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Summary


   

    
A self-starter, highly motivated, organized, and able to work independently, as part of a team, or lead to achieve an organization's goals.  Seeking a challenging position which utilizes and expands my skills while making a difference. 
       
                    Education

    

    
· MASTERS in Business & Organizational Leadership  (MBA)  (3.5 GPA), 

NATIONAL UNIVERSITY, Sch of Business & Management (NU), La Jolla, CA, USA

· BACHELORS in International Political Science,  Minors Microbiology/Spanish, UNIVERSITY OF CALIFORNIA SAN DIEGO (UCSD), La Jolla, CA, USA
· Fluent in English & Spanish


· Novice Korean

· TESOL Certification

· CBEST Teacher Credentials

       
               Career Progression


 
   
Wesley (Anderson) Language Schools (South Korea)


     12/2009 - 12/2010
Academic Research & Development Manager
Andong National University (South Korea)


            11/2003 - 8/2010
Gimhae Foreign Language High School (South Korea)
Various English Academies- elementary/kindergarten students (South Korea)
Academic Manager/ Head Instructor

International Education Consultants (South Korea)


       1/2006 - 8/2010
International Recruiting Manager

San Diego Public School District  (San Diego, CA, USA)
     
     10/2001 - 11/2003
Substitute Teacher – Elementary Schools
UCSD Earl’s Place  (San Diego, CA, USA)

           
      10/1995 - 5/2001
Store Manager    
       
             Qualifications Summary


 
   
· 4 yrs operating int’l recruiting business

· 4 yrs business management experience

· 6 yrs education management exp

· 8 yrs teaching experience

· Masters-management & leadership-MBA

· Bachelors degree in international politics

· TESOL certification

· CBEST credentials

· Fluent in English & Spanish

· Novice Korean

· 7 years work experience in S Korea

· Extensive international volunteering/   traveling/ working experience (1996-2009)

                     
Management Skills


           
(Producing all educational materials for all 5 franchises’ native English teachers throughout the year.
(Producing and conducting various teacher training workshops for all 5 franchises’ native English teachers throughout the year.
(Demonstrated executive administrative skills to include the ability to organize and prioritize tasks with strong use of initiative, sound judgment, independent thought and precise attention to detail with high level of professionalism, while representing our organization’s best interest at all times.
(Proven history of improving operations and increasing profitability of a multimillion dollar a year business.

(Ability to interact in a consistently positive manner with diverse external international multi-cultural clientele.

(Ensuring that all business aspects of our office function smoothly, efficiently, and in an orderly manner.  
(Responsible for maintaining a well-run, viable business that offers high-quality product, outstanding service, and a positive work environment.
(Expert in customer care and responsible for employer consultations, customer follow-up calls, and providing our customers with an unparalleled customer experience.
(Demonstrated ability to plan, arrange and coordinate logistics for meetings, classes & events.
(Demonstrated ability to plan, project, implement and stay within budgets.

(Proven experience with a wide variety of payables, receivables and managing payroll. 
  
(Proven organizational ability to multi-task in a fast-paced environment to meet deadlines.
(Hiring, firing, promoting and training international office staff & supervisors in office & store operations placing an emphasis on teamwork, unity, and good organization. 

(Dedicated to creating a stable environment & inspiring others to do their best · Using my team to their fullest potential.

          Commitment to Community   
   

 
· HOPE Education Center 



(India)

· Tibet Women's Association 


(India)

· Gu Chu Sum Volunteer 



(India)

· Nakdong Countryside Outreach Teacher 
(South Korea)

· Habitat for Humanity 



(USA)
· Salvation Army 'Volunteer of the Year' 

(USA)

· Community (female) Self-Defense Classes
(USA)
              
     

  References
        

 
 
(Letters of Recommendation from all former employers with contact information.
