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Steven Craig Loughton

7 Governor Drive
Falcon, WA, Australia  6210
Phone: +61 8 95345870 or +61 435272820
Email: steven.loughton@gmail.com

Career objective

To work overseas in an Asian country teaching English as a Second Language or utilise my IT skills honed over ten years of practical application. I hope to consolidate my interest in Asian cultures with work experience.
Employment history:

March 2007 – March 2008  Public School English Teacher – Towol Middle School, Changwon, South Korea

April 2006- January 2007 English teacher. SCHOOL: LUODING TECHNIC China

Duties include:

· Teaching rural adult students conversational English and negotiation skills.

· Develop curriculum and materials suitable for adult students.

· Liaise with administration in producing end of semester reports.

· Create role plays, dialogue and real life contexts for teaching Business English.


Jan 2002 – April 2006
Referee Supervisor, Willetton Basketball Association

Duties included:

· Evaluating the performance of referees and give advice on ways in which they could improve.

· Act as a mediator between referees and players/coaches/parents if a conflict arrises.

· Liaise with the committees running the competition, raising and addressing the problems that the referees may have with the competition.

Dec 2002 – Jun 2004
Office Assistant/Book-keeper, Jann McFarlane – former Federal Member for Stirling

Duties included:

· Analysing the spending transactions of the office.

· Create a spreadsheet using Microsoft Excel to assist the accountant.

· Technical support on the office computers.

Aug 2002 – Oct 2002
Salesperson, Airtime Wireless, Leominster Mass. USA

Duties included:

· Listen to customer requirements and recommend a phone and usage plan based on those requirements.

· Liaise with representatives with AT&T and Nextel regarding new phone activations and repair orders.

· Offer outstanding after-sale assistance regarding any issues the customer has with the equipment or usage plan.

Feb 2001 – Jul 2002
Network Administrator, Clontarf Aboriginal College

Duties included:

· Technical support for sixty computers, both administration and student machines.

· Maintenance of Windows 2000 Active Directory database.

· Application of software updates and security fixes.

· Create and maintain an inventory of all computers and accessories.

Skills, experience and personal attributes

Communication skills

The CELTA certificate required numerous peer teaching situations where I was assessed by instructors and fellow students. This formed a diverse audience as some were professional teachers with over twenty years experience.

I have also been developing my communications skills through oral presentations that have been a marked component of a majority of my university units. These presentations are required to be at least ten to fifteen minutes long, and these experiences have given me the confidence to express myself clearly and confidently.  While working as IT technician at Clontarf, I needed to liaise with teachers, administrative staff and students in co-ordination computer down time and   purchasing new equipment. I was required to contact vendors and organise delivery of stock. I feel I have honed these skills over the past 8 years in a variety of different situations.

Computer skills

From a very young age, I have had a keen interest in computers and the ways in which they can make workplace tasks easier. Many of the personal computers that I have owned I have built from components, having researched the best way to balance the cost of the components against their performance. Many of my university units have focused on computer networking, and one of my favourite pastimes is to network my computer with others in order to play multiplayer games. I am also familiar with many computer packages, including the Microsoft Windows operating systems, Microsoft Office application suite (Word, Excel, Outlook and Powerpoint in particular) and the Quicken Quickbooks accounting application.

Personal attributes:

People would describe me as extremely loyal, unflappable and who sets high standards. I can be relied upon always to give my best to any situation and am   considered utterly dependable, trustworthy and honest. I am a team player who strives to give his best in any situation. I have travelled around the world three times and visited over twenty countries, hence I consider myself open to new experiences and believe firmly in social justice for all.

Education

2005

Certificate in English Language Teaching to Adults (CELTA) 

Curtin University. Registered Trainer for Cambridge University

2001 – 2005
Bachelor of Commerce in Telecommunications Management



Murdoch University

2000 

High School Graduation, Rossmoyne Senior High School

Tertiary Entrance Rank = 80.65

Subjects: Economics; English; Accounting; Physics; Chemistry; Applicable Mathematics

Referees

Mr Marcus Langshaw

Former Referee’s Administrator, Willetton Basketball Association

+61 8 9310 3388

Ms Jann McFarlane

Former Federal Member for Stirling

+61 8 9245 6105

