Brook 
WORK EXPERIENCE

Astral Brands








             Atlanta, Georgia Manager of Live Shopping





        March 2008 - January 2009


· Managed department responsible for television sales of over $14 million annually. 

· Managed all Electronic Retailing Networks located in the US, UK, Germany, Austria, Switzerland, Australia, and Canada for Pur Minerals and Aloette Cosmetics. 

· Orchestrated logistics, Quality Assurance, and other standards for products sent to networks; both domestic and abroad.

· Negotiated product configurations, pricing, and margins with buyers.

· Organized photo shoots on air support materials and marketing campaigns.

· Researched shows to determine successful strategy for future shows.  

Home Shopping Network  







 Tampa, Florida

Assistant Buyer, Jewelry – HSN.com 



                  December 2007 – March 2008


· Monitored inventory levels and placed reorders when necessary. 

· Maintained the organization and categorization of the products on the website.

· Researched market trends and developed marketing strategies. Produced Creative Briefs.

· Selected product for photo shoots and signed off on all images and graphics created for the web. 

· Web sales for Jewelry over the course of the year were $24 million.  

Merchandising Assistant, Beauty




    March 2006 – December 2007 

· Worked with buyer, vendors and numerous departments to ensure product made it from purchase to the live show. 

· Negotiated pricing and product configurations.

· Responsible for ordering and tracking millions of dollars of merchandise, and was charged with ensuring vendors stay in compliance with numerous deadlines and operating procedures. 

· Worked closely with Legal, Production, Marketing, Model, and Quality Assurance departments to ensure all support materials were approved and utilized. 

· Launched twenty new vendors in eight months which was directly responsible for grossing $70 million annually.

Backstage Coordinator  







 May 2005 – March 2006 

· Executed duties for production of a live show including but not limited to preparing products for on-air use, conveyed production information to on-air host, and coordinated with in studio vendor teams to ensure product set-up and proper operation.  

NBC News Channel Eight – Sports 






 Tampa, Florida

Intern








            August 2002 - May 2003  

· Assisted reporters and cameramen on shoots and live interviews as well as assisting with all aspects of producing a news show.  

· Created one-minute piece that aired on a live show called The Sunday Sports Extra.  

· Responsible for script dictating and maintaining sports archives.

ESPN Regional 







               Tampa, Florida

Intern








             August 2001 – May 2002 

· Responsible for managing contestants and quarterly promotions during USF Football and Basketball games. 

· Assisted staff with assembly of Sponsorship packages for clients and vendors. 

Independent Horror Film – “Filthy” Renegade Films  



 Tarpon Springs, Florida

Hair and Makeup Specialist








     2002   

· Responsible for continuity of the lead actresses glamour hair and makeup for the duration of the shoot

· Won “Best Hair and Makeup” at the Saints and Sinners film festival in the spring 2003.

HBO Special – “The Laramie Project” 






 Tampa, Florida

Promotional Assistant 








       2001 - 2002  

· Obtained a student organization to sponsor the Screening of HBO’s “The Laramie Project” at USF for Promotions by Giovanni out of Orlando FL. Managed the progress of all pre-promotion activities as well as execution of film screening and panel discussions.   Responsible for other promotions such as hand-to-hand distribution, promotional games, and giveaways, as well as photographing events for the sponsors.

EDUCATION





University of South Florida







 Tampa, Florida Bachelor of Arts in Communication






      Spring 2004

Graduate coursework in Globalization Studies






2007

SPECIAL SKILLS        

Proficiency in MS Office Suite, Adobe Photoshop, Retek, News Star editing system, and most camera equipment. Basic knowledge of imovie, idvd, Italian and Spanish. Nine years of experience in hospitality and event planning. Relevant coursework in influencing public opinion, marketing strategies, consumer culture, persuasion, international business, and entrepreneurship,  

HONORS, ACTIVITIES, AND COMMUNITY SERVICE

National Scholars Honor Society



    Global X Mission Trip to Brazil, Buckhead Church - 2009

University of South Florida Alumni Association

      
    NFL Alumni Association 2003

Communication Council, Events and Philanthropy Coordinator              Executive Sports Connection 2003-2004

Director of Housing, Delta Gamma Sorority 1999

                    Recruit hostess for the USF Football Team 2000

Executive Sports Connection 2003-2004  


    Player Management Group Shaun King Foundation 

Player Management Group / Gramatica & Shaun King Foundation     Suite attendant – Buccaneer Football Games 1999-2008   Island Way Sorbet, Events and Philanthropy Coordinator  

