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Work Related EXPERIENCE
Served as a substitute teacher in Athens, GA (1999)

Volunteered as an after-school tutor for 6-8th grade students (1998-1999)
PROFESSIONAL EXPERIENCE
OP-3 / Avon Walk for Breast Cancer, Houston  (July 2007-May 2008)

Hired as Operations and Outreach Manager for the first, ever Avon Walk for Breast Cancer, Houston. The walk was the largest, both monetarily and participatory, first city walk ever organized by the Avon Foundation (almost 1,000 participants and over 1.9 million was raised).  

Susan G. Komen for the Cure - Headquarters (August 2000 – September 2006)
Hired as departmental clerk and promoted through increasing levels of responsibility to management of over 30 Komen Race for the Cure® fundraising events held by the top revenue generating affiliates. The Race accounts for approximately 85% of affiliate revenue and work allocation. 
Event Management

· Organized community outreach efforts to recruit participants and volunteers
· Conducted community meetings to present information and recruit participants to participate in the Avon Walk for Breast Cancer
· Managed all event expenses, petty cash and all budgets for the Avon Walk, Houston office
· Organized auxiliary events for the Avon Walk for Breast Cancer, including a Great Start Party and an Event Expo
· Secured event sponsorship and business partners for the Avon Walk for Breast Cancer 
· Assisted Logistics Coordinator in securing city sites and permits for the Avon Walk for Breast Cancer
Marketing and Communications
· Worked directly with radio stations to negotiate value-added agreements for the Avon Walk for Breast Cancer
· Represented Komen Headquarters at Race for the Cure events across the country speaking on its behalf, evaluating race success, maintaining and cultivating relationships with national sponsors, volunteers and race organizers
· Created affiliate newsletter on fundraising strategies, sponsorship tactics and event management in the nonprofit environment  
· Led revision committee and co-authored guide for race organizers leading to increased revenues, more substantive community grants and donations to Komen’s research efforts
· Guided affiliates in creation and implementation of effective advertising, marketing and registration materials 

· Managed monthly distribution of printed information to the affiliate network
Training

· Designed curriculum and conducted trainings for volunteer and affiliate staff, including cause-related marketing, volunteer management and other key topics  
· Coordinated Komen regional trainings for volunteers and staff
· Co-chaired 2004 Komen Race for the Cure® Summit, national training session for over 200 attendees
Procurement and Materials Management

· Managed multi-million dollar Komen Race for the Cure t-shirt program resulting in timely delivery of 1 million-plus shirts to 115 cities consistent with year-long staggered schedule
· Liaison between Komen affiliate network, Komen HQ and vendor with responsibilities including customer service to affiliates, vendor and affiliate invoicing, and delivery system to approximately 200 locations
Quality Control, Compliance and Data Management

· Initiated, created and maintained user-friendly database still in use that provides an overview of the Affiliate Network in regards to contact information, compliance, demographics, special programs and service area coverage
· Researched and implemented software that enables Komen to monitor constantly changing postal codes for the Affiliate Network. This data is shared across departments and assists in fund distribution across the nation
· Maintained Race Series schedule and demographics for internal and external use; provided easy-to-read graphs and tables for use by national and potential Race Series partners
· Monitored and coached affiliate network on quality and compliance control of advertising, marketing and registration materials for Komen Race for the Cure Series
VOLUNTEER EXPERIENCE
Operation Kindness
2004 Dog Day Afternoon (fundraiser) Committee Member

· Chaired first annual dog walk that resulted in 25% of the event’s revenue

2004 Canines, Cats and Cabernet (fundraiser) Committee Member
· Chaired first annual wine raffle 
Education
The University of Texas, Dallas (2004-2005)

Graduate classes in Nonprofit Management 
The University of Texas, Arlington (2001)

Database Analysis and Design Certificate
The University of Georgia (1994-1999)

Bachelor of Arts, Sociology

· 4.0 Major GPA
· Presidential Scholar and Dean’s List

· Recipient of H.O.P.E scholarship


