Katie Bruce
Citizenship: American

Address: 
Shin Gok Dong 787-4



Uijeongbu City



South Korea

Phone:  
010-6390-0677
Email: 
katie_bruce@live.com

Work Experience
Banana Kids English Academy, Uijeongbu City, South Korea

(031)-853-0533 Direct Supervisor:  Holly Teacher

Kindergarten Teacher and ESL teacher

 June 2013- June 2011 

· Instructed classes in English: Grammar, Phonics, Music, Art, Science, Math, Theme, and Debate.
· Wrote several Speaking and Writing Textbooks.

· Wrote/Directed Musical Performances monthly.
· Held Parent/Teacher Conferences and prepared detailed pamphlets for the conferences. 

· Wrote Speeches and  coached students for a national Speech Contests who won 1st,  2nd, and 3rd prizes. 

· Created materials for class decoration and Bulletin Boards in the Hogwon.

YBM ECC English Academy, Jangyu-Myeon, Gimhae City, South Korea
(055)-314-0509 Direct Supervisor: Anne Teacher
English Language Instructor 


September 2011 – September 2012 

· Used Word, Excel, and PowerPoint to prepare lesson plans and tests for over 100 students, daily. 
· Designed curricula and incorporated learning strategies to maximize test scores.   
· Wrote Bi-Monthly Progress Reports for each student.

· Interpreted test results to determine potential of individual students and monitored their progress.

· Created visual aids and conceptualized games to stimulate the learning environment.

· Confronted and resolved conflicts. 

· Offered support to motivate students. 

Middle Tennessee State University, Murfreesboro, TN 

Librarian / Periodicals




August 2004 – May 2008 

· Assisted faculty, staff and students with research.
· Compiled and maintained records and inventory using MS excel.
· Received library materials such as scholarly journals, new papers and magazines. 
· Interacted and helped patrons through email and telephone inquiries.
· Regularly rotated periodicals materials through shifting. 
The Little Tree Preschool

Teacher – Behavioral Therapist




August - December 2009 
· Practiced the use of Applied Behavioral Analysis with children.
· Maintained intensive data on children using MS excel.
· Organized lessons and classroom materials for the children.
Education
University of South Alabama, Mobile, AL, USA
· BA in Psychology, May 2011 GPA: 3.38

· Focus – Child Psychology

· President of the Psychology Club 

· Vice President of the Art History Organization

Skills
· Adept Researcher: I was trained in classes Research Methods 1 & 2 as part of my Psychology curriculum in which I was trained in various methodologies of data collection.

· Very Proficient with Microsoft Office Software.

· I have extensive experience with Voyager Software.

· I have had a Graphic Design class in which I was trained to use Dreamweaver, Adobe Photoshop, Photopaint, and QuarkXPress

· I have knowledge of administrative and clerical procedures and can use office equipment, e.g. copy/scanner, fax, label-maker, with ease.  

· Teamwork- Worked with a team of foreign teachers in Korea to establish more effective lesson plans and teaching methods.

· Human Relations- Communicating with colleagues. Teaching or training people.

· I am able to write clear, concise, grammatically correct documents. 

Volunteer Work
BAPS - Busan Abandoned Pet Sanctuary (Busan, Korea)

Volunteer 






October 2011- September 2012 

· Helped take dogs for daily walks.
· Helped to keep the facility clean.
University Activities
Student Organizations:

· Psychology Club – President

· Art History Organization - Vice-President  

· Philosophy of Science Club – Member

· Anthropology Club -  Member

References
Banana Kids English Academy, Uijeongbu, South Korea 031-853-0533

Ann Yung- Academy Director, YBM ECC, Jangyu, South Korea 001-82-055-314-0509 

Gale McLean- Periodicals Manager, MTSU Library, Murfreesboro, TN 615-898-2817

Kay Chisholm- Underwriting Specialist, America First, Richardson, TX









kay.chisholm@americafirst-ins.com

