Darren Sungook Lee
Darren@tpara.com
|
314 Azalea Chase Drive, Suwanee, GA 30024
|    010-9181-4176
EXPERIENCE

Senior Assistant Project Manager


06 / 2006 ~ Present



Cornerstone Investment Group, LLC




Norcross, GA 30071




-Assisted in coordination of general contractors, architects, engineers, 



banks, lawyers, and investors for 170,000 sq ft shopping center construction




-Participated in early phase pre-leasing with national franchises
-Formulated long term cash-flow analysis and expense pro forma for shopping center operations

-Worked with loan brokers to gather necessary documents for land purchase, construction, and permanent-operating loans

-Tracked company ledger and expenses, construction field reports, and responsible for filing system for all company documents
Internet Sales Manager

Auto Gallery, Inc




11 / 2004 ~ 01 / 2006
Gainesville, GA 30501

-Trained in sales techniques suitable for new and pre-owned car sales
-Oversaw operations of company’s AutoTrader.com online inventory and sales

-Maintained and updated online inventory for AutoGalleryInc.com website

-Acted as liaison with owner, engineers, and lawyers for construction of new car lot for expansion in Gainesville

-Assisted in training of several of the new sales associates

Sales and Production Associate / Floor Manager

09 / 2002 ~ 10 / 2004
Honey Baked Ham Company

Buford, GA 30518



-Trained in production of primary products (hams) and secondary products



-Trained in customer service and sales, cleaning and maintenance of sales 


floor, restocking items, preparing catering orders, and training seasonal 



employees




-Appointed as Floor Manager during winter of 2003 – duties included 



coordinating shifts and hours of employees in Sales Floor positions

EDUCATION




Georgia Perimeter College



01 / 2004 ~ 12 / 2007




General Studies

SKILLS


:  Knowledgeable in computer software for PC platform including:





- Microsoft Office – Access, Word, Excel, Publisher, Outlook




- Adobe Photoshop (up to CS2)





- Adobe Illustrator (up to CS2)



:  Rudimentary knowledge in Korean



:  Trained in numerous telephone and personable sales techniques




:  F4 Visa Candidate

Refrences available upon request.
