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APRIL FUENTES ADORNA

Al Satwa, Dubai U.A.E

Contact No.: 00971 50 780 4859
E-mail address: april.adorna@gmail.com
Qualification Summary
Looking forward in continuing my career where I can best utilize my knowledge and potentials. Aim higher to handle a more challenging post that encourage career development and make wider use of my capabilities and skills to add a positive contribution to the growth of the company
Personal Data

Age:

  23

Birthday: 
  April 8, 1986


Status:             Single


Nationality:     Filipino


Religion:         Born Again Christian


Visa Status:    Employment/ Residence Visa with release

Job Profile
· Diamond and Jewelry Grader

International Diamond Laboratory


DMCC Jewellery and Gemplex


Jebel Ali, Dubai


November 19, 2006- present

Duties and Responsibilities
· Registers and check the diamonds before it goes inside the laboratory

· Examines, test and grade diamonds with the use of state of the art diamond grading facilities and apparatus.

· Encodes data into the computer’s production system

· Monitors and checks diamond shipments

· Quality Control of the certificates

· Manages the shipments of the stones and jewelry
· Telemarketer
Cornerstone International Philippines

Sto. Domingo, Quezon City

Philippines

Duties and Responsibilities
· Encodes data

· Provide quotations for customers for a specific item and pricelist

· Cheerfully helps and attends to customers in times of need
Educational Attainment
· Associate in Computer Science


Lyceum-Northwestern University


Pangasinan, Philippines

Professional Qualifications

· Completed Training in Antwerp, Belgium for Diamond Grading.

· Diamond Grading diploma from International Diamond Laboratories (Dubai)
· Completed Training for Gemstones 

Competencies and Skills
· God-Fearing, Committed, Positive thinker and Highly motivated

· Ability to understand and follow oral and written directions. 

· Able to function well under pressure created by work demands and time constraints

· Capable of managing stressful and unusual situations while maintaining good customer relations. 

· Can work systematically through proper time and work planning
References:

Mr. Peter Meeus

Chief Executive Officer - International Diamond Laboratories 

Executive Director Diamond Division – Dubai Multi Commodities Centre
Mobile No.: +971 50 6591096
Ms. An Smet

Chief Operations and Technology Officer - International Diamond Laboratories
Mobile No.: +971 50 6591086
Ms. Kim Calander

Laboratory Manager - International Diamond Laboratories – Middle East
Mobile No.: +971 50 1896467
I hereby certify that the above information and data I have given are true and correct.

______________

April Adorna

 (Applicant)

