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Corporate Responsibility Manager, KHQ Investment LLC, New York, NY  
2008 - 2012 

· Managed compliance programs for hundreds of factories.
· Updated internal / vendor code of conduct changes to all active factories.
· Collaborated with factories in developing CAP reports.
· Analyzed social compliance audit reports.
· Managed lead testing of soft lines and accessories.
· Trained production teams in XRF lead testing technology.
· Managed and organized charge backs.
· Responded to and addressed retail customer complaints.
· Trained factory management in brand / retail social compliance standards as well as how to assess capabilities, evaluate systems and monitor adherence to compliance regulations.
· Assisted with organizing and planning sustainability initiatives for the corporate office as a member of the LF USA Green Committee.
· Attended BSR conferences to learn new innovative social responsibility concepts to keep up with industry / client vendor code of conduct regulations.
Sales Administrator, WICKED FASHIONS, Fort Lee, NJ  
2006 - 2008
· Created inventory availability reports and weekly sales summary reports for the sales team.
· Managed and organized the internal sample inventory.
· Collaborated with sales and production in preparing for monthly Market Week’s and the MAGIC trade show.
· Managed and distributed AD samples and Fashion Focus materials to retail clients.
English Instructor, Private Math & English Academy, Queens, NY  
2008 - 2011
· Prepared high school students for the English SAT’s.
· Analyzed and reviewed course and take home assignments with students.
· Taught proper pronunciation of English vocabulary.
· Taught advanced SAT vocabulary.
After School Instructor, Bayside Colonial Church, Bayside, NY  
1999- 2000
· Assisted elementary students with homework.
· Analyzed and reviewed course and take home assignments with students.
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