Abdul R. Liburd

Sanjeon-Ri 30 Sangbuk-Myeon
Ulju-gun 
Ulsan, South Korea 689-821

Telephone No.: 010-2518-8662
Email: ALIBURD3@JUNO.COM or ABA_TEMPLE@YAHOO.COM 
Certification(s)/Awards_________________________________________
Outstanding Leadership – A senior CAHS Class President of 2000, a Bachelors of Science Magnacumlaude Graduate in International Business, many Certificates of Appreciation, various Universities President's and Dean’s List Recipient, a member of both the National Honor Society and National Spanish Honor Society inducted in 2000, recent inductee to the National Honors Scholar Society, a member of the International Society of Poets, registered under (12) Temp Agencies as one of the top 10 employees in each, has a USVI Food Handler’s Card, a CPNI Certification Recipient, TEFL & TESOL certificate issued by I-TO-I, and an ISO 9001; Management System Certificate Holder in Internal Auditing for Aviation Parts etc.
Experience____________________________________________________

02/09 – Present
            Ulsan Metropolitan Office of Education      Ulsan, South Korea
NIIED EPIK Guest English Teacher – (GET)
• 3rd to 2nd level GET teaching Conversational English at Ulsan Science High School. I also taught the USHS Weekend Middle School Program and the Ulsan Metropolitan Office of Education’s “Fun Up” Elementary Summer School English Camp Program. 

• Developed, prepared, and assisted in various English lesson plans, activities, and materials for USHS high school, middle school program, and the UMOE Summer Camp.
04/07 – 02/08
         
Senator Alvin L. Williams         

St. Thomas, VI


Special Assistant

• Handle special projects for constituents and senatorial programs, media, and local/foreign business correspondences
• Preparation/management of newsletters, awards, and services as well as the analysis and interpretation of local/international laws
• Clerical Support, technical support, answering phones, letters, meetings, memos, governmental related reports, and filing



05/05 - 02/07              
Satair Hardware, Inc.          
     
      Fort Lauderdale, FL                  


Warehouse Manager/Inventory Control Associate

• Certify the packaging of Inventory by ISO 9001 Standard directly from the U.K and Denmark through verification of purchase and sales orders

• Help project sales, inventory, purchases, and the recovery of approximately 1.5 years of lost profits/revenues within my first 6 months


01/05 - 04/05             
Caribbean Sun Airlines       
     
      Fort Lauderdale, FL


Associate to Executive Personnel (Contracted by Staffing Now, Inc.)

• Clerical support to Director and Administrative Assistant of Ground Operations Department and Human Resources Director included training/mandatory schedules, technical support, phones, detailed reports, letters, and filing 

• Supported Special Projects that helped to create a newly developed training matrix for an implemented (new) aerospace software system

• Station support by delivering services to eight (8) outstations and new developing outstations


02/1999-7/2004

Senator Lorraine L. Berry        

 St. Thomas, VI 

Research Asst. / Office Asst. /Student Intern (Also personally Semi-Contracted)

• Handled voluminous correspondences relative to senatorial programs, local/foreign businesses, constituents and media as well as strategic research and local/international laws and business practices.

• Involved in the preparation/management of commemorative booklets:

1. Annual Mother's Day Luncheon, 2. Annual Youth Symposium, 3. Annual Women's Conference, 4. Annual Carnival Food Fairs and French Heritage Pageants, 5. Annual Summer Hire-A-Youth Program


3/02-10/03              
DeVry University                          
    
      Addison, IL


Faculty Asst./Proctor/Clerk (Relocation)

• Filing, some answering of 10-15 lines on switchboard operation, distribute mass mailing, proctor and collect assigned tests/reports


4/01-7/01

University of the Virgin Islands          

 St. Thomas, VI


Counselor/Mentor (Program ended)

• Helped coordinate and supervise academic and interpersonal skills training, recreational activities, and Inter-Island trips from Family Life Resource Project – (link) http://www.uvi.edu/pub-relations/magazine/mag_2001spring/p15.html -ran by Dr. Doris Battiste.


Computer Skills_______________________________________________
Windows 95 systems and higher including programs:  Microsoft Word, Publisher, Excel, Power Point, Microsoft Visio, Corel Draw 8, Adobe, Oracle, Prism, ICMS, Outlook, Quick books, and type 65 wpm

Education____________________________________________________


11/04 - 01/07   
     Florida Metropolitan University         
      Pompano Beach, FL


• Bachelor of Science in International Business
• (Special Note: Also attended DeVry University, majoring in (CIS) – computer information systems at the Addison, IL campus; the University of the Virgin Islands on St. Thomas, VI; and American Intercontinental University in Weston, FL)
• Currently pursuing consideration to obtain an MBA in International Business Management from American Intercontinental University in London, England or an online Master’s of Science in Entertainment Business from Full Sail University in Winter Park, Florida. 

Interests______________________________________________________





Various sports to include; volleyball, baseball, softball, tennis, and golf as well as voluntary/charity work, traveling, teaching, and learning about new cultures and languages  alongside international mentors/entrepreneurs
References____________________________________________________





Excellent professional extended references available upon request

