Andrew McKeever

29 Croslands Park, Barrow-in-Furness, Cumbria, LA13 9NH

Telephone: +441229 824479 (home)
Date of Birth: 19th March 1985


E-Mail: andimac33@hotmail.com 

Profile

An enthusiastic graduate keen to take on responsibility and be challenged in new environments. I am an ambitious individual who is used to working in team situations and keeping to tight deadlines under pressure.  I am a reliable, self-motivated worker who is capable of working on my own initiative.

Education

2007-2008
Mountbatten Internship Programme, New York, USA
Certificate in International Business Practice - Expected grade: Merit


University of Cambridge International Examinations 

International Diploma in Management
Managing Information Grade – Obtained grade: Merit
Managing Markets Grade - Expected grade: Merit

2003-2006 
Nottingham University: BA (Hons) Management Studies 

 

1996-2003 
Chetwynde Sixth Form College and School, Barrow-in-Furness, Cumbria 
· A-levels in History, English Literature and Art.


A, A, B

· Eleven GCSEs






4A*, 6A, 1B 

Skills and Competencies

Project management:
Defining objectives, risk analysis with project planning; resource management and allocation, forecasting and project-tracking /report; ability to deal with details, reliable and pragmatic.

Research skills:
High attention to detail, in-depth experience working with Bloomberg and File Finder computer systems; data gathering, analysis, consolidation and reporting. being responsive to shifting priorities and stringent deadlines.

Interpersonal Skills:
Extensive phone experience with a range of customers – from senior management to customers in serious financial difficulty; ability to remain calm in stressful situations; exposure to working closely with high profile individuals on a daily basis.

Management:
Leadership ability to coordinate team activities and motivate; liaison and negotiation skills to devise innovative solutions; task prioritisation and ability to handle small crises; good interpersonal skills as delegator and supervisor. 

Computing:
Sound knowledge of Microsoft Office for word processing, reports, spreadsheets, databases, and outlook; also very competent in Bloomberg and File Finder database systems and SOLVE payment system.

Presentation:

PowerPoint, public speaking, presentations to judges and senior management.

Languages:

French to GCSE A*, German to GCSE A.
Work Experience

2008

BenMet NY, New York, USA



Summer Intern, Metal Trading Company

Short placement for a small metal commodity trading company which helped supply customers in the steel, metal alloying and chemical industries with a range of primary metals, ferro-alloys and chemical products.  Helped to implement an invoice system using Excel which aided the company to store financial data more efficiently and effectively. Also helped the company find alternative revenue streams and dealt with clients over the phone.



2007 – 2008
Sheffield Haworth, New York, USA



Research Assistant, Executive Search Firm

Responsibilities included:

· Using hard copy publications and web sites to update the client/ candidate database.   

· Creating ‘people moves’ documents to be sent to clients for the relevant product areas.

· Assisting the Associates with mapping the ‘universe’ for assignments or where required, a product area for marketing. 

· Assisting the Associates to ensure that all names on the ‘universe’ are spelt correctly and are accurately allocated to the right company.   

· Taking responsibility for client organisation charts; creating and updating with guidance from team. 

· Creating news bulletins for weekly marketing meeting – for example, snapshot of the news, people moves, and market information of interest.  

Achievements included:

· Solely instigated the initial groundwork for mapping the up-and-coming Latin American Sector and researched in-depth the key players within the Latin American Market on a broad scale.

· Built and designed an extensive people moves document for the Equity Research Sector for the whole of the year that aided consultants on where the key players moved to in the market.

· Wrote two in-depth reports to improve the efficiency of information management and the marketing strategy of Sheffield Haworth. Using a cost/benefit analysis, I proposed recommendations that have been taken on by the firm.



2006 - 2007
Halifax Bank of Scotland, Craven House, Barrow-in-Furness, Cumbria



Financial Advisor, Bank and Insurance Group

Full-time employment with Halifax Bank of Scotland. Involved aiding bank clients with financial problems. Responsibilities included recommending clients with mortgages suited to their personal needs, taking payments using the SOLVE application and collecting outstanding debts owed by customers.

Interests and Activities

Music:
My main passion revolves around music; compose my own songs; learning how to master guitar; regularly attend music concerts and festivals.

Writing:
Keen writer; many articles published for University student magazine, as well as a review for the New Musical Express (a national publication).
Sports: 

Five-a-side football team; College: XI Football Team; golf; biking; snowboarding.

Travel:

Travelling throughout Europe and North America.

Reading: 
From biographies to literary novels.

Volunteering:
Have participated in a number of projects for New York Cares including homeless support, teaching children reading and sports and dog walking.

Other: 

Full clean drivers licence.
References
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