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조우정팀장(Justin)
02-2675-0582



WORK EXPEREINCE 
	2009- 2006

English Teacher

Elementary School

Cheong Ju City

Local Schools 

South Korea

Status:  Part time

Duration:  18 months


	
	· Teaching conversational English to elementary students.

· Organizing and preparing “Market Day” for the students.

· Teaching winter and summer camps.



	2005- 2005

 English Teacher

Kangneung National University

South Korea

Status: Full time

Duration: 6 months


	
	· Teaching conversational English to university students.

· Assessment and evaluation of students’ progress.

· Designing English assessment system.

	2005- 2003

 English Teacher

EBRI Club- Kangneung

South Korea

Status: Full time

Duration: 27 months


	
	· Teaching English to preschool children through to adults at a variety of levels.

· Assessment and evaluation of students’ progress.

· Organizing and preparing students for speaking contests at EBRI Club- Kangneung and the YWCA contest in Seoul


	2003- 2002

 Day Care Worker

Chatham Day Care Center

Chatham, MA, America 

Status: Part time

Duration: 3 months


	
	· Teaching arts and crafts.

· Evaluation of student’s work.

· Accounts payable.

· Customer service.

	2002- 2001

English Teacher

Yoon English Academy- Ulgin, South Korea

Status: Full time

Duration: 12 months


	
	· Teaching English to preschool children through to adults at a variety of levels.

· Assessment and evaluation of students’ progress.

· Organizing and conducting field trips.



	2000—1999

Education   Officer

National Accreditation Authority for Translator and Interpreters (NAATI)

Sydney, Australia

Status: Full time

Duration: 19 months


	
	· Lecturing and conducting workshops.

· Coordinating lecturing staff for workshops. 

· Advertising and promoting the educational services.

· Accounts payable and receivable. 

· Assessment and evaluation of workshops.

· Customer service in respect to NAATI’s education services, NSW interpreting and translating training programs, testing programs, scheduling and general enquires 

· Monthly reports, statistical reports and educational assessment reports.



	1999

Assistant to the Administrator 

HIV Epidemiology and Clinical Research

University of New South Wales

Sydney, Australia

Status: Casual

Duration: 3 months


	
	· Accounts payable.

· Accounts inquiries

· Filing

· Reception

· Responsibility for couriers and mail deliveries

· Update telephone directory

	1999

Marketing Customer Service 

Representative
Transamerica Leasing

Sydney, Australia

Status: Full time

Duration: 13 months


	
	· Communicate market intelligence

· Maintain client rapport

· Client bookings

· Follow-up with customer requirements and pick–ups

· Monitor regional inventory levels

· Stock level reports and reposition budget reports

· Accounts payable

· Resolving customer queries for invoice discrepancies




	1998

Container Controller Assistant

Blue Star Shipping

Sydney, Australia

Status: Full time

Duration: 7 months


	
	· Maintaining database for Middle East and Asia Shipping Trade.

· Liaison with agents and equipment leasing companies.

· Resolving queries for invoice discrepancies

· Reporting stock levels and container movements

	1997

Assistant to the Secretary

Department of Art History and Art Theory 

University of New South Wales

Sydney, Australia

Status: Temporary part time

Duration: 6 months


	
	· Part of a team responsible for organizing and preparing ‘Text and Craft Conference’

· Liaison with speakers and organizers.

	1997

Student Liaison

Department of Art History and Art Theory 

University of New South Wales

Sydney, Australia

Status: Temporary part time

Duration: 7 months


	
	· Organization and provision of information for students regarding enrolments and course requirements.

· Supervision of “Arthaus Gallery”.

	1996 

Teaching in Secondary Schools

Department of Teaching NSW

Newcastle, Australia

Status: Causal

Duration: 7 months


	
	· Provide lessons for students with a variety of learning abilities and a range of disciplines.

· Feedback to teachers about the lesson objectives and the outcomes.

	1995

Telemarketer (research)

Hunter Valley Research Foundation

Newcastle, Australia

Status: Casual

Duration: 22 months


	
	· Outlining of information to interviewees about the objectives of the survey.

· Conducting interviews. 

· Data entry of the interviewee’s responses.


	EDUCATION
	
	

	2000
	
	· Master of Fine Art- Research (p/t) 

University of New South Wales
Uncompleted



	1999
	
	· Achieving Service Excellence Customer Service Training- Cebu, Philippines


	1997
	
	· Master of Fine Arts- Course (p/t) 

University of New South Wales
Uncompleted



	1996
	
	· Bachelor of Social Science (p/t) 

University of Newcastle
Uncompleted



	1995
	
	· Postgraduate Diploma Education Secondary- Art 

University of Newcastle

Graduated


	1994
	
	· Bachelor of Social Science (p/t) 

University of Newcastle


	1993
	
	· Postgraduate- Honors in Visual Arts (p/t) 

University of Newcastle


	1992 
	
	· Bachelor of Visual Arts 

University of Newcastle

Graduated




