Mary Kate Doherty                 

Gwangan, Busan

010-555-26220
mkdoherty24@gmail.com



EDUCATION
2013 (Certified)     
TEFL i-to-i Learning Institute, www.tefltraining.com



120 hour TESOL course certification
2001 - 2005

Wheaton College, Norton, MA

Bachelor of Arts

Major: Fine Arts
 Minor: Anthropology

Honors: Dean’s List, Alum Scholarship Recipient




RELATED WORK EXPERIENCE

September 2013 – Present




POLY English Academy, Gwangan, Busan




ENGLISH TEACHER




• Administer curriculum for eleven classes daily. 




• Instruct all major subject areas for grades Kindergarten to Fifth.




• Assess student abilities and evaluate performances.




• Conduct open classes and provide parents with development reports.



• Generate progress reports and evaluate student work.




• Oversee student book club once a month. 
May - September 2012




Artists' Association of Nantucket, Nantucket, Massachusetts




ASSISTANT TEACHER (Summer Arts Program)



 • Assisted the head teacher with all classroom duties.

• Independently taught the children in group activities.
• Assisted the head teacher with lesson plans and ideas.
• Catered to the needs of the children regarding general health and care.
2001 – 2005 
            



Wheaton College Filene Center for Work and Learning, Norton, MA




STUDENT MENTOR 
• Privately mentored students on internship opportunities.
• Directed students on job application requirements.
• Researched potential employment abroad for students.
• Answered all necessary student inquiries.
December, 2012 – September, 2013 

January, 2006 – May, 2010




Sprouts Natural Foods Café, South Lake Tahoe, California




MANAGER



• Dealt with customer questions, inquiries, needs and complaints.

• Managed the organization and efficiency of the cafe.
• Oversaw and supervised all employees.
• Received and organized payments for all business orders. 
• Handled daily cash intake and bank system.
February, 2011 –  March, 2012  



Price's Bookshop, Taupo, New Zealand




SUPERVISOR



• Attended to all customer needs.



• Headed, organized and updated product orders.



• Trained and supervised assigned personnel.




• Assisted in the planning and layout of business activities.



• Planned and implemented appropriate advertising.



• Ordered and advised on customer purchases using specialized systems.
January, 2005– January, 2006      





The Greater Boston Food Bank, Boston, Massachusetts
MARKETING ASSISTANT 

                                       • Acted as liaison between assigned agencies and The Food Bank. 

             • Answered client questions and attended to client needs. 

             • Entered data using Excel. 
• Managed scheduling.
June – July 2005
MJ Levy Dickson, Nantucket, MA




ARTIST’S APPRENTICE



• Organized studios and gallery openings.




• Assisted with the various needs of the artist.




• Prepared supplies and canvases.
Addendum:
May, 2010 – January, 2010
Traveled Europe via plane, bus, train and foot. Left from New York City and visited twenty-one countries until finally arriving at the final destination of the journey, New Zealand.
I have excellent related work experience references available upon request.

