Arthur Hinds

402 West Dayton Street

Madison, Wisconsin, USA 53703

011.608.332.6003

Arthur.Hinds@gmail.com

Objective:  To secure a position as an EFL teacher.
Qualifications Summary
· TEFL Certified

· Experience teaching in Harbin, China
· Proficient in creating and implementing communicative lesson plans
Teaching Experience
· Student-taught a class of 10 adults from various countries.

· Developed and evaluated lesson plans and curriculums.

· Tutored one on one students from beginner level to near-native level.

· Trained employees in the service industry.

Interpersonal Skills

· Coordinated lesson planning alongside another teacher.
· Built and maintained staff of over 10.
· Negotiated marketing, service and sales in a business setting.
· Human resource and managerial experience.
Writing Skills

· Served as editor for business correspondence.
· Member of multiple writing workshops.
· Graphics designer and website editor for The Asian American Studies Department, University of Wisconsin, Madison.
Languages

· Native speaker of English

· Mandarin Chinese – 4 years of study.
· Hmong – 1 year self study
· Japanese – 3 semesters at University of Wisconsin.
Work History

· 2006-2009  Kahler Slater Architects Inc.   

Office Manager

· 2004-2006  Crave Restaurant and Lounge  

Manager

· 2003-2004  Frida Mexican Grill 



Manager

Education

· TEFL Certificate, Midwest Teacher Training Program, Madison, WI July – 2009 

130 Hours program including 10 hours of practice teaching and 20 hours observation.

· Cisco Certified Network Associate, Madison, WI – January 2009

· Microsoft Office Certification, Milwaukee, WI 2002

· University of Wisconsin Milwaukee, Information Technology and Management. – 2000-2003
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