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Personal Details

 Name:


Adam White
 

Address:

19 Beverly Park



Knocklyon



Dublin 16
Telephone:

085-1381189
Date of Birth:

20.06.1989
Nationality:

Irish
Driver’s Licence:
Full, clean (obtained 2009)
Educational Details

Primary:

St. Colmcille’s National School, Knocklyon, Dublin 16 

(1994-2002)
Post-Primary:
St. Colmcille’s Community School, Knocklyon, Dublin 16



(2002-2008) Leaving Certificate: 380points


Third Level Education
2010




DIT Aungier Street:

Higher Level Certificate in Business Management









2012




DIT Aungier Street:

BSC Degree in Marketing
Work Experience
Employer:
Irish Tag Rugby Association


Catriona Donoghue
Duration:
26.05.2012 - 02.08.2012
Position:
Venue Manager - Herbert Park D4, University of College Dublin
Roles Under-taken:

· Preparing paperwork such as referee cards, team sheets and match schedules for each evening of tag rugby

· Taking responsibility for all matches to go ahead as scheduled and communicating with referees, team captains and players about match changes

· Dealing with players complaints and enquiries and passing on any messages to senior employers
Employer:
Templeogue College Swimming Pool



Brian Sweeney



Templeville Road



Dublin 6W
Duration:
01.06.2008 - Present Date
Position:
Lifeguard + Swimming Instructor
Roles Under-taken:
· Organising and carrying out classes on time and on a regular basis
· Dealing with customers of all ages and dealing with enquiries adequately
· Booking children and adults into classes through the electronic system

· General pool maintenance and responsibility for opening and closing the swimming pool

Employer: 
Trinity College Sports Centre



Deirdre Mullen
Duration:
01.06.2012 – Present Date
Position:
Children + Adults Swimming Instructor
Roles Under-taken:
· Organising kids and adults into classes and carrying out progressive sessions
Employer:
Samba Soccer Ireland
Duration:
01.06.2009 – 31.08.2009
Position:
Football Coach
Roles Under-taken:
· Organising children onto different pitches, following the set daily programme provided and dealing with customer enquiries
Employer:
Be-Fit
Duration:
01.12.2012 – Present Date

Position:
Marketing Manager

Roles Under-taken:

· Carrying out all marketing operations for the business

· Planning and organising different methods of how to market the company and attract new customers

· Control and manage all aspects of social media

Employer:
Radionics (RS)

Duration:
01.02.2013 – Present Date

Position:
Accounts Administrator

Roles Undertaken:

· Taking care of the Dublin mailbox and organising it into folders for each department in the organisation
· Allocation cheque payments and credit transfers (remittances) into out computer system
· Ensuring all statements and invoices are sent out the correct customers every day
· Taking calls from business customers and dealing with their queries in a professional manner
Achievements
· Currently playing with Knocklyon United senior football team and have been team captain for the past 3 years, winning player of the year 4 times
· Was class captain from 1st year to 4th year in Secondary School

· Obtained E.C.D.L. computing award  in 2007
· Achieved a Certificate in First Aid Awareness in 2008

· Have a National Certificate as a lifeguard and Level 1 + Level 2 Teaching Certificates for swimming
· Played semi-professional football for 2 years with Sporting Fingal FC from 2008-2010
· Achieved a FETAC Certificate as a painter and decorator in 2009
· Obtained a TEFL/TESOL certificate through the Master 140 Hour TEFL Course

Skills

· Obtained a lot of customer service experience throughout previous jobs. Whether it is through e-mail, over the phone or face to face, being polite and friendly and keeping the customer happy is important.
· Can work independently and in groups. Have gained a lot of experience in group work throughout college.

· Have great communication skills which I feel are one of the most important qualities needed when dealing with customers or working with colleagues.

· Extremely well organised when it comes to preparing and organising work.

· Have experience in doing 5 hour case study exams which gave me experience in working under pressure.

· I am used to using computers and technology and have developed a great understanding of Microsoft Office.
Hobbies & Interests
· Socialising
· Exercising
· Watching and playing sports
· Travelling
References 
Mr. John McKennedy
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School Principle



Manager
St. Colmcille’s C.S.



Templeogue College Swimming Pool
Knocklyon




Dublin 6W
Dublin 16
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