



	2011
	Cambridge CELTA
Australian TESOL Training Centre (ATTC), Brisbane
Course completed: June 17, 2011


Referees

· Mr. Shane Bos – CELTA Trainer, ATTC (Brisbane, Australia)
Contact number: +61 7 3031 0500

Email: shane.bos@navitas.com

· Mr. Harry Singh – Director, Trinity Real Estate (Sydney, Australia)
Contact number: +61 421 411 445 

Email: harry@trinitysolutions.com.au
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