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	Education

-University of Huddersfield, 1993-1996

Bachelor of Arts (with Honours) Historical and Political Studies, 2:1.

-Duchess’ High School, Alnwick, Northumberland, 1987-1992

-Three A-Levels (History, Art with Art History, and Religious Studies).

-Nine GCSEs (English Literature, English Language, Mathematics, History, German, Biology, Design and Communication, Design and Technology, and Art).


	Employment History

Permanent Positions

-Site Supervisor, Shield Ltd, Ealing Broadway Shopping Centre, April 2005 to present
-Responsibility for staff training, discipline and performance evaluations
-Liaison with the Company headquarters and management, the client, local traders, engineers, cleaning staff, contractors and emergency services.

-Staff organization (schedules and amendments).

-Project Monitoring (Health & Safety requirements, security evaluations, maintenance log monitoring). 

-Proofreader/Tutor, English Quest Ltd., Hiroshima, Japan, Aug.2003-Dec.2004

-Proofreader for documents being translated from Japanese-English, and vice versa, for various clients.
-ESL class organization and instruction (elementary, junior high and one-to-one adult classes)
-Head Native Teacher, Gangnam SLP (Sogang University Language Program), Seoul, Korea, July 2000-July 2003

-Teacher and student interviews and evaluations
-Staff selection, performance monitoring and discipline (for the twenty faculty members). 

-Class scheduling, day-to-day management, material procurement and cataloguing 

-Chairing staff training and meetings, and management liaison 
-ESL class organization and instruction (elementary & junior high classes)
-Assistant Warden, YHA (England and Wales) Borrowdale (Cumbria) then YHA Once Brewed (Northumberland), Jan.1997-Jan.1998 and Feb.1999-July 2000
-Office administration (daily and monthly accounts, correspondence, room allocation)

-Reservation management and arranging itineraries for individuals and groups

-Budget management and stocktaking.
Writer
-Sengokujidai – Autonomy, Division and Unity in Later Medieval Japan (ISBN 978-1-905513-45-1) (Olympia Publishers, London, 2008)
Temporary Positions

-Assistant Curator, K.O.S.B. Regimental HQ, Berwick-Upon-Tweed, Northumberland, Feb.-Sept. 1993

-Day-to-day maintenance and organization of exhibits 
-Museum guide
-Security and assistance to emergency services

-Assistant Coach, Alnwick Rugby Football Club, Seasons 1989/90, 1990/91 and 1991/92

-Voluntary Assistant Mini-Rugby Coach instructing young players aged between 8 and 13, and assisting the coaches at training sessions and tournaments, as well as occasional refereeing.


	Language Skills

-English (native speaker), Japanese (JLPT4, JLPT3 this year), Korean (basic conversational), Spanish (still battling away)


	Other Skills, Courses, Certificates and Awards

-Knowledge and experience of utilizing MS Windows 98, 2000 and XP, Office and Excel.

-Level 3 Certificate in Supervisory Management (Distinction) (November 2007).

-St. John’s Ambulance First Aid Certificate (valid until 07.2011)
-Japanese Language Proficiency Test Level 4 (2004) and Level 3 (2008)
-English RFU Preliminary Coaching Certificate, awarded Feb.1991.

-House Colours, 1991 and 1992, for Rugby and Cross-Country tournament organization.

-School Gerald Curry Cup for Service to the Community.


	References

Academic;


Personal;

Prof. Timothy Thornton
Mr. George Wady and the Hon. Dr Emma Mitford
Dept. of Humanities

The Pinfold, Greenbatt
Z1/17 Queensgate Campus

Alnwick
University of Huddersfield

Northumberland NE66 1TY
West Yorkshire HD1 3DH

t.j.thornton@hud.ac.uk


Professional;


Mr. James P. Lindsay


The Shield Guarding Co. Ltd 

250 Kennington Lane

London 
        jim.lindsay@shieldguarding.co.uk

Other References available upon request;

- Mr. Brian Lamb (High School Head of House).

-Ms. Mary Schacht (predecessor as Head Native Teacher at Sogang University Language Programme).

-Mrs. Kazuko Koyama (owner-manager of English Quest Ltd.).


