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________________________________________________________________
August 6, 2009

Dear Recruiting Officer,

Re: Teaching Position in Korea
As a recent graduate from the University of British Columbia, I am looking for an exciting and rewarding opportunity to teach English in Korea. I have worked extensively with children, volunteering as an English teacher at a preschool, tutoring in English and Spanish for private families, and having done behavioral intervention therapy with a child diagnosed with autism. I majored in English Literature and hope to pursue a Master’s and PhD in English as well. 
My managerial experience and leadership positions in a sorority have allowed me to develop very strong organizational skills. They have also taught me to be patient and demonstrated that I can handle a lot of responsibility. I have a very friendly personality and work well in teams, but my natural inclination to be a leader means that I am not afraid to take charge of a situation. I have excellent writing skills, particularly in formal writing because of my major; moreover, the recruitment aspect of being in a sorority helped me to develop exceptional verbal communication skills. My computer competence is above average and I am very proficient with Microsoft Office, particularly with Word, Excel and PowerPoint, as I had to use these repeatedly with my last employer. Also, on a personal level, I have experience in moving to different countries and I am well prepared to handle the change that would come from moving to Korea. Apart from being fluent in English and Spanish, I have studied other languages, including Japanese and Italian, and I am very confident on my ability to learn Korean. 
I believe the combination of my English degree, my work experience and my desire to become a university professor make me an ideal candidate for teaching abroad. Korea has a particular appeal for me since many of my closest friends growing up were Korean, and I developed a strong affection for the people, the food and the culture.  If I was to work in Korea I would not only fulfill what my job entails, but I would also impart my enthusiasm for learning and motivate my students to reach further than just learning vocabulary and grammar. 
I would appreciate an opportunity to speak with you and further discuss why I would be a great candidate for teaching in Korea. 
Sincerely,

Athena Jackson

University of British Columbia Class of 2008

English Major, Commerce Minor
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________________________________________________________________
Profile

Recent graduate from the University of British Columbia with experience in management, customer service and teaching. Moved back to the United States after several years of living abroad in Canada and Mexico. Establishes a positive work environment and possesses excellent written and oral communication skills. Fluent in Spanish.  ________________________________________________________________

Education

Bachelor of Arts, Major in English Literature, Minor in Commerce

             

Completion: December 2008

University of British Columbia, Vancouver, Canada 


________________________________________________________________

Work Experience

SAKS FIFTH AVENUE OFF FIFTH




  
January 2009-Current

Sales Associate, Estero, Florida

Attend to customers in a busy retail environment. Provide exceptional service from a customer’s initial entrance into the store through the check-out process.

· Primarily assigned to the premier designer clothing department

· Contributed immensely to the sales of the 2009 Designer Event, leading the Estero store to surpass all other Off Fifth locations in the United States for the event

· Work in a team to provide the best customer service

· Ensure that Saks standards are maintained 
DEL SOL TANNING SALON



                 September 2007-December 2008

Manager, Vancouver, BC

Attended to customers and oversaw employees at an upbeat tanning salon. Provided excellent customer service and ensured proper flow of business. 

· Conducted hiring and interviews of job applicants

· Created and maintained employee work schedule 

· Took initiative to create an elaborate training manual with procedures to ensure efficiency during the training period of new employees

· Raised annual sales through marketing and advertising contributions

· Responsible for wholesale ordering

· Liaison between the employees and the owners of the business




                                 



         April 2007-August 2007

Receptionist, Vancouver, BC 

Attended to customers at an upbeat tanning salon. Provided excellent customer service and ensured satisfaction. 

· Sales of tanning packages and tanning lotions

· Maintained clear records of services and payments in an Excel based file

· Maintained a clean locale and sanitized all of the equipment

· Given responsibility of opening and closing procedures

PRIVATE FAMILY

Behavioral Intervention Therapist, Vancouver BC                                            Summer 2007

Interactive therapy with a four year old child diagnosed with autism designed in an effort to change behavioral problems associated with the disorder. Properly followed ABA therapy guidelines while remaining very patient, energetic and enthusiastic.

· Attended a two-weekend training course through Family Centered Practices Group 

· Followed a personalized therapy plan for the child

· Contributed personal opinions and ideas of programs to add to the therapy plan

· Made a notable contribution to the child’s ability to communicate with proper conduct, varied her repetitive behaviors and sparked an interest in different activities previously disliked by the child 
Private Tutor, Cancun, México 



                                    Summer 2006

Intensive tutoring of beginners Spanish for elementary students. Prepared them for academic and social aspects of school in a foreign language and country.
· Prepared students for school in México by developing and personalizing a study program

· Improved students’ knowledge of Spanish with worksheets, flashcards and tests

· Exceeded learning goals by encouraging parental participation and by implementing a rewards system
Leadership Experience
Vice-President Education, Kappa Alpha Theta, UBC                                          2007-2008
Vice-President Administration, Kappa Alpha Theta, UBC                                    2006-2007

Volunteer, Trek Reading Week, UBC




                           2004 

Cellist, Cancun Fellowship Church, Cancun, México
                                        2003-2004

Vice-President Student Council, Cancun, México
                                         2003-2004    

Vice-President National Honor Society, Cancun, México

                  2003-2004


Volunteer English Teacher, Cancun, México                                                             2002
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References 

Available upon request 
