Alicia Rocke

18 Shelby Cove 

Winnipeg, Manitoba 




 

R3T 5X8 





Cell #: (204) 510 - 3354
Canada    





E-mail: alicia.rocke@gmail.com

Objective 

To obtain a full time teaching position.  
Strengths & Skills     

· Possess Strong Public Relations Skills – able to present information and ideas in simple, easy to understand terms. 

· Friendly and easy to work with – very patient and understanding to individual students needs and develop mental capacity. 

· Experience with different Operation Systems – software programs (Microsoft Word, Microsoft Excel), Typing Skills: 40 wpm. 

· Effective Organizational Skills – able to balance priorities efficiently, develop and facilitate curriculum in a timely manner.  

Education

· B.A. from the University of Manitoba, Major: English Literature, Minor: Women and Gender Studies
Work Experience

2010 

The University of Manitoba – Animator 

· Develop workshop curriculum 

· Facilitate workshop

· Assist students with pronunciation and understanding of the English language 

· Take students on excursions around the city 

· Assist students in times of need (homesick, illness, personal problems, etc.)

2006-2008 
The Real Canadian Superstore – OTC Clerk

· Order Stock

· Check and respond to department mail

· Send merchandise and damage reports

· Make and post schedules for all staff in the department

· Assist customers with locating items in the store

· Check and correct incorrect prices in company system 

Work Experience con’t 

2007-2010 B. Rocke Landscaping – Office Assistant (Casual) 

· Filing and organizing documents 

· Creating and mailing invoices 

· Data entry

Volunteer Experience
2008-2010 W.I.S.H. Inc. – Various Events 

· Assist during fundraising events 

2007 

MacDonald Youth Services – Youth Mentor 

· Assist youth in court ordered volunteer placements (seniors homes and food bank)
Interests

· Enjoy working with children, meeting new people and learning about different cultures. 

· Participate in outdoor/indoor soccer, swimming and dance.

· Enjoy art, dance, reading, writing and exercising.

References

Professional and personal references available upon request. 
