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Seon hwa Han        

Current address:

28/43-51 Jeffcott St,



West Melbourne, VIC 3003



Australia
Date of Birth:

08. 04. 1979
Mobile: 

82 10 2042 2050
Email:


seon913@hotmail.com
Education


2007:

RMIT (Royal Melbourne Institute of Technology)
Completed a Course in Property (Agent’ Representatives)
2006:

Monash University

Master of Applied Japanese Linguistics 
Distinction Average
2005:

The University of Melbourne
Graduate Diploma in Education (Methods: Japanese and Korean Languages)

Distinction Average
2004:

Curtin University of Technology


Bachelor of Arts (Asian Studies)


Major: Japanese


Distinction Average
Employment


Brady Group 

Property Manager 

                         Jan 2007 – Sept 2008
· Manage more than seventy properties in Melbourne city, Docklands and suburbs. 
Duties include: 
  Lease agreement management




Property open inspections and regular routine inspections
Condition reports and vacating procedure 
Preparation of leases
Regular Rent review and issuing increase notices
Liaison with landlords and tenants
Arrange maintenance and liaise with contractors

Attend tribunals on behalf of the landlords
Furnish information real estate system in Australia for international clients 
New listings

All aspects of Property Management and associated administration and meetings
· In charge of Korean market- market research, marketing and planning for launching Brady business in Korea. 

· Took over a position that had not been properly managed for the past 5 years.

· Gained new development properties for management and solved problems related to new building issues and settled client’s needs and complains. 
· Rebuilt customer relations and negotiated with tenants over old complaints and reconciled them. 

· Consulted and sold properties to Korean clients.
· Perform interpreting and translating for Korean and Japanese clients 
 Victorian School of Language 
 Part-time Teacher                                    Jul 2006 – Sept 2008
· Taught Korean language to year 2 to VCE levels of Korean as a second language and Korean as the first language.

· Fulfilled duties in and out of the classroom including roll checking, teaching Korean language, supervising students with classroom activities, and yard duty.
Employment

Grovedale College 

Japanese teacher                                      July 2006 – Dec 2006
· Taught Japanese language and culture to year 7-9 students.

Designed and developed learning materials including worksheets, practice exercises, reading lists, class activities, cultural projects and more.
· Responsible for assessing students’ performance and processing final results

· Responsible for writing student reports in the middle of semester and at the end of semester.

· Provided consultation to parents regarding students’ activity, performance and attitude in the class.
· Attended all relevant staff meetings and yard duties on a regular basis.
Language Skills                            

Fluent in English (working level), Korean (Native speaker) and Japanese   
Computer Skills                            

Experienced user of Microsoft Operation Manager (MOM), Microsoft Word, Excel, Power Point, Adobe Photoshop and Internet Explorer
Certificates                        

Teachers Registration from Victorian Institute of Teaching No: 327434
Certificate of Agents’ Representatives 
Extracurricular Activities and Interests                        

Hanho Kids’ Club 
Volunteer Assistant Teacher
Personal interests include marathon, squash, swimming, and snow boarding.
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