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ALEXIS CHUNG
(010) 3212-0579
mhsy0817@gmail.com
EXPERIENCE
TOPIA English Academy - Seoul


                             Dec. 2012-Present

Elementary/Middle School English Teacher

· Teach reading, writing, and listening classes

· Evaluate each student’s academic performance

· Observe and identify each student’s weak point and help them 

improve in that area 
Meeting House – Newton, MA




               2012
Full-Time Intern as Teacher’s Assistant                                                                    

· Plan and participate in assigned activities
· Evaluate a student’s education and goals
· Serve as a role model for students at all times
· Develop age-appropriate activities
· Observe and identify the needs of children

· Cleaning and organization of environment

E.L.T – Allston, MA 






        2009-2012                                                                                                           
Customer Service Rep / Sales                                                                           
· Train new employees
· Process orders and prepare price quotes
· Provide primary support to the manager
· Handling all incoming phone inquires
· Process cash transactions and maintain inventories
Boston International Seafood Show – Boston, MA 

       2009-2010                                                                                
Translator / Executive Assistant (Temporary)                                                                         
· Provide administrative support to a C-level Executive
· Translation Service of Korean into English (or vise versa)
· Schedule meetings with clients
EDUCATION

Mount Ida College, Bachelor of Arts and Science 
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